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CRN 223 / A
CRN 226 / F
Introduction to Health Care AH 150
3 Credit Hours
Syllabus
ICR/Blackboard Supplement
Spring 2020

INSTRUCTOR INFORMATION
Instructor’s Name:
Campus/ Room#:
Phone:
Email:

Cynthia Lowes, BSN
Logan Campus, Room 309-C
304-896-7341
cynthia.lowes@southernwv.edu

COURSE DESCRIPTION
Introduction to Health Care is a sixteen (16) week course designed to provide an introduction for
students with little or no health care experience. In this course, the student will explore a broad
range of topics in public health and governmental policy related to health care. Specific
terminology, which includes finance and reimbursement, managed care, quality and patient
safety, governmental regulations, legal issues, and accreditation will be presented.
COURSE FOCUS
This course will on fundamentals students need to develop personal and professional skills,
understand their chosen profession, and succeed in the world of health care.
TEXT AND REFERENCES - REQUIRED

Introduction to Health Care and Careers - With Access 2012
Author:

DeLaet, Roxann

ISBN-13:

978-1-58255-900-1

ISBN-10:

1-58255-900-7

Edition/Copyright:

2012

Publisher:

Lippincott-Raven Publishers
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COURSE GOALS
The following list of course outcomes will be addressed in this course. Upon completion of this
course the student will be able to:
1.
2.
3.
4.
5.
6.

Identify major health care facilities and the purpose of each.
Describe five types of health care professionals and their individual roles.
List four trends that influence health care.
Define the most common health care payment methods.
Explain the importance of resource management.
Identify ethical principles, recognize ethical dilemmas, and define the ethical code for
health care professionals.
7. Identify important values in health care.
8. Use strategies to cope with stress.
9. Explain how the communication process is important in health care.
10. Describe the different methods and types of patient communication.
11. Provide examples of cultural differences involving reactions to pain, gender roles,
time orientation, and food and nutrition preferences.
12. Identify differences among individuals based on socioeconomic factors, age, and
religion.
13. Define critical thinking and discuss its importance in health care.
14. Compare and contrast the basic problem-solving method with trial-and-error problem
solving, scientific problem solving, and intuitive problem solving.
15. Explain the characteristic of effective teams and provide examples of how a health
care team may be composed.
16. Define leadership skills, styles, and responsibilities.
17. Outline the importance of computers and technologies in health care.
18. Identify the basics of medical terminology in health care.
19. Describe the importance and purposes of medical documentation.
20. Explain the advantages of computerized medical record systems.
21. Identify basic math skills used by health care professionals and perform various
mathematical operations.
22. Identify basic principles of health care safety, most common safety precautions and
best practices used in health care.
23. Explain the importance of safe movement, good body mechanics, and injury
prevention.
24. Assess a patient’s height, weight, pulse, respiration, and blood pressure and discuss
the importance of vital sign charting.
25. Outline the principles of first aid, emergency procedures, and action plans in health
care.
26. Compare and contrast the various occupations in therapeutic and diagnostic services,
health informatics, support services, and biotechnology research and development.
27. Explain the education, training, legal requirements, work responsibilities, and key
trends for becoming a medical assistant, surgical technologist, physician assistant,
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and emergency medical technician (EMT)/paramedic, registered nurse, licensed
practical nurse, certified nursing assistant, dentist, dental hygienist, dental assistant,
clinical laboratory technologist, laboratory assistant, pharmacist, pharmacy
technician, cardiographic technician, cardiovascular technologist, phlebotomist,
medical sonographer, radiologic technologist, nuclear medicine technologist, physical
therapist, physical therapist assistant, occupational therapist, occupational therapy
assistant, respiratory therapist, and massage therapist.
28. State the education, training, and legal requirements for becoming a health
information technician, health information coder, and medical transcriptionist and
describe the typical work responsibilities in each profession.
29. Identify and describe the body’s general overall structure and organization.
30. Outline and summarize the muscular, skeletal systems, nervous system, endocrine
system, cardiovascular and lymphatic systems, respiratory system, digestive system,
urinary system, and reproductive system.
GENERAL EDUCATION GOALS
*1) Critical thinking is the ability to identify and interpret relevant information in order to
formulate an opinion or conclusion.
*2) Communication is utilizing verbal and written language to discuss and comprehend
information, incorporating a variety of technologies, such as texts, data, and images.
*3) Quantitative literacy and fluency is the demonstration and communication of computational
methods and mathematical reasoning in a variety of formats (using words, tables, graphs,
mathematical equations, etc. as appropriate).
*4) Intercultural competency is the ability to communicate and behave in appropriate ways with
those who are culturally diverse.
(* Denotes Gen Ed Goals assessed in this course)
COURSE OUTLINE
I.
The World of Health Care
a. Today’s Health Care System
b. Health Care Economics
c. Law, Ethics, and Professionalism in Health Care
II.
Professional Skills
a. Personal Qualities and Professional Skills for Success
b. Health Care Communication
c. Diversity and Difference in Health Care
d. Critical Thinking and Problem Solving
e. Teamwork and Leadership
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COURSE OUTLINE (continued)
III.
Workplace Skills
a. Computers and Other Technology
b. Medical Terminology Basics
c. Medical Documentation
d. Medical Math
e. Safety and Infection Control
f. Body Mechanics
g. Measuring Height, Weight, and Vital Signs
h. First Aid and Emergency Procedures
IV.
Career Profiles
a. Overview of Health Care Careers
b. Patient Care: Medical and Surgical
c. Patient Care: Nursing
d. Laboratory and Pharmacy Services
e. Diagnostic and Pharmacy Services
f. Therapy and Rehabilitation
g. Health Information and Administration
V.
Essentials of Human Anatomy and Physiology
a. The Body as a Whole
b. Protection, Movement, and Support
c. Coordination and Control
d. Circulation and Body Defense
e. Energy Supply and Use
f. Reproduction and Development
Evaluation/Grading:
Coursework may consist of lectures, textbook and other readings, homework exercises,
application problems, group work, case studies and/or other activities as deemed appropriate by
the instructor.
In-class assignments/activities (SUBMITTED THROUGH BLACKBOARD ONLY)
Chapter Exams/Quizzes (ADMINISTERED ONLY IN BLACKBOARD)
Final Exam (ADMINISTERED IN BLACKBOARD)
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Assessment:
The student’s final grade is based on all in-class and Blackboard work assigned as listed above.
Your course grade will be determined by dividing the points you earn by the total possible
points in the course and matching the resulting percentage to the following grading scale:

Grading Scale:

89.6%-100%
A
79.6%-89.5%
B
69.6%-79.5%
C
59.6%-69.5%
D
0%-59.5%
F
For many Allied Health Programs a “C” or better is required in all courses attempted. Refer to
your handbook for more information about programs and institutional procedures.
This syllabus is not considered a legal document and is subject to change.
Student Expectations:
1) Attend class on a regular basis
2) Arrive to class on time
3) Participate in classroom discussions
4) Complete all coursework as assigned in Blackboard and submit prior to the posted due
date. Late work is not accepted.
a) Do not wait until the last minute to submit work/complete assessments.
b) Computer equipment and internet service is the student’s responsibility
c) Plan ahead/expect power outages
d) In-Class assignments cannot be made up
e) There are no make-up Exams
5) Send all coursework correspondence via “messages” in Blackboard
Withdrawal Policy
Please see the current academic catalog (Tuition, Fees, and Refunds pg. 30) for details:
https://www.southernwv.edu/assets/uploads/academic_catalog_2019_-_2020_final_2.pdf

Academic Dishonesty Policy
Please see the current academic catalog (Academic Integrity (Policy SCP-4710) pg.201-203)
for details: https://www.southernwv.edu/assets/uploads/academic_catalog_2019__2020_final_2.pdf
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Technology Usage
Please see the current academic catalog for Information Technology Acceptable Usage
(Policy SCP-7125) pg. 203
https://www.southernwv.edu/assets/uploads/academic_catalog_2019_-_2020_final_2.pdf

Disabilities
Students with disabilities who believe they may need academic accommodations in the class are
encouraged to contact Dianna Toler in the Disability Services Office located in Building A on
the Logan Campus of Southern.
Southern West Virginia Community and Technical College does not discriminate on the basis of
race, color, national origin, ethnicity, sex, disability, age, religion, gender, sexual or gender
orientation, marital status, and veteran status in the administration of any of its educational
programs, activities, or with respect to admission or employment. Faculty, staff, students, and
applicants are protected from retaliation from filing complaints or assisting in an investigation.
The following persons have been designated to handle inquiries regarding nondiscrimination
policies and complaints:
Title IX Coordinator
Mr. Darrell Taylor
Director of Enrollment Management
and Student Engagement
P.O. Box 2900
Mount Gay, WV 25637
Phone: 304-896-7432
Fax: 304-792-7096
TTY: 304-792-7054
Email: Darrell.Taylor@southernwv.edu

Section 504 ADA Coordinator
Ms. Dianna Toler
Director of Disability and Adult Services
P.O. Box 2900
Mount Gay, WV 25637
Phone: 304-896-7315
Fax: 304-792-7096
TTY: 304-792-7054
Email: Dianna.Toler@southernwv.edu
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For further information on notice of nondiscrimination, contact the Office of Civil Rights, U.S.
Department of Education, The Wanamaker Building, 100 Penn Square East, Suite 515,
Philadelphia, PA 19107-3323; Phone: 215-656-8541; Fax: 215-656-8605; TTY: 877-521-2172;
or email OCR.Philadelphia@ed.gov.
--Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus Security
Act of 1990." This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See the college catalog/website for more information.
CODE OF CONDUCT FOR THE LEARNING ENVIRONMENT

This course is conducted in the classroom setting. Students will receive grades for classroom
activities, assignments, chapter tests, and a Final Exam. Attendance is CRUCIAL to your grade.
DEADLINES are Non-Negotiable. Students should also have sufficient computer skills to use
internet browsers, email, and word processing software.
Students are expected to respect the rights and welfare of all members of the college
community and to exercise common sense, good taste, and applied reason in all learning
situations. The instructor has responsibility for course content, grading practices, classroom
procedures and insisting on an adherence to a code of conduct. Maintaining order preserves
the integrity of the learning environment. If the instructor feels that the behavior of a student
is disturbing, interfering with instruction, offensive, or otherwise inappropriate, the student
may be dismissed from the learning environment for that class period. Further action may be
taken if indicated by the seriousness of the behavior.
Therefore, students are expected to adhere to the following guidelines:
1) Do not hold conversations in class while the instructor or another person is
speaking.
2) Do not participate in distractive behavior such as, but not limited to, leaving the
room after class has begun, making distractive noise, passing notes, etc.
3) Arrive on time, attend regularly, and stay until the class is dismissed. Students are
not permitted to enter class once it is in session, unless consent of the instructor has
been given.
4) Be punctual in returning from breaks.
5) All cell phones, pagers or other electronic devices are prohibited during class unless
the instructor specifies otherwise. Using a cell phone, or having one turned on,
during an exam will result in immediate dismissal from the classroom. The exam will
be scored on work completed to that point.
6) Only your instructor may give special permission for the appropriate use of electronic
device in the classroom setting. Prior approval is required before using devices.
7) Inappropriate use of the electronic device is never acceptable regardless if permission
was given for the device to be used in class.
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8) Students are to conduct themselves in a professional manner while participating in the
learning environments of class, clinical, and campus laboratory. Respect for the
instructor and fellow students is to be demonstrated at all times through behavior,
language, tone, and attitude.
9) Offensive or inappropriate language, behavior, tone, or attitude will not be tolerated.
Expect disciplinary action that could include, but not limited to, dismissal from the
classroom for that class period. Further action may be taken if indicated by the
seriousness of the behavior.

SAFETY FACTORS





Southern is a smoke-free, tobacco-free facility.
Students are asked to observe the exit signs in case of fire.
No one may accompany students to class unless they have paid tuition.
Students are required to abide by the college’s policies regarding student computer
usage.
Updated January 2020
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Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to
follow to enhance your safety. As a student in this class, you are responsible for knowing the location of
the emergency evacuation route or shelter. If a College official orders us to evacuate the classroom or
building, proceed in an orderly manner to your emergency assembly area.
Emergency Notification Procedures
•

Dial 9,911 from all campus phones to activate emergency services.

•

Dial 707 (S0S) from all campus phones to notify college personnel of an emergency.

•

Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all
emergencies. These are located near all campus phones.

•

Become familiar with Southern’s Emergency Plan which can be found on the web at
http://southernwv.edu/?q=page/emergency

•
Fire alarms mean to immediately evacuate the building and proceed to your emergency
assembly area. Do not stand near any exit or in the path of a responding emergency vehicle.
•
An all hazard warning via our phone paging system will provide you with the appropriate
emergency response.
•
Shelter in place means seeking immediate shelter inside the building. This course of action may
need to be taken during a weather emergency, a natural disaster, a release of hazardous chemicals in
the outside air, or a civil disturbance.
•
If there is a disturbance or active shooter and you are directed to exit, leave all your belongings
behind, keep your hands above your head with nothing in them. Classroom doors can be locked from
the inside if you decide it is not safe to evacuate. Turn off the lights, close the blinds and move away
from exposed areas.
•
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can choose to
be contacted by an email, other than your Southern email, mobile phone, text messaging and/or by
social media. Enroll at your MySouthern page by clicking on the link found on Southern’s homepage,
http://southernwv.edu.
•

Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes or close the
institution. Announcements regarding such delays, cancellations or closings will be posted on the college
web site, recorded on the toll free Weather Line and announced through selected local media, including
radio and television stations, as well as social media. Students are individually responsible for decisions
regarding travel safety. Students should notify the instructors in advance of an expected absence due to
inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
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Morning classes -8 a.m. to 11:59 a.m. start times
Afternoon classes -12 p.m. to 4:59 p.m. start times
Evening classes -5 p.m. to 8 p.m. start times
Updated July 23, 2014

CRN: 359, 360
Campus Code: A

Southern West Virginia Community and Technical College
School of Arts and Science, Department of Natural Sciences
Box 2900; Mt. Gay, WV 25637
charles.puckett@southernwv.edu

Charles E. Puckett
Room A-237, Logan Campus
(304) 896-7358
Spring 2020

BS 125
Human Anatomy and Physiology II

Course Description
Prerequisites: BS 124
Continuation of BS 124, Human Anatomy and Physiology I, that examines six major systems, including
human growth and development, and genetics. This includes the structure and function of the circulatory,
lymphatic, digestive, respiratory, urinary and reproductive systems. The course is designed to emphasize
the complimentary nature of structure and function, homeostasis and homeostatic mechanisms, the
interaction of humans and their environment, metabolic processes, responses to stress, and pathological
disorders, so that students will have a better understanding of the human body relevant to health.
Course Focus
During the semester, we will be covering the anatomy and physiology of the six systems listed in the
course description. We will discuss the structure of each system and how its function is relevant to
maintaining the homeostasis of the human body. Disorders and treatment of each system will be discussed
in detail.
Text and References:
Shier. Butler, and Lewis, Hole’s Human Anatomy and Physiology, 15th edition.
McGraw-Hill Education, New York, New York, USA.
ISBN 978-1-298-6456-8
Terry R. Martin, Laboratory Manual to Accompany Hole’s Human Anatomy and Physiology,
Laboratory Manual, 15th edition (Fetal Pig).
McGraw-Hill Education, New York, New York, USA.
ISBN 978-1-260-16543-2
This is a web-enhanced course, thus further text, periodical, or Internet reading assignments may be
assigned through the semester. Course material, as well as student grades will be made available through
Southern’s website www.southernwv.edu at the “Online Courses” tab. Students needing their initial
passwords to this system should consult their instructor.

Goals: The following list of course goals will be addressed in the course.
When a student successfully completes this course they should be able to:
1. Demonstrate the use of appropriate terminology to effectively communicate information relating to anatomy and
physiology.
2. Discuss the relationship of the endocrine system and its target tissues.
3. Categorize the components of blood and their functions.
4. Relate the roles of the heart, blood vessels and blood in circulation.
5. Discuss the functions of the lymphatic organs as they relate to immunity and fluid balance.
6. Describe the components of the digestive system and the intake of nutrients as it relates to assimilation.
7. Examine gas exchange to cellular function.
8. Discuss how various factors affect water and electrolyte balance.
9. Compare and contrast the male and female reproductive system.
10. Discuss the major events of prenatal and postnatal development.
11. Demonstrate the relationship of genes to human health.
12. Discuss the relationship of the body systems to each other and tissue types.
General Education Competencies: This course covers and assesses the following general education competencies:
- Critical Thinking Skills
- Oral and Written Communication Skills
- Information Access/Literacy Skills
- Scientific Inquiry and Research Skills
Cultural, Artistic, and Global Perspectives
Student Contributions
Attendance is critical in this class. Students are expected to be on time for all class and lab sessions.
Students are expected to bring textbook or lab manual, pencil and paper, or notebook to class. Before each class
students are expected to have read the chapters covered, and any other reading assignments. After the material has
been covered students should go over the review questions at the end of each chapter. Students are expected to take
all exams when scheduled.
Course Evaluation

Grading: There will be 4 announced exams during the semester. Each of these exams will be worth 125 points.
Failure to complete the final exam will result in failure of the course. Each student’s lowest exam score will not be
recorded in the final grade (your lowest exam is dropped). There will be a cumulative final exam worth 100 points.
Students will have one lab practical quiz worth up to 50 points. In addition to the exams, students will receive up to
50 points as a lab participation score. This participation score is based upon completion of assignments, general
course participation, and laboratory maintenance points. Additional points may be assigned from unannounced
quizzes. Your final grade will be based on a percentage of the total points made available to students of the course.
The following grade scale will prevail:
SCALE:

90%-100% = A
80%-89% = B
70%-79% = C
60%-69% = D
Below 60% =F

Incomplete Grades: A grade of incomplete will only be assigned under exceptional circumstances that forbid the
student from taken an exam, make-up exam, or final exam before the last day of final exam week. The incomplete
must be requested by the student, and approved by the Division Chair (Mindy Saunders), and myself before the date
of the last day of final exams.
Release of Grades and Graded Material: All graded materials will be handed back to the student for their review
and records. These materials will be collected after the review, and stored in my office for the remainder of the
semester. Students may review any of their materials, and only their own materials during my posted office hours.
Students may request their current average at any point in the semester, during my posted office hours. This
information will also be made available through the online component of this course. This will be your current
average, and should not be used as a predictive tool. This information will be released to the student in person, and
only to the student in person. Grades, final or current, will not be announced over the phone, fax, mail, e-mail, or
any other form of mass communication. Grades, final or current, will only be released to the student or a
representative of the college as detailed in college policy or by the president of the college.
Reporting of Final Grades: As of the fall semester of 2005, the college will no longer mail printed final grades to
the students. Students’ final grades will be made available on line at this site through the MySouthern section of
Southern’s website (www.southernwv.edu). Students will also have access to their current grade through
Blackboard.
Missed Examinations: Missed unannounced quizzes cannot be made up and will be recorded as a 0. Because the
lowest of the announced exams is not recorded (dropped), no make-up exams are possible.
Electronic Devices: Students are forbidden to use electronic devices on any exam or quiz in this course, unless the
item is specifically permitted by the instructor. This includes, but is not limited to, audio recording devices,
cameras, cellular telephones, pagers, calculators, MP3 players, and computers.
Attendance Policy: Regular attendance is encouraged however, I won’t take attendance for each class session. One
should not think that just because there is no formal attendance policy that there are no penalties for absences.
Excessive absences or chronic tardiness may result in the student receiving a lower grade in the course, since the
student will probably lack the proper comprehension of the course to successfully perform on quizzes and written
examinations. Quizzes, announced or otherwise, or graded laboratory assignments cannot ever be made up.
Withdrawal Policy: If after the add/drop period you find it necessary to withdraw from class or college, you must
obtain a withdrawal form from the Records Office. Withdrawing from courses prior to the deadline date for
withdrawal is accomplished by securing a permit to withdraw form and having it signed by appropriate persons the
instructor of each class from which you are withdrawing, indicating the last date of attendance, and the signature of
your advisor. If you plan to withdraw from the college, you should also meet with a counselor. The procedure is
complete after the permit to withdraw form is signed in the Records Office, and finally, is taken to the Business
Office by the student or his authorized representative.
A student can withdraw from a course on or before the completion of 73% of the semester, which, is
roughly eleven (11) weeks The specific last day to withdraw in a semester is published in the academic
calendar included in the catalog and in this class syllabus. Students withdrawing during this time will
receive a grade of ‘W’; the student is responsible for bowing his or her last day to withdraw from each
course. After the last day to withdraw students will not be permitted to drop the course and will receive the
final grade they earn.
Office Hours: As does every full-time faculty member of SWVCTC, I have office hours posted on the door of my
office. These are a guarantee that I am somewhere on the Logan campus. If my office hours are completely
incompatible with your schedule, leave me a message and we can try to work something out. Although I will not
talk about your grades, if you see me on campus, you can ask questions about the course, your assignments, or
whatever (within reason).

Academic Honesty: Cheating is any practice which gives one student a dishonorable advantage over another
student engaged in the same or similar course of study. This includes but is not limited to copying answers on an
exam or plagiarizing any source, including the Internet. Any time you present any amount of information that is
not yours, this is plagiarizing. Cheating of any kind will not be tolerated in this course. When the instructor
observes cheating on the part of a student; the case shall be handled in accordance with the procedures outlined in
the SWVCTC Student Handbook, and may include a failing grade for the assignment in question or a failing grade
for the course.
Students with Disabilities: Students with disabilities who believe they may need academic accommodations in this
course, have emergency medical information, or need special arrangements in case the building must be evacuated,
are encouraged to contact Diana Toler in the Disability Services Office. You will need to provide documentation of
your disability to this office. The Disability Services Office is located in the Student Services Center, Logan
Campus.
Procedure for Instructor and Course Evaluation: After the last day to withdraw from a full-term course, students
will be encouraged to answer an online questionnaire to help measure the instructor’s effectiveness in instruction.
These questionnaires will be made available through MySouthern at www://southernwv.edu . Being anonymous,
this will in no way affect the student’s final grade.
Student Right to Know Act (Clery Act): Enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to disclose information about
campus crime and security policies. See college catalog/website (listed under Student Right to Know)

Emergency Notification Procedures
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to follow to
enhance your safety. As a student in this class, you are responsible for knowing the location of the emergency
evacuation route or shelter. If a College official orders us to evacuate the classroom or building, proceed in an
orderly manner to your emergency assembly area. Campus Crisis Management Team members will be wearing a red
or yellow vest. Please follow their directions.
•
•
•
•

•
•
•

•

•

•

Dial 9,911 from any campus phone to activate emergency services.
Dial 707 from any campus phone to notify college personnel of an emergency.
Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all emergencies.
These are located near all campus phones.
Become familiar with Southern’s Emergency Plan which can be found on the web by clicking on the
Emergency Plan link (http://southernwv.edu/?q=page/emergency) on the bottom of the home page. You
can also view a video describing our emergency procedures.
Fire alarms mean to immediately evacuate the building and proceed to your emergency assembly area. Do
not stand near any exit or in the path of a responding emergency vehicle.
An all hazard warning via our phone paging system will provide you with the appropriate emergency
response.
Shelter in place means seeking immediate shelter inside the building. This course of action may need to
be taken during a weather emergency, a natural disaster, a release of hazardous chemicals in the outside air,
or a civil disturbance.
If there is a disturbance or active shooter and you are directed to exit, leave all your belongings behind,
keep your hands above your head with nothing in them. Classroom doors can be locked from the inside if
you decide it is not safe to evacuate. Turn off the lights, close the blinds and move away from exposed
areas.
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can choose to be
contacted by an email, other than your Southern email, mobile phone, text messaging and/or by social
media. Enroll on the link (https://southernwv.bbcportal.com) found on Southern’s homepage,
http://southernwv.edu.
Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes or close the institution.
Announcements regarding such delays, cancellations or closings will be posted on the college web site, recorded on
the toll free Weather Line and announced through selected local media, including radio and television stations, as
well as social media. Students are individually responsible for decisions regarding travel safety. Students should
notify the instructors in advance of an expected absence due to inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times

I have received the syllabus for the course ____________________________ and I have understanding of the
various policies and expectations contained therein.

Name:___________________________________________________________________________________

Signed:___________________________________________________________________________________

Date:__________________________________________

CRN: 502
Campus Code: F

Page 11
SYLLABUS: Human Anatomy & Physiology II (BS 125) Spring 2020
Lincoln Campus of Southern West Virginia Community and Technical College
Instructor: Michael Midkiff
Cell 304-400-9144
Telephone: Home 304-824-2435
E-Mail: wvclogger@yahoo.com
Credit: 4 hours (3hours lecture, 2 hours lab each week)
Prerequisites; BS 124
Course Description
Continuation of BS 124, Human Anatomy and Physiology I, that examines six major body systems,
including human growth and development, and genetics. Includes the structure and function of the
circulatory, lymphatic, digestive, respiratory, urinary, and reproductive systems. The course is designed to
emphasize the complimentary nature of structure and function, homeostasis and homeostatic mechanisms,
the interaction of humans to their environment, metabolic processes, responses to stress, and pathological
disorders, so that students will have a better understanding of the human body relevant to health.
Text and References
Hole's Human Anatomy and Physiology. 15th edition 2018 Shier, Butler, and Lewis
ISBN 9781259864568 McGraw-Hill; New York, New York
Laboratory Manual to accompany Hole's Human Anatomy and Physiology, 15 th edition 2018; Terry
Martin; ISBN 9781260165432 McGraw-Hill; New York, New York
General Education Goals
The following general education goals will be addressed in this course: critical thinking skills, oral and
written communication skills, and scientific inquiry/reasoning skills.
Course Goals
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

Describe the general characteristics of blood and give its major functions
Describe the difference between the types of blood cells
List the major components of blood plasma and describe the functions of each
Explain how blood coagulates
Explain the basis for blood typing
Name the organs of the cardiovascular system and give their functions
Name and locate the major parts of the heart
Trace the pathway of the blood through the heart
Explain the cardiac cycle
Compare the structures and functions of the major types of blood vessels
Locate, on a diagram, the major arteries and veins
Describe general functions of the lymphatic system
Describe the location of the major lymphatic pathways
Describe how tissue fluid and lymph are formed
Describe a lymph node
Distinguish between specific and nonspecific immunity
Distinguish between primary and secondary immune responses
Distinguish between active and passive immunity
Locate, on a diagram, the organs of the digestive system
Describe the general functions of each digestive organ
List the major digestive enzymes
Explain how the products of digestion are absorbed
Describe how carbohydrates, lipids, and proteins are utilized by cells
List the major fat-soluble and water-soluble vitamins
Describe an adequate diet
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26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
5 I.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.

List the general functions of the respiratory system
Name the organs of the respiratory system
Explain how the respiratory center controls breathing
Explain how oxygen and carbon dioxide are transported
List the organs of the urinary system and list their general functions
Describe a nephron
Explain how glomerular filtrate is produced
Explain how various factors affect the rate of glomerular filtration
Explain tubular reabsorption
Define tubular secretion
Describe ureters, urinary bladder, and urethra structure
Explain water and electrolyte balance
Describe how the fluid composition differs between compartments
Explain how fluids move between compartments
List routes by which water enters and leaves the body
Explain how electrolytes enter and leave the body
Explain acid-base balance
State the general functions of the male reproductive system
Explain how changing pH values of the body fluids are minimized
Name the parts of the male reproductive system and give the function of each part
Outline the process of spermatogenesis and oogenesis
Explain how hormones control the activities of the male reproductive organs
State the general functions of the female reproductive system
Name the parts of the female reproductive system and give the function of each part
Describe how hormones control the activities of the female reproductive system
Describe the major events that occur during the menstrual cycle
List several methods of birth control
Distinguish between growth and development
List the structures produced by the primary germ layers
Describe the major events that occur during the fetal stage of development
Name the stages of development that occur between the neonatal period and death
Distinguish between genes and chromosomes
Outline the process of meiosis
Distinguish between modes of inheritance by which traits pass from parents of offspring
Describe how genes and chromosomes control the inheritance of gender
Explain how deviations in chromosome numbers can harm health

Grading

Scale

90-100%
80-89%
70-79%
60-69%
59% and below

A
B
C
D
F

Grades are determined by the percentage of your points out of the total number of points possible for the
semester
4 announced exams at @ 100 points each
Cumulative f"mal at@ 150 points
Homework and labs at@ 150 points total
Attendance and participation@ 100 points
Other quizzes and/or assignments will be added to the total
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Attendance is required for all classes and labs and will make up part of your grade. You are expected to be
on time and prepared for class. You should have any necessary class materials (books, manuals, paper,
pencils, etc) with you. You also should have completed any readings or assignments for that class. If you
have to leave during the course of a test, tum your test into me. You are finished with that test.
Academic Dishonesty: Any question of academic dishonesty will be resolved according to the established
College Policy (see "Academic Dishonesty Policy") in the College Catalog.
Student Right to Know (Clery Act): Enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990". This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See college catalog/website for more information.
Graded materials will be returned to the student for their review and then collected again for storage with
me for the duration of the semester.
Student's Evaluation of Course and Teacher: You will be offered the opportunity to evaluate the worth of
the course, its contents, materials and the insttuctor's teaching.
Office hours; I do not have Office Hours, but if you need extra help or to discuss your progress in class, a
time can be arranged (preferably before or at the end of a scheduled class).
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This is only a probable scheduleand is subject to change during the semester.
WEEK OF

TUESDAY

THURSDAY

LAB (Tuesday)

I. Jan 19

Intro

Intro & Ch I

Safety Intro

2. Jan26

Ch I &14

Ch 14/15

Exer 37. 38

3. Feb2

Ch 15

Ch16

Exer39,40,55

4. Feb 9

Review Ch I, 14-16

Test Ch I, 14-16

Exer 40.41.42

5. Feb16

Ch17

Ch17

Exer 43, 56

6. Feb 23

Ch18

Revl7&18

Exer 45, 46

7. Mar I

Test Ch 17/18

Ch19

Exer 47,48, 57

8. Mar 8

Ch 20

Ch21

Exer 36

9. Mar15

SPRING BREAK

10. Mar 22

Ch 13

Rev Ch19-21, 13

Ezxer 58

II. Mar 29

Test Ch13, 19-21

Ch22

Exer50,51

12. Apr 5

Ch22-23

Ch23

Exer 52, 53

13. Apr 12

Ch24

Ch24

Exer 59

14. Apr 19

Ch24

Ch24

Exer--Genetics

15. Apr 26

Review 22-24

Test 22-24

Exer--Genetics

16. May 3

Review

Review

Exer--Genetics

17. May 10

Final Test (Comprehensive)

March 16 Mid-TermGrad es Due
April 13 Last day to withdraw with a W
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! _____________ received this syllabus on ____________

Please detach the bottom portion and return t o me after you complete it.

---------- ------------------------------------

RECIEPT OF SYLLABUS
!.________________(print your name in ink) have received the syllabus for
BS125 (Human Anatomy and Physiology) for the Spring Semester 2020 on the following date:
_____________(today's date)

Signature_
, _______________________
(Please sign in ink)
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SYLLABUS: Human Anatomy & Physiology II (BS 125) Spring 2020
Boone Campus of Southern West Virginia Community and Technical College
Instructor: Michael Midkiff
Telephone: Home 304-824-2435 Cell 304-400-9144
E-Mail: wvclogger@yahoo.com
Credit: 4 hours (3hours lecture, 2 hours lab each week)
Prerequisites; BS 124
Course Description
Continuation of BS 124, Human Anatomy and Physiology I, that examines six major body systems,
including human growth and development, and genetics. Includes the structure and function of the
circulatory, lymphatic, digestive, respiratory, urinary, and reproductive systems. The course is designed to
emphasize the complimentary nature of structure and function, homeostasis and homeostatic mechanisms,
the interaction of humans to their environment, metabolic processes, responses to stress, and pathological
disorders, so that students will have a better understanding of the human body relevant to health.
Text and References
Hole's Human Anatomy and Physiology, 15'" edition 2018 Shier, Butler, and Lewis
ISBN 9781259864568 McGraw-Hill; New York, New York
Laboratory Manual to accompany Hole's Human Anatomy and Physiology, 15"' edition 2018; Terry
Martin; ISBN 9781260165432 McGraw-Hill; New York, New York
General Education Goals
The following general education goals will be addressed in this course: critical thinking skills, oral and
written communication skills, and scientific inquiry/reasoning skills.
Course Goals
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

Describe the general characteristics of blood and give its major functions
Describe the difference between the types of blood cells
List the major components of blood plasma and describe the functions of each
Explain how blood coagulates
Explain the basis for blood typing
Name the organs of the cardiovascular system and give their functions
Name and locate the major parts of the heart
Trace the pathway of the blood through the heart
Explain the cardiac cycle
Compare the structures and functions of the major types of blood vessels
Locate, on a diagram, the major arteries and veins
Describe general functions of the lymphatic system
Describe the location of the major lymphatic pathways
Describe how tissue fluid and lymph are formed
Describe a lymph node
Distinguish between specific and nonspecific immunity
Distinguish between primary and secondary immune responses
Distinguish between active and passive immunity
Locate, on a diagram, the organs of the digestive system
Describe the general functions of each digestive organ
List the major digestive enzymes
Explain how the products of digestion are absorbed
Describe how carbohydrates, lipids, and proteins are utilized by cells
List the major fat-soluble and water-soluble vitamins
Describe an adequate diet
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26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.

List the general functions of the respiratory system
Name the organs of the respiratory system
Explain how the respiratory center controls breathing
Explain how oxygen and carbon dioxide are transported
List the organs of the urinary system and list their general functions
Describe a nephron
Explain how glomerular filtrate is produced
Explain how various factors affect the rate of glomerular filtration
Explain tubular reabsorption
Define tubular secretion
Describe ureters, urinary bladder, and urethra structure
Explain water and electrolyte balance
Describe how the fluid composition differs between compartments
Explain how fluids move between compartments
List routes by which water enters and leaves the body
Explain how electrolytes enter and leave the body
Explain acid-base balance
State the general functions of the male reproductive system
Explain how changing pH values of the body fluids are minimized
Name the parts of the male reproductive system and give the function of each part
Outline the process of spermatogenesis and oogenesis
Explain how hormones control the activities of the male reproductive organs
State the general functions of the female reproductive system
Name the parts of the female reproductive system and give the function of each part
Describe how hormones control the activities of the female reproductive system
Describe the major events that occur during the menstrual cycle
List several methods of birth control
Distinguish between growth and development
List the structures produced by the primary germ layers
Describe the major events that occur during the fetal stage of development
Name the stages of development that occur between the neonatal period and death
Distinguish between genes and chromosomes
Outline the process of meiosis
Distinguish between modes of inheritance by which traits pass from parents of offspring
Describe how genes and chromosomes control the inheritance of gender
Explain how deviations in chromosome numbers can harm health

Grading

Scale

90-100%
80-89%
70-79%
60-69%
59% and below

A
B
C
D
F

Grades are determined by the percentage of your points out of the total number of points possible for the
semester
4 announced exams at@ 100 points each
Cumulative final at@ 150 points
Homework and Jabs at@ 150 points total
Attendance and participation@ 100 points
Other quizzes and/or assignments will be added to the total

Page!3

Attendance is required for all classes and labs and will make up part of your grade. You are expected to be
on time and prepared for class. You should have any necessary class materials (books, manuals, paper,
pencils, etc) with you. You also should have completed any readings or assignments for that class. If you
have to leave during the course of a test, tum your test into me. You are fmished with that test.
Academic Dishonesty: Any question of academic dishonesty will be resolved according to the established
College Policy (see "Academic Dishonesty Policy") in the College Catalog.
Student Right to Know (Clery Act): Enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990". This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See college catalog/website for more information.
Graded materials will be returned to the student for their review and then collected again for storage with
me for the duration of the semester.
Student's Evaluation of Course and Teacher: You will be offered the opportunity to evaluate the worth of
the course, its contents, materials and the instructor's teaching.
Office hours; I do not have Office Hours, but if you need extra help or to discuss your progress in class, a
time can be arranged (preferably before or at the end of a scheduled class).
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This is only a probable schedule and is subject to change during the semester.
MONDAY

WEDNESDAY

LAB (Monday)

I. Jan 19

MLKBD

Intro& Ch 1

Safety Intro

2. Jan26

Ch 1 & 14

Ch 14/15

Exer37. 38

3. Feb2

Ch 15

Chl6

Exer 39, 40, 55

4. Feb 9

Review Ch 1, 14-16

Test Ch l, 14-16

Exer 40.41.42

5. Feb 16

Ch 17

Ch 17

Exer 43, 56

6. Feb23

Chl8

Revl7&18

Exer 45, 46

7. Mar 1

Test Ch 17/18

Ch 19

Exer 47, 48, 57

8. Mar 8

Ch 20

Ch21

Exer 36

9. Mar 15

SPRING BREAK

WEEK OF

10. Mar 22

Ch13

Rev Ch19-21, 13

Ezxer 58

11. Mar 29

Test Ch 13, 19-21

Ch22

Exer 50,51

12. Apr5

Ch 22-23

Ch23

Exer 52, 53

13. Apr12

Ch24

Ch24

Exer 59

14. Apr19

Ch24

Ch24

Exer--Genetics

15. Apr26

Review 22-24

Test22-24

Exer--Genetics

16. May 3

Review

Review

Exer--Genetics

17. May 10

FinalTest (Comprehensive)

March 16 Mid-Term Grades Due
April 13 Last day to withdraw with a W
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I _____________ received this syll abus on ____________

Please detach the bottom portion and return to me after you complete it.

------------------------------------------------------------------------

RECIEPT OF SYLLABUS
!.________________ (print your name in ink) have received the syllabus for
BS125 (Human Anatomy and Physiology) for the Spring Semester 2020 on the following date:
_____________ (today's date)

Signature_
, _______________________
(Please sign in ink)

CRN: 355,361, 527
Campus Code: A

Spring 2020
BS 125
Anatomy & Physiology II

Southern WV Community & Technical College
Dept. of Natural Science
Logan Campus
Box 2900, Mt. Gay, WV 25637

J. (Matt)hew Ellis, D.C.
(304) 896-7325
Matt.ellis@southernwv.edu
backcracker33@gmail.com

Course Description
Pre-Requisites: EN 090, EN 099 or minimum acceptable test scores for placement in collegelevel English.
An anatomy-physiology course that examines the general plan of body cells, tissues, and six
major systems. Includes the function of integumentary, skeletal, muscular, nervous, somatic
and special senses, and the endocrine systems. A laboratory course designed to unify basic
concepts of inorganic and organic chemistry to bring about a better understanding of the
structure and function of the human body as relevant to health care.
(3 lecture, 1 lab)
Course Focus
This class meets for 2 ½ hours each week in a classroom situation with an additional 2 hours
devoted to laboratory investigations. The class periods are mainly lecture/discussion sessions.
Films, filmstrips, transparencies and slides will be used to illustrate the material and promote
discussion. In the laboratory session, students examine microscopic slides, dissect selected
preserved and fresh specimens, and perform basic laboratory exercises in physiology.
Text and References
Hole’s Human Anatomy and Physiology 14th Edition
Shier, Butler, and Lewis, McGraw-Hill, New York, NY, USA
ISBN 978-0-07-802429-0
Laboratory Manual to Accompany Hole’s Human Anatomy and Physiology 14th Edition (Fetal
Pig)
Terry R. Martin, McGraw-Hill Education, New York, NY, USA
ISBN 978-1-259-29564-5
Further text, periodical, or Internet reading assignments may be assigned throughout the
semester.

Course Goals
The following list of course goals will be addressed in the course. These goals are directly
related to the performance objectives.
1. Demonstrate the use of appropriate terminology to effectively communicate
information relating to anatomy and physiology.
2. Recognize and explain the general plan of body cells and tissues
3. Apply basic chemical concepts
4. Discuss cellular metabolism
5. Demonstrate knowledge of the anatomical structures and physiological functions of the
following body systems: integumentary, skeletal, joint, muscular and nervous
6. Deduct ideas to make the connection between the knowledge of anatomy and
physiology and actual life circumstances
7. Demonstrate laboratory procedures used to examine anatomical structures and
evaluate physiological functions of the human body
General Education Competencies: This course covers and assesses the following general
education competencies:
-critical thinking skills
- oral and written communication skills
-information access/literacy skills
-scientific inquiry and research skills
-cultural, artistic, and global perspectives
Student Contributions
Each student should expect to spend several hours per week preparing for class. You are
expected to read the chapters covered before class. You are expected to bring your textbook to
lecture and both textbook and lab manual to each lab session. Attendance is critical in this
class. Students are expected to attend all lectures and labs, to complete assigned work and
take all quizzes and exams. It is your responsibility to show up and do the work. If you have an
issue that is preventing you from attending class, please see me right away. Attentiveness in
class is expected and disruptive behaviors will not be tolerated.
Academic Dishonesty Policy
“Academic dishonesty is any practice which gives one student a dishonorable advantage over
another student engaged in the same or similar course of study and which, if known by the
instructor in such course of study, would be prohibited.” – SWVCTC Student Handbook. When
the instructor observes cheating on the part of a student, the case shall be handled in

accordance with the procedures outlined in the SWVCTC Student Handbook…this may include a
failing grade for the assignment in question, a failing grade for the course, or
suspension/expulsion from the college. Academic dishonesty includes, but is not limited to,
copying answers on an exam, providing answers to another student on an exam, or plagiarizing
any source, including the internet.
Inclement Weather and Emergency Situation
See Class Syllabus Attachment on last page of syllabus
Student Computer Accounts
Please make sure your computer account is activated as soon as possible. Your class has an
online component on Blackboard. In order to access Blackboard, please go to
www.southernwv.edu and click on “online class” in the upper right hand corner.
Grading
There will be 3-4 announced exams (including the final exam) during the semester. Each of
these will be worth approximately 100 to 120 points. There may also be 2-4 writing
assignments worth 25-50 points each depending. The final exam will be cumulative and
common to all BS 125 students at Southern WV Community and Technical College. It is NOT my
policy to drop your lowest exam score. Exams may include problems, multiple choice, fill in
the blank, compare and contrast, true/false, short answer, matching and essay questions.
There may also be in-class announced and unannounced quizzes, as well as in-lab announced
and unannounced quizzes. Points will also be awarded for each lab exercise completed.
Quizzes, lab assignments, and lab exams cannot be made up and will be recorded as “0.”
All make up exams are given on the same day as the final exam. Make up exams are only an
option if you have an approved, excused absence. It is also a good idea to inform me before
the exam if you plan to miss the exam, due to an excused absence.
All assignments are due at the beginning of class unless specifically stated otherwise. Late
assignments will lose 10% per day. The assignment is one day late if it is not turned in at the
beginning of class. It is the responsibility of the student to make sure that their work arrives at
class on time!
Lecture exams will comprise approximately 75% of your total grade, whereas quizzes, labs, and
other assignments will count as approximately 20%. The remaining 5% of your grade will be
determined based upon your attendance, participation, enthusiasm, cooperation and
commitment to learning.
The following grade scale will be used:
90 – 100 =A 80 – 89 = B
70 – 79 =C

60 – 69 =D

Below 60 =F

Incomplete Grades
A grade of incomplete will only be assigned under exceptional circumstances that forbid the
student from taking an exam, make-up exam or final exam before the last day of final exam
week. The incomplete must be requested by the student, and approved by the department
chair (Melinda Saunders), and myself before the date of the last day of final exams.
Release of Grades and Graded Material
All graded materials will be handed back to the student for their review and records.
These materials will be collected after the review and stored by myself. Students may review
any of their materials by request. Grade information will be released to the student in person
or via Southern email only (not by phone, Facebook, other email, text, etc.).
Reporting of Final Grades
As of the fall semester of 2005, the college will no longer mail printed final grades to the
students. Students’ final grades will be made available online at this site:
www://southernwv.edu. From this site, students are advised to click “My Southern”, and enter
their user ID (their student e-mail account) and their password (initially your date of birth
MM/DD/YYYY). Those students requiring a paper copy of their grades are advised to make this
request at their campus’ records office. This site also serves as the location of midterm grades.
Attendance Policy
Regular attendance is encouraged. I will take attendance periodically at the beginning of the
semester at each lecture and lab session to familiarize myself with each of you. I am NOT an
attendance nazi, the way I see it your overall grade in my class will reflect your attendance.
Period. Missed quizzes cannot be made up. If you have to miss class let me know ahead of
time if possible. I do understand emergencies/situations can and do arise occasionally. We are
all human.
Withdrawal Policy
If you find it necessary to withdraw from class or the college, you must obtain a withdrawal
form from the Records Office. Withdrawing from courses prior to the deadline date for
withdrawal is accomplished by securing a permit to withdraw form and having it signed by
appropriate persons, the instructor of each class from which you are withdrawing, and the
signature of your advisor. If you plan to withdraw from the college, you should also meet with
a counselor. The procedure is complete after the permit to withdraw form is signed in the
Records Office, and finally, is taken to the Business Office by the student of his authorized
representative.
A student can withdraw from a course on or before the completion of 73% of the
semester, which is roughly eleven (11) weeks into a typical 16 week semester. The
specific last day to withdraw in a semester is published in the academic calendar
included in this syllabus. Students withdrawing during this time will receive a grade of
“W”; the student is responsible for his or her withdraw from each course. After the last

day to withdraw, students will not be permitted to drop the course and will receive the
final grade they earn.
Electronics
All cell phones, pager, calculators, etc must be turned to “silent” prior to class. No type of
electronic equipment is allowed on test days and should be properly put away.
Office Hours
Office hours will be posted outside my office. If I am not in my office during regular scheduled
office hours I am somewhere close by. If my hours are not accommodating to you, please email
me or leave a voicemail. I will get back with you asap.
Students with Disabilities
Students with disabilities who believe they may need academic accommodations in this course,
have emergency medical information, or need special arrangements in case the building must
be evacuated, are encouraged to contact the Disability Services Office. You will need to provide
documentation of your disability to this office. This Disability Services Office is located in the
Student Services Center, Logan Campus or call Diana Toler at (304) 896-7315.
Student Right to Know (Clery Act)
Enacted by Congress in 1990 as the “Crime Awareness and Campus Security Act of 1990,” this
federal law requires colleges and universities to disclose information about campus crime and
security policies. See college catalog/website (listed under Student Right to Know).
Inclement Weather and Emergency Situation Policy
It is the intent of SWVCTC to close facilities or cancel classes only in extreme emergency
situations. When these situations occur, the college will determine if it will be necessary to
cancel or delay classes, or close their facility. Students may call the weather hotline at 1-866SWVCTC1 (798-2821), extension 450, for information specific to the Logan campus. The
college will also inform the media, stating which campus locations will be closed. Television
stations informed are WSAZ, Channel 3, WCHS, Channel 8, WVAH and WOWK, Channel 13.
Radio station WVOW (FM 101.9 and AM 1230) serves the Logan area in these situations.
Weather information is also posted on the college’s website at www.southern.wvnet.edu.
Procedure for Instructor and Course Evaluations
After the last day to withdraw from a full-term course, students will be encouraged to answer
an online questionnaire to help measure the instructor’s effectiveness in instruction. These
questionnaires will be made available through MySouthern at www://southernwv.edu. Time
will also be set aside by the college in which the students of this course shall be given access to
computers to access this survey. Being anonymous, this survey will in no way affect the
student’s final grade.

Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to
follow to enhance your safety. As a student in this class, you are responsible for knowing the location of
the emergency evacuation route or shelter. If a College official orders us to evacuate the classroom or
building, proceed in an orderly manner to your emergency assembly area. Campus Crisis Management
Team members will be wearing a red or yellow vest. Please follow their directions.
Emergency Notification Procedures
•
•
•
•

•
•
•

•

•

•

Dial 9,911 from all campus phones to activate emergency services.
Dial 707 (S0S) from all campus phones to notify college personnel of an emergency.
Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all
emergencies. These are located near all campus phones.
Become familiar with Southern’s Emergency Plan which can be found on the web by clicking on
the Emergency Plan link (http://southernwv.edu/?q=page/emergency) on the bottom of the
home page. You can also view a video describing our emergency procedures.
Fire alarms mean to immediately evacuate the building and proceed to your emergency
assembly area. Do not stand near any exit or in the path of a responding emergency vehicle.
An all hazard warning via our phone paging system will provide you with the appropriate
emergency response.
Shelter in place means seeking immediate shelter inside the building. This course of action may
need to be taken during a weather emergency, a natural disaster, a release of hazardous
chemicals in the outside air, or a civil disturbance.
If there is a disturbance or active shooter and you are directed to exit, leave all your belongings
behind, keep your hands above your head with nothing in them. Classroom doors can be locked
from the inside if you decide it is not safe to evacuate. Turn off the lights, close the blinds and
move away from exposed areas.
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can choose to
be contacted by an email, other than your Southern email, mobile phone, text messaging and/or
by social media. Enroll on the link(https://southernwv.bbcportal.com) found on Southern’s
homepage, http://southernwv.edu.
Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes or close the
institution. Announcements regarding such delays, cancellations or closings will be posted on the
college web site, recorded on the toll free Weather Line and announced through selected local media,
including radio and television stations, as well as social media. Students are individually responsible for
decisions regarding travel safety. Students should notify the instructors in advance of an expected
absence due to inclement weather.

Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times

I have received the syllabus for the course
BS125 – Anatomy & Physiology II and I have an
understanding of the various policies and
expectations contained therein.
Name: ______________________
Signed: ______________________
Date: _______________________

CRN: 501
Campus Code: D
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SYLLABUS: Human Anatomy & Physiology II (BS 125) Spring 2020
Boone Campus of Southern West Virginia Community and Technical College
Instructor: Michael Midkiff
Cell 304-400-9144
Telep hone: Home 304-824-2435
E-Mail: wvclogger@yahoo.com
Credit: 4 hours (3hours lecture, 2 hours lab each week)
Prerequisites; BS 124
Course Description
Continuation of BS 124, Human Anatomy and Physiology I, that examines six major body systems,
including human growth and development, and genetics. Includes the structure and function of the
circulatory, lymphatic, digestive, respiratory, urinary, and reproductive systems. The course is designed to
emphasize the complimentary nature of structure and function, homeostasis and homeostatic mechanisms,
the interaction of humans to their environment, metabolic processes, responses to stress, and pathological
disorders, so that students will have a better understanding of the human body relevant to health.
Text and References
Hole's Human Anatomy and Physiology. 15th edition 2018 Shier, Butler, and Lewis
ISBN 9781259864568 McGraw-Hill; New York, New York
Laboratory Manual to accompany Hole's Human Anatomy and Physiology, 15 th edition 2018; Terry
Martin; ISBN 9781260165432 McGraw-Hill; New York, New York
General Education Goals
The following general education goals will be addressed in this course: critical thinking skills, oral and
written communication skills, and scientific inquiry/reasoning skills.
Course Goals

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

Describe the general characteristics of blood and give its major functions
Describe the difference between the types of blood cells
List the major components of blood plasma and describe the functions of each
Explain how blood coagulates
Explain the basis for blood typing
Name the organs of the cardiovascular system and give their functions
Name and locate the major parts of the heart
Trace the pathway of the blood through the heart
Explain the cardiac cycle
Compare the structures and functions of the major types of blood vessels
Locate, on a diagram, the major arteries and veins
Describe general functions of the lymphatic system
Describe the location of the major lymphatic pathways
Describe how tissue fluid and lymph are formed
Describe a lymph node
Distinguish between specific and nonspecific immunity
Distinguish between primary and secondary immune responses
Distinguish between active and passive immunity
Locate, on a diagram, the organs of the digestive system
Describe the general functions of each digestive organ
List the major digestive enzymes
Explain how the products of digestion are absorbed
Describe how carbohydrates, lipids, and proteins are utilized by cells
List the major fat-soluble and water-soluble vitamins
Describe an adequate diet
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26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
5 I.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.

List the general functions of the respiratory system
Name the organs of the respiratory system
Explain how the respiratory center controls breathing
Explain how oxygen and carbon dioxide are transported
List the organs of the urinary system and list their general functions
Describe a nephron
Explain how glomerular filtrate is produced
Explain how various factors affect the rate of glomerular filtration
Explain tubular reabsorption
Define tubular secretion
Describe ureters, urinary bladder, and urethra structure
Explain water and electrolyte balance
Describe how the fluid composition differs between compartments
Explain how fluids move between compartments
List routes by which water enters and leaves the body
Explain how electrolytes enter and leave the body
Explain acid-base balance
State the general functions of the male reproductive system
Explain how changing pH values of the body fluids are minimized
Name the parts of the male reproductive system and give the function of each part
Outline the process of spermatogenesis and oogenesis
Explain how hormones control the activities of the male reproductive organs
State the general functions of the female reproductive system
Name the parts of the female reproductive system and give the function of each part
Describe how hormones control the activities of the female reproductive system
Describe the major events that occur during the menstrual cycle
List several methods of birth control
Distinguish between growth and development
List the structures produced by the primary germ layers
Describe the major events that occur during the fetal stage of development
Name the stages of development that occur between the neonatal period and death
Distinguish between genes and chromosomes
Outline the process of meiosis
Distinguish between modes of inheritance by which traits pass from parents of offspring
Describe how genes and chromosomes control the inheritance of gender
Explain how deviations in chromosome numbers can harm health

Grading

Scale

90-100%
80-89%
70-79%
60-69%
59% and below

A
B
C
D
F

Grades are determined by the percentage of your points out of the total number of points possible for the
semester
4 announced exams at @ 100 points each
Cumulative f"mal at@ 150 points
Homework and labs at@ 150 points total
Attendance and participation@ 100 points
Other quizzes and/or assignments will be added to the total
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Attendance is required for all classes and labs and will make up part of your grade. You are expected to be
on time and prepared for class. You should have any necessary class materials (books, manuals, paper,
pencils, etc) with you. You also should have completed any readings or assignments for that class. If you
have to leave during the course of a test, tum your test into me. You are finished with that test.
Academic Dishonesty: Any question of academic dishonesty will be resolved according to the established
College Policy (see "Academic Dishonesty Policy") in the College Catalog.
Student Right to Know (Clery Act): Enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990". This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See college catalog/website for more information.
Graded materials will be returned to the student for their review and then collected again for storage with
me for the duration of the semester.
Student's Evaluation of Course and Teacher: You will be offered the opportunity to evaluate the worth of
the course, its contents, materials and the insttuctor's teaching.
Office hours; I do not have Office Hours, but if you need extra help or to discuss your progress in class, a
time can be arranged (preferably before or at the end of a scheduled class).
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This is only a probable scheduleand is subject to change during the semester.
WEEK OF

TUESDAY

THURSDAY

LAB (Tuesday)

I. Jan 19

Intro

Intro & Ch I

Safety Intro

2. Jan26

Ch I &14

Ch 14/15

Exer 37. 38

3. Feb2

Ch 15

Ch16

Exer39,40,55

4. Feb 9

Review Ch I, 14-16

Test Ch I, 14-16

Exer 40.41.42

5. Feb16

Ch17

Ch17

Exer 43, 56

6. Feb 23

Ch18

Revl7&18

Exer 45, 46

7. Mar I

Test Ch 17/18

Ch19

Exer 47,48, 57

8. Mar 8

Ch 20

Ch21

Exer 36

9. Mar15

SPRING BREAK

10. Mar 22

Ch 13

Rev Ch19-21, 13

Ezxer 58

II. Mar 29

Test Ch13, 19-21

Ch22

Exer50,51

12. Apr 5

Ch22-23

Ch23

Exer 52, 53

13. Apr 12

Ch24

Ch24

Exer 59

14. Apr 19

Ch24

Ch24

Exer--Genetics

15. Apr 26

Review 22-24

Test 22-24

Exer--Genetics

16. May 3

Review

Review

Exer--Genetics

17. May 10

Final Test (Comprehensive)

March 16 Mid-TermGrad es Due
April 13 Last day to withdraw with a W
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! _____________ received this syllabus on ____________

Please detach the bottom portion and return t o me after you complete it.

---------- ------------------------------------

RECIEPT OF SYLLABUS
!.________________(print your name in ink) have received the syllabus for
BS125 (Human Anatomy and Physiology) for the Spring Semester 2020 on the following date:
_____________(today's date)

Signature_
, _______________________
(Please sign in ink)
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SYLLABUS: Human Anatomy & Physiology II (BS 125) Spring 2020
Boone Campus of Southern West Virginia Community and Technical College
Instructor: Michael Midkiff
Telephone: Home 304-824-2435 Cell 304-400-9144
E-Mail: wvclogger@yahoo.com
Credit: 4 hours (3hours lecture, 2 hours lab each week)
Prerequisites; BS 124
Course Description
Continuation of BS 124, Human Anatomy and Physiology I, that examines six major body systems,
including human growth and development, and genetics. Includes the structure and function of the
circulatory, lymphatic, digestive, respiratory, urinary, and reproductive systems. The course is designed to
emphasize the complimentary nature of structure and function, homeostasis and homeostatic mechanisms,
the interaction of humans to their environment, metabolic processes, responses to stress, and pathological
disorders, so that students will have a better understanding of the human body relevant to health.
Text and References
Hole's Human Anatomy and Physiology, 15'" edition 2018 Shier, Butler, and Lewis
ISBN 9781259864568 McGraw-Hill; New York, New York
Laboratory Manual to accompany Hole's Human Anatomy and Physiology, 15"' edition 2018; Terry
Martin; ISBN 9781260165432 McGraw-Hill; New York, New York
General Education Goals
The following general education goals will be addressed in this course: critical thinking skills, oral and
written communication skills, and scientific inquiry/reasoning skills.
Course Goals
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

Describe the general characteristics of blood and give its major functions
Describe the difference between the types of blood cells
List the major components of blood plasma and describe the functions of each
Explain how blood coagulates
Explain the basis for blood typing
Name the organs of the cardiovascular system and give their functions
Name and locate the major parts of the heart
Trace the pathway of the blood through the heart
Explain the cardiac cycle
Compare the structures and functions of the major types of blood vessels
Locate, on a diagram, the major arteries and veins
Describe general functions of the lymphatic system
Describe the location of the major lymphatic pathways
Describe how tissue fluid and lymph are formed
Describe a lymph node
Distinguish between specific and nonspecific immunity
Distinguish between primary and secondary immune responses
Distinguish between active and passive immunity
Locate, on a diagram, the organs of the digestive system
Describe the general functions of each digestive organ
List the major digestive enzymes
Explain how the products of digestion are absorbed
Describe how carbohydrates, lipids, and proteins are utilized by cells
List the major fat-soluble and water-soluble vitamins
Describe an adequate diet
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26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.

List the general functions of the respiratory system
Name the organs of the respiratory system
Explain how the respiratory center controls breathing
Explain how oxygen and carbon dioxide are transported
List the organs of the urinary system and list their general functions
Describe a nephron
Explain how glomerular filtrate is produced
Explain how various factors affect the rate of glomerular filtration
Explain tubular reabsorption
Define tubular secretion
Describe ureters, urinary bladder, and urethra structure
Explain water and electrolyte balance
Describe how the fluid composition differs between compartments
Explain how fluids move between compartments
List routes by which water enters and leaves the body
Explain how electrolytes enter and leave the body
Explain acid-base balance
State the general functions of the male reproductive system
Explain how changing pH values of the body fluids are minimized
Name the parts of the male reproductive system and give the function of each part
Outline the process of spermatogenesis and oogenesis
Explain how hormones control the activities of the male reproductive organs
State the general functions of the female reproductive system
Name the parts of the female reproductive system and give the function of each part
Describe how hormones control the activities of the female reproductive system
Describe the major events that occur during the menstrual cycle
List several methods of birth control
Distinguish between growth and development
List the structures produced by the primary germ layers
Describe the major events that occur during the fetal stage of development
Name the stages of development that occur between the neonatal period and death
Distinguish between genes and chromosomes
Outline the process of meiosis
Distinguish between modes of inheritance by which traits pass from parents of offspring
Describe how genes and chromosomes control the inheritance of gender
Explain how deviations in chromosome numbers can harm health

Grading

Scale

90-100%
80-89%
70-79%
60-69%
59% and below

A
B
C
D
F

Grades are determined by the percentage of your points out of the total number of points possible for the
semester
4 announced exams at@ 100 points each
Cumulative final at@ 150 points
Homework and Jabs at@ 150 points total
Attendance and participation@ 100 points
Other quizzes and/or assignments will be added to the total
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Attendance is required for all classes and labs and will make up part of your grade. You are expected to be
on time and prepared for class. You should have any necessary class materials (books, manuals, paper,
pencils, etc) with you. You also should have completed any readings or assignments for that class. If you
have to leave during the course of a test, tum your test into me. You are fmished with that test.
Academic Dishonesty: Any question of academic dishonesty will be resolved according to the established
College Policy (see "Academic Dishonesty Policy") in the College Catalog.
Student Right to Know (Clery Act): Enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990". This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See college catalog/website for more information.
Graded materials will be returned to the student for their review and then collected again for storage with
me for the duration of the semester.
Student's Evaluation of Course and Teacher: You will be offered the opportunity to evaluate the worth of
the course, its contents, materials and the instructor's teaching.
Office hours; I do not have Office Hours, but if you need extra help or to discuss your progress in class, a
time can be arranged (preferably before or at the end of a scheduled class).
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This is only a probable schedule and is subject to change during the semester.
MONDAY

WEDNESDAY

LAB (Monday)

I. Jan 19

MLKBD

Intro& Ch 1

Safety Intro

2. Jan26

Ch 1 & 14

Ch 14/15

Exer37. 38

3. Feb2

Ch 15

Chl6

Exer 39, 40, 55

4. Feb 9

Review Ch 1, 14-16

Test Ch l, 14-16

Exer 40.41.42

5. Feb 16

Ch 17

Ch 17

Exer 43, 56

6. Feb23

Chl8

Revl7&18

Exer 45, 46

7. Mar 1

Test Ch 17/18

Ch 19

Exer 47, 48, 57

8. Mar 8

Ch 20

Ch21

Exer 36

9. Mar 15

SPRING BREAK

WEEK OF

10. Mar 22

Ch13

Rev Ch19-21, 13

Ezxer 58

11. Mar 29

Test Ch 13, 19-21

Ch22

Exer 50,51

12. Apr5

Ch 22-23

Ch23

Exer 52, 53

13. Apr12

Ch24

Ch24

Exer 59

14. Apr19

Ch24

Ch24

Exer--Genetics

15. Apr26

Review 22-24

Test22-24

Exer--Genetics

16. May 3

Review

Review

Exer--Genetics

17. May 10

FinalTest (Comprehensive)

March 16 Mid-Term Grades Due
April 13 Last day to withdraw with a W
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I _____________ received this syll abus on ____________

Please detach the bottom portion and return to me after you complete it.

------------------------------------------------------------------------

RECIEPT OF SYLLABUS
!.________________ (print your name in ink) have received the syllabus for
BS125 (Human Anatomy and Physiology) for the Spring Semester 2020 on the following date:
_____________ (today's date)

Signature_
, _______________________
(Please sign in ink)

CRN: 351, 352
Campus Code: A

Southern West Virginia Community and Technical College
Dept of Natural Science
Box 2900; Mt. Gay, WV 25637
Melissa.white@southernwv.edu
drmelissaellis@suddenlink.net

Melissa Ellis White, D.C.
Logan Campus
(304) 687-6802
Spring 2020

BS 125
Human Anatomy and Physiology II
Course Description
Prerequisites: BS 124
Continuation of BS 124, Human Anatomy and Physiology I, that examines six major
systems, including human growth and development, and genetics. This includes the
structure and function of the circulatory, lymphatic, digestive, respiratory, urinary and
reproductive systems. The course is designed to emphasize the complimentary nature of
structure and function, homeostasis and homeostatic mechanisms, the interaction of
humans and their environment, metabolic processes, responses to stress, and pathological
disorders, so that students will have a better understanding of the human body relevant to
health care.
Course Focus
During the semester, we will be covering the anatomy and physiology of the six systems
listed in the course description. We will discuss the structure of each system and how its
function is relevant to maintaining the homeostasis of the human body. Disorders and
treatment of each system will be discussed in detail.

Text and References:
Hole’s Human Anatomy and Physiology 15th Edition. .
Shier, Butler, and Lewis, McGraw-Hill, New York.
ISBN 978-0-078-02429-0
Laboratory Manual to Accompany Hole’s Human Anatomy and Physiology, 15th
Edition (Fetal Pig),
Shier, Butler, and Lewis, McGraw-Hill, New York.
ISBN 978-1-259-29564-5
Further text, periodical, or Internet reading assignments may be assigned through the semester.
Course Goals:
The following list of course goals will be addressed in the course. These goals are
directly related to the performance objectives.

1. Describe the scientific method
2. Utilize measurement devices
3. Utilize and describe the functions of a compound light microscope.
4. Utilize and interpret statistics and graphs.
5. Describe anatomic position and utilize anatomic terminology in reference to anatomic position.
6. Describe the form and functions of the endocrine system.
7. Describe the form and functions of the cardiovascular system.
8. Describe the form and functions of the lymphatic system.
9. Describe the form and functions of the digestive system.
10. Describe the form and functions of the excretory system.
11. Describe the form and functions of the reproductive system.
12. Compare and contrast how steroid and non-steroid hormones influence the actions of cells.
13. Describe how blood pressure is regulated.
14. Describe and explain how non-specific and specific immune responses occur.
15. Describe how water, electrolytes and pH are regulated in humans.
16. Identify vitamins, minerals and other components of nutrition.
17. Describe stages of human embryonic and fetal development.
18. Describe how traits are passed to offspring.

General Education Competencies: This course covers and assesses the following general
education competencies:
- Critical Thinking Skills
- Oral and Written Communication Skills
- Information Access/Literacy Skills
- Scientific Inquiry and Research Skills
- Cultural, Artistic, and Global Perspectives
Student Contributions
Each student should spend at least 2-4 hours preparing for class each week. If you read the
material ahead of time, you will have a better understanding of the material at the conclusion of
lecture. Plus, there may be the possibility of an unannounced quiz on the material before lecture
begins.
Attendance is critical in this class. Students are expected to be on time for all class and lab
sessions.
Students are expected to bring textbook or lab manual, pencil and paper, or notebook to class.
Before each class students are expected to have read the chapters covered, and any other reading
assignments. After the material has been covered students should go over the review questions at
the end of each chapter. Students are expected to take all exams when scheduled.
Course Evaluation
Grading: There will be 3 announced exams during the semester. Each of these exams will be

worth approximately 110 points. There will also be a final exam. The final exam will count for
approximately 100 points. Failure to complete the final exam will result in failure of the course.
It is NOT my policy to drop your lowest exam score. Exams may include problems, multiple
choice, fill in the blank, compare and contrast, true/false, short answer, matching and essay
questions.
There will also be in-class announced and unannounced quizzes, as well as in-lab announced and
unannounced quizzes. Points will be awarded for each lab exercise completed.
Your final grade will be based on a percentage of the total points made available to students of
the course.
All make-up exams are given on the same day and time as the Final Exam. Make-up exams are
only an option if you have an approved, excused absence. It is also a great idea to inform me
before the exam if you plan to miss the exam, due to an excused absence.
The following grade scale will prevail:
SCALE:

90%-100% = A
80%-89% = B
70%-79% = C
60%-69% = D
Below 60% =F

Incomplete Grades: A grade of incomplete will only be assigned under exceptional
circumstances that forbid the student from taking an exam, make-up exam, or final exam before
the last day of final exam week. The incomplete must be requested by the student, and approved
by the Division Chair (Mindy Saunders), and myself before the date of the last day of final
exams.
Release of Grades and Graded Material: All graded materials will be handed back to the
student for their review and records. These materials will be collected after the review, and
stored for the remainder of the semester. Students may request their current average at any point
in the semester. This will be your current average, and should not be used as a predictive tool.
This information will be released to the student in person, and only to the student in person.
Grades, final or current, will not be announced over the phone, fax, mail, e-mail, or any other
form of mass communication. Grades, final or current, will only be released to the student or a
representative of the college as detailed in college policy or by the president of the college.
Reporting of Final Grades: As of the fall semester of 2005, the college will no longer mail
printed final grades to the students. Students’ final grades will be made available on line at this
site through the MySouthern section of Southern’s website (www.southernwv.edu). Students will
also have access to their current grade through Blackboard.
Missed Examinations: Missed quizzes cannot be made up and will be recorded as a 0. Lab
practicals cannot be made up for any reason and will be recorded as a 0. Once again, all make up
exams will be given on the same day as the Final Exam, and will only be an option if the absence
is an approved, excused absence.
Electronic Devices: Students are forbidden to use electronic devices on any exam or quiz in this
course, unless the item is specifically permitted by the instructor. This includes, but is not
limited to, audio recording devices, cameras, cellular telephones, pagers, calculators, MP3

players, and computers.
Attendance Policy: Regular attendance is encouraged and I will take attendance each class
session. Excessive absences or chronic tardiness may result in the student receiving a lower
grade in the course, since the student will probably lack the proper comprehension of the course
to successfully perform on quizzes and written examinations. Quizzes, announced or otherwise,
or graded laboratory assignments cannot ever be made up.
Withdrawal Policy: If after the add/drop period you find it necessary to withdraw from class or
college, you must obtain a withdrawal form from the Records Office. Withdrawing from courses
prior to the deadline date for withdrawal is accomplished by securing a permit to withdraw form
and having it signed by appropriate persons the instructor of each class from which you are
withdrawing, indicating the last date of attendance, and the signature of your advisor. If you plan
to withdraw from the college, you should also meet with a counselor. The procedure is complete
after the permit to withdraw form is signed in the Records Office, and finally, is taken to the
Business Office by the student or his authorized representative.
A student can withdraw from a course on or before the completion of 73% of the
semester, which, is roughly eleven (11) weeks The specific last day to withdraw in a
semester is published in the academic calendar included in the catalog and in this class
syllabus. Students withdrawing during this time will receive a grade of ‘W’; the student
is responsible for bowing his or her last day to withdraw from each course. After the last
day to withdraw students will not be permitted to drop the course and will receive the
final grade they earn.
Office Hours: Since I do not have an office on campus, I do not technically have office hours.
However, I am usually at least 30 minutes early for lecture and lab and am willing to spend this
time discussing grades or other matters. Also, I am willing to stay after class if necessary to
meet with you and answer any questions you may have. Further, you can call and schedule a
meeting time with me in the library if none of these other options appeal to you.
Academic Honesty: Cheating is any practice which gives one student a dishonorable advantage
over another student engaged in the same or similar course of study. This includes but is not
limited to copying answers on an exam or plagiarizing any source, including the Internet. Any
time you present any amount of information that is not yours, this is plagiarizing. Cheating of
any kind will not be tolerated in this course. When the instructor observes cheating on the
part of a student; the case shall be handled in accordance with the procedures outlined in the
SWVCTC Student Handbook, and may include a failing grade for the assignment in question or
a failing grade for the course.
Students with Disabilities: Students with disabilities who believe they may need academic
accommodations in this course, have emergency medical information, or need special
arrangements in case the building must be evacuated, are encouraged to contact Diana Toler in
the Disability Services Office. You will need to provide documentation of your disability to this
office. The Disability Services Office is located in the Student Services Center, Logan Campus.
Procedure for Instructor and Course Evaluation: After the last day to withdraw from a fullterm course, students will be encouraged to answer an online questionnaire to help measure the
instructor’s effectiveness in instruction. These questionnaires will be made available through
MySouthern at www://southernwv.edu. Being anonymous, this will in no way affect the
student’s final grade.
Student Right to Know Act (Clery Act): Enacted by Congress in 1990 as the "Crime
Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to disclose
information about campus crime and security policies. See college catalog/website (listed under
Student Right to Know

Emergency Notification Procedures
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of
actions to follow to enhance your safety. As a student in this class, you are responsible for
knowing the location of the emergency evacuation route or shelter. If a College official orders
us to evacuate the classroom or building, proceed in an orderly manner to your emergency
assembly area. Campus Crisis Management Team members will be wearing a red or yellow vest.
Please follow their directions.
•
•
•
•

•

•
•

•

•

•

Dial 9,911 from any campus phone to activate emergency services.
Dial 707 from any campus phone to notify college personnel of an emergency.
Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all
emergencies. These are located near all campus phones.
Become familiar with Southern’s Emergency Plan which can be found on the web by
clicking on the Emergency Plan link (http://southernwv.edu/?q=page/emergency) on the
bottom of the home page. You can also view a video describing our emergency
procedures.
Fire alarms mean to immediately evacuate the building and proceed to your emergency
assembly area. Do not stand near any exit or in the path of a responding emergency
vehicle.
An all hazard warning via our phone paging system will provide you with the
appropriate emergency response.
Shelter in place means seeking immediate shelter inside the building. This course of
action may need to be taken during a weather emergency, a natural disaster, a release of
hazardous chemicals in the outside air, or a civil disturbance.
If there is a disturbance or active shooter and you are directed to exit, leave all your
belongings behind, keep your hands above your head with nothing in them. Classroom
doors can be locked from the inside if you decide it is not safe to evacuate. Turn off the
lights, close the blinds and move away from exposed areas.
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can
choose to be contacted by an email, other than your Southern email, mobile phone, text
messaging and/or by social media. Enroll on the link (https://southernwv.bbcportal.com)
found on Southern’s homepage, http://southernwv.edu.
Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes or
close the institution. Announcements regarding such delays, cancellations or closings will be
posted on the college web site, recorded on the toll free Weather Line and announced through
selected local media, including radio and television stations, as well as social media. Students
are individually responsible for decisions regarding travel safety. Students should notify the
instructors in advance of an expected absence due to inclement weather.

Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times

I have received the syllabus for the course _________BS125___________________ and I have
understanding of the various policies and expectations contained therein.

Name:________________________________________________________________________
___________

Signed:_______________________________________________________________________
____________

Date:__________________________________________

CRN 554
Campus WVR
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BBOG100 – Portfolio
Development

WEST VIRGINIA REMOTE ONLINE COLLABORATIVE KNOWLEDGE SYSTEM

Master Course Syllabus

Course Overview (QM Standards 1.2)
Course Description: Welcome to the BOG Portfolio Course. This course prepares students to
complete their portfolio for the BOG program. Emphasis will be placed on the process of
completing a resume, an educational narrative and a work narrative. In addition, examples of
how to present and justify work and educational experience for college credit will be covered.
Course Goal:
Upon satisfactory completion of the course, the student will be able to:


Develop an experience portfolio for the BOG program

Pre-Requisites (QM Standard 1.7)
There are no course prerequisites for this course.

Minimum Technical Requirements and Online Resources (QM Standards 1.5
& 1.6)
In addition to a web browser (preferable Firefox) that is Blackboard compatible, you will need
the other WVROCKS supported technologies outlined in the student policies section and


the ability to save or print documents to PDF document (not .jpg).

Online Resources: This course makes use of many online resources. I have made every effort
to make sure the links I have are up-to-date. However, due to the changing nature of the web,
you may find that a resource is temporarily unavailable or has been removed. If this should
happen, please send me an email and I will find an alternative resource or modify the assignment
accordingly.

Attendance Verification and Financial Aid (QM Standards 1.4)
Federal Guidelines require colleges to verify attendance in class. Attendance in a fully online
class is verified by active student engagement in an activity. You must complete the Learner
Responsibilities Quiz found in the orientation in order to receive verification of attendance. If
you have financial aid and/or scholarships and do not complete the activity your financial

aid and scholarship checks may be withheld. In addition, you must complete this activity
before the first module of your course can be accessed.

Instructor Information (QM Standards 1.8 & 5.3)
Individual instructors complete this information.
Virtual Office Hours
I am available in my virtual office by appointment only. Send me an email to set up an
appointment.
Personal Commitment
My personal commitments to you as a participant include:







I will reply to course mail messages within 24 hours;
I will read all discussion postings and will reply where appropriate within 3 days
I will acknowledge my receipt of every course mail message immediately upon reading
it. If I am unable to respond to the request or concern at the time of initial reply, I will
give you an estimated time for my next reply.
If I am going to be away from the course space for more than a day or two, I will send a
message to you indicating the length of my absence.
I will regularly update information regarding due dates in the course announcements.

Course Materials (QM Standards 4.1 & 4.4)
You will find your required textbook information in the course catalog at http://ilearnwvrocks.wvnet.edu. All other materials are found in the individual course modules.

Grading Policy (QM Standard 3.2)
Evaluation and Grading
Each module consists of a series of assignments, discussions and checks for understanding, each
having specific point values designated in the table below. For each assignment you will be
given the rubric or grading criteria from which you will be evaluated.
The grading scale is as follows:






A = 369-410 pts.
B = 328-368 pts.
C = 287-327 pts.
D = 246-286 pts.
F = < 246 pts.

List of Course Assignments with Point Values:
Assignment/Assessment

Point Value

MOA1: Orientation Assignment
MOA2: Learner Responsibilities Quiz
(required)
MOA3: Student Introduction Discussion
M1A1: Educational Resume Draft
Assignment
M1A2: Final Educational Resume
Assignment
M2A1: Educational Narrative Draft
Assignment
M2A2: Final Educational Narrative
Assignment
M3A1: Work Narrative Draft Assignment
M3A2: Final Work Narrative Assignment
M4A1: Course Equivalency Assignment
M4A2: Credit Petition Assignment
Total Points:

5
0
5
50
50
50
50
50
50
50
50
410

Module Objectives and Assessments (QM Standard 2.2, 2.3, 2.4, 2.5, 3.4, 3.5,
5.1)
Module 1: Introduction to the Portfolio and Resume Building
After you complete the readings and content for this module you will be able to:



Draft an educational resume. [M1A1: Resume Draft Assignment]
Develop an educational resume. [M1A2: Final Resume Assignment]

Module 2: Educational Narrative
After you complete the readings and content for this module you will be able to:



Draft an educational narrative. [M2A1: Educational Narrative Draft Assignment]
Write your educational narrative. [M2A2: Final Educational Narrative Assignment]

Module 3: Work Narrative
After you complete the readings and content for this module you will be able to:



Draft a work narrative. [M3A1: Work Narrative Draft Assignment]
Write your work narrative. [M3A2: Final Work Narrative Assignment]

Module 4: Mapping Course Learning Outcomes to Experiential Learning
After you complete the readings and content for this module you will be able to:




Draft a mapping of objectives for one course to your professional and personal
experience. [M4A1: Course Equivalency Worksheet Assignment]
Map the objectives for one course to your professional and personal experience. [M4A2:
Credit Petition Assignment]
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CRN 554 EL 275 Portfolio Development is an online course offered through WVRocks for the adult learner.
Finding classes to take that fit into the schedule of the adult learner can be difficult. In an effort to
make college more accessible to all West Virginians, the Higher Education Policy Commission (HEPC),
with assistance from WVNET, developed a web portal, the West Virginia Remote Online Collaborative
Knowledge System (WVROCKS). WVROCKS is designed to be a collaborative effort between all West
Virginia higher education institutions who offer the Regents Bachelor of Arts and Board of Governors
degree. The majority of the courses are 100% online. A handful of courses blend both limited face‐to‐
face meetings with asynchronous (online) activities. All courses are offered in an eight‐week time
frame. With five starts dates a year, it is possible for students taking classes on the portal to complete
fifteen hours of course credit per year by taking one course at a time. For more information about
WVRocks, click on the following link: https://wvrocks.org/

CRN: 255, 259
Campus Code: A, F

Southern West Virginia
Community and Technical College
Logan Campus
Spring 2020
Western Civilization Since 1450

Dr. Charles B. Keeney
Charles.keeney@southernwv.edu
(304) 896-7342
Office: Room 254

OFFICE HOURS
Tuesday and Thursday: 9:00-10:30, 1:15-2:15
And 3:30-5:00
Or by Appointment
TEXT
Jackson Spielvogel, Western Civilization: Volume Two,
ISBN-978-0-07750491-7
COURSE DESCRIPTION
This course surveys the development of Western Civilization from early modern times to the present.
Classes will consist of lectures, in class essays, and from time to time, I will break the class up into small
groups for class discussion and activities. I welcome and encourage participation and appropriate questions
at any time during the lectures.
COURSE OBJECTIVES
This course is divided into four units. The central question of Western Civilization in the last five hundred
years revolves around the rise of western domination and the great divide between industrialized and
developed nations.
•
•
•
•

•
•
•
•

Study the beginnings of the first global system in the emerging Age of Exploration and
Reformation.
Evaluate the development of modernity, the historical impact of the scientific revolution,
and the rise of nationalism.
Discuss and define imperialism as well as revolutionary movements.
Critique the global impact of the Industrial Revolution, the separation between
industrialized nations and undeveloped nations with emphasis on colonialism, emerging
capitalism, and early global commerce.
Evaluate the rise of fascism, militarism, totalitarianism, and socialism in the modern
world.
Assess the global impact of the two World Wars.
Examine the fall of the global European empires and the liberation movements in
developing countries.
Analyze the impact of globalization and the rise of radical terrorism in recent decades.

COURSE GRADES
You will be given four examinations during the semester and two essays based on reading assignments.
Each exam will be worth 100 points for a maximum of 400 points for the class. Exam and essay dates are
listed on the class schedule. The grading scale is as follows: A: 90-100%; B: 80-89%; C: 70-79%; D: 6069%; F: 0-59%.

Exam #1
Exam #2
Exam #3
Essays
Final

100 points
100 points
100 points
50 points
100 points

Total

450 points

EXAMS
Each exam may include essays, an identification section, and sometimes multiple choice. I am willing to
consult with students about the exams during my office hours, via email, or by appointment. If asked, I
will gladly give advice concerning essays or I will look over possible essays you have prepared for the test
and offer input. You are not allowed to use notes during the test.
EXAM SCHEDULE

Exam I
Exam II
Exam III
Final

-

Wednesday, February 19
Wednesday, March 11
Wednesday, April 15
Final Exam Week

ATTENDANCE POLICY
Attendance is not required, with the exception of the exams and quiz days. However, a great deal of test
material will come from the lectures. If you miss the lectures, then you will likely have great difficulty on
the exams. I will take attendance each day. I will not subtract points from your grade for absences, but I
will consider attendance as a factor for those on a grade borderline at the end of the semester.
If you miss an exam, you will receive an automatic zero unless:
You provide me with an extremely good reason for not attending the exam, (such as a death in the
family or family emergency) before the exam takes place.
If your excuse is valid, an appointed time for a make-up exam will be agreed upon. Make-up exams will
not be the same exams given to the class. They will be comprehensive, and they will be considerably more
difficult.
CHEATING
Cheating and plagiarism will not be tolerated and will be prosecuted according to established University
procedures.

FAIRNESS AND DISABILITY
Southern WV Community and Technical College is committed to social justice. I concur with that
commitment and expect to foster a nurturing learning environment based upon open communication,
mutual respect, and non-discrimination. Our University does not discriminate on the basis of race, sex, age,
disability, veteran status, religion, sexual orientation, color, or national origin. Any suggestions as to how to
further such a positive and open environment in this class will be appreciated and given serious
consideration. If you feel you have a learning disability that qualifies you for an accommodation, please
contact Dianna Toler at 896-7315 or at dianna.toler@southernwv.edu.

CLERY ACT
Enacted by Congress in 1990 as the “Crime Awareness and Campus Security Act of 1990,” this is a federal
law that requires colleges and universities to disclose information about campus crime and security
policies.
CELLULAR AND IPHONES
Because of the popularity of cellular phones, some professors have experienced numerous class
interruptions due to cell phones ringing. Such interruptions are exceptionally rude and show a disregard for
professionalism and common courtesy. All cell phones must be turned off when you enter the class. If your
cell phone rings during the class, the instructor reserves the right to answer the phone for you.

*** This Syllabus is subject to change at the professor’s discretion ***

Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform
you of actions to follow to enhance your safety. As a student in this class, you are
responsible for knowing the location of the emergency evacuation route or shelter. If a
College official orders us to evacuate the classroom or building, proceed in an orderly
manner to your emergency assembly area. Campus Crisis Management Team members
will be wearing a red or yellow vest. Please follow their directions.
Emergency Notification Procedures
•
•
•
•

•

•
•

•

Dial 9,911 from all campus phones to activate emergency services.
Dial 707 (S0S) from all campus phones to notify college personnel of an emergency.
Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all
emergencies. These are located near all campus phones.
Become familiar with Southern’s Emergency Plan which can be found on the web by
clicking on the Emergency Plan link (http://southernwv.edu/?q=page/emergency) on
the bottom of the home page. You can also view a video describing our emergency
procedures.
Fire alarms mean to immediately evacuate the building and proceed to your emergency
assembly area. Do not stand near any exit or in the path of a responding emergency
vehicle.
An all hazard warning via our phone paging system will provide you with the
appropriate emergency response.
Shelter in place means seeking immediate shelter inside the building. This course of
action may need to be taken during a weather emergency, a natural disaster, a release
of hazardous chemicals in the outside air, or a civil disturbance.
If there is a disturbance or active shooter and you are directed to exit, leave all your
belongings behind, keep your hands above your head with nothing in them. Classroom

•

•

doors can be locked from the inside if you decide it is not safe to evacuate. Turn off the
lights, close the blinds and move away from exposed areas.
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can
choose to be contacted by an email, other than your Southern email, mobile phone, text
messaging and/or by social media. Enroll on the link
(https://southernwv.bbcportal.com) found on Southern’s homepage,
http://southernwv.edu.
Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather

Unusual situations, such as severe weather, may require that Southern delay, cancel classes or
close the institution. Announcements regarding such delays, cancellations or closings will be
posted on the college web site, recorded on the toll free Weather Line and announced through
selected local media, including radio and television stations, as well as social media. Students
are individually responsible for decisions regarding travel safety. Students should notify the
instructors in advance of an expected absence due to inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times

CRN 285 / B
SOUTHERN WEST VIRGINIA COMMUNITY AND TECHNICAL COLLEGE
MEDICAL ASSISTING II (MA 201)
(5 Semester Hours)
Revised June 13, 2018
Instructor: Ashley Starkey
Ashley.starkey@southernwv.edu
Williamson Campus/ Room 201
304-236-7601

COURSE DESCRIPTION: This is a continuation of MA 100 and MA 101. This course will allow
students to review techniques previously learned in the clinical Lab. Administer Injections, Drug
Calculation, and Assist with minor office surgery, Identify medical-surgical Instruments, surgical
asepsis, and First aid with CPR.
COURSE FOCUS: This course will focus on the clinical practices of the Medical Assistant.
Assisting the physician in Minor Office Surgery such as preoperative and postoperative
procedures, learn the guidelines of sterile procedures, surgical asepsis, and set up of different
surgical trays and skin prep. Learn and identify the Surgical Instruments used in Minor office
Surgery. Administration of Oral, and Parenteral medication, including Calculation of Adult
Dosage and Children’s Dosage.

PREREQUISITE: Introduction to Medical Assisting MA 100, Medical Assisting II MA 101
TEXT: Clinical Procedures for Medical Assistants, Eighth Edition, Kathy Bonewit-West W.B.
Saunders Company. Workbook, Text / Study Guide.
Comprehensive Medical Assisting: Administrative and Clinical Competencies, 6th edition,
Wilburta Q Lindh, Marilyn S Pooler, Carol D Tamparo, Thomson Delmar Learning.

COURSE GOALS: Upon completion of this course, students should be able to:
1. Recognize, prepare for and respond to emergencies in the ambulatory care setting.
2. Identify and describe surgical instruments, and its intended use.
3. Describe the medical assistant’s responsibilities during a minor surgery
4. List the guidelines to follow to maintain surgical asepsis during a sterile procedure
5. State the common routes for administering medication
6. Classify drugs according to the action they have on the body
7. List five sources of drugs
8. Explain the law in terms of administering, prescribing and dispensing drugs
9. Calculate dosages for adults and children
10. Identify the parts of a needle and syringe and explain their function
11. Describe parts of a prescription

STUDENT CONTRIBUTIONS:
Classroom Conduct/Course Requirements: Participation is an important way for you to
further understand and apply the concepts taught in class and for your instructor to
informally assess student learning. As students, you are to behave in a respectful, adult
manner toward each other and refrain from disrupting the class. CELL PHONES are to be
turned off during class time and talking and texting are prohibited during class time. IPods
and other music players are to be turned off and headphones or earphones should be
removed during class.
Children and other non-enrolled individuals are not permitted in classroom and must remain
in the waiting area in the lobby. You are expected to come to class prepared with the proper
materials and any assignments due. Cheating and Plagiarism are not permitted and will be
taken very seriously, resulting in a ZERO (0) for the assignment, paper, or test.
FOOD AND DRINK ARE PROHINITED IN THE CLASSROOM AND RESTRICTED TO THE STUDENT
LOUNGE OR OTHER AREA DESIGNED BY THE COLLEGE.
ATTENDANCE POLICY: SWVCC’s mission is to train you for the business world in skills,
attitudes and work habits consistent with good business practices. In today’s world
employers are continually looking for job applicants who can prove dependability.

ATTENDANCE is directly related to the understanding and skills acquired in your classroom
and ultimately your success in the business world.
You are expected to be in class on time. You are required to attend every class for the full
class period. Participation in the course is only possible if you are present in the class and
participation counts as part of your grade! If you cannot make it to class for any reason, call
the college and leave a message. Tell your instructor ahead of time if possible. At the
instructor’s discretion, students who are not in class on time or who do not return after break
or leave early without the instructor’s permission may be marked absent. Students who
accumulate excessive absence MAY BE DROPPED FROM THE CLASS!
Make-up Policy: Should you fine yourself absent from class for any reason, upon your return
to class it is YOUR RESPONSIBILITY to contact the instructor to obtain missing assignments.
You may be allowed to make-up missed or delayed work, class assignments or exams, but be
AWARE THAT A 5 POINT DEDUCTION WILL BE PLACED ON WORK FOR EVERYDAY IT IS
DELAYED! You must schedule permitted make-up exams with the instructor. The instructor
reserves the right to refuse a make-up exam beyond one week from the original exam date,
and in class work assignments will not be allowed to be made-up! You must maintain a “C”
average to continue to the next MA course. Anyone who receives a “D” in any MA course will
have to sit out for the remainder sequence of the Curriculum and will be able to return when
the course comes around again, ONLY if there is a opening available.

TERMINATION OF ENROLLMENT
Student progress is reviewed on a quarterly basis by the Program Coordinator. The MA
Program reserves the right, upon the specific recommendation of the faculty and after the
student has received written notification of the reasons and procedures, to terminate a
student’s enrollment in the program. Such action will be initiated when the faculty deems it
inadvisable for that student to complete the program.

The conditions contributing to these determinations by the faculty may include (but are
not limited to):
 Unsatisfactory academic performance levels
 Unsatisfactory clinical affiliation (directed practice) performance
 Unsatisfactory behavior skills assessments
 Unethical or unprofessional conduct
 Violations of the Student Code of Conduct, ( see College Catalog)

COURSE EVALUATION/GENERAL EDUCATION GOALS:
1. Demonstrate their ability to think critically by analyzing and synthesizing material.
2. Demonstrate their information and communication technology skills by using
technology, communication tools, and/or networks to access, retrieve, process and
communicate information.
3. Demonstrate their oral and written communication skills by reading, writing, and
speaking effectively.

Technology:
The student will utilize basic online skills for this course. It is expected that the student check
and communicate via e-mail often. Students will also use the internet, Web Browsers, Search
engines and access podcasts. Some assignments may be done online or using specialized
software that requires Flash or Adobe. The student must have access to a computer with
internet connection and use the Southern e-mail account: You may email within this course for
course questions.

Cleary Act: Student Right-to-know Act
Section 103 of the Student Right-to-know and Campus Security Act of 1990, as amended by the
Higher Education Technical Amendments of 1991, requires public disclosure of relevant
graduation rate information for Students enrolled in colleges and universities receiving federal
financial assistance. Southern West Virginia Community and Technical College makes available
to currently enrolled as well as prospective students the graduation rate for the most recent
cohort of entering students that have had an opportunity to complete or graduate form their
respective programs in the specified completion period. This information is available on
Southern’s website at http://www.southernwv.edu. ADA “The College will make reasonable
academic accommodations for persons with documented disabilities. If you have a disability
that may have some impact on your work in the class and for which you may require
accommodations, please contact the Disability Service Office, Room 134C if the Student
service Center, Logan Campus, 896-7315 so that such accommodations may be arranged.

GRADING SYSTEM:
Grade

Equivalent

Evaluation

Quality points

A

90%-100%

Excellent

4

B

80%-89%

Good

3

C

70%-79%

Average

2

D

60%-69%

Poor

1

F

Below 60%

Failing

0

INSTRUCTIONAL METHODS: During the course of this class, the following instructional methods
will be utilized to varying degrees:






Lecture
In class assignments
Worksheets
Quizzes
Examination



Group Activities

Procedure notebook document for every procedure during this course
COURSE SCHEDULE:
WEEK 1
Monday
Chapter 8 Comprehensive Administrative Text (Emergency Procedures and First Aid)
Assignment: Read Chapter 8, define key terms, and answer review
questions/case studies
Clinical Procedure Text/workbook: Chapter 22 Emergency Procedures
Assignment: Read Chapter 22, and answer workbook exercises
Wednesday
Clinical Lab skills practice:
Lab Procedures (All clinical procedures are to be listed in your notebook)






Control Bleeding
Applying an Arm Splint
Abdominal Thrust
CPR
Rescue Breathing

Test on Chapter 8 Emergency procedures, review/workbook questions due
Week 2
Monday
Clinical Procedure Text/workbook: Chapter 23 Emergency Medical Procedures
Assignment: Read Chapter 23, define key terms and answer workbook questions
Wednesday
Clinical Lab skills practice: Emergency Procedures
Workbook questions due
 Continue practice of CPR
 Emergency Procedures

Week 3
Monday
Comprehensive Medical Assistant Text: Chapter 30 Assisting with Minor Office/Ambulatory
Assignment: Read Chapter 30, define key terms, and answer review questions
Clinical Procedure text/workbook: Chapter 10 Minor Office Surgery
Assignment: Read Chapter 10, and complete workbook exercises
Wednesday
Clinical Lab skills practice/checkoff
1. Categories of Instruments
2. Sterilization of Instruments
3. Clinical Procedure Book Chapter 10 Minor Office Surgery
Lab Procedures
 Applying and Removing Sterile Gloves
 Opening a Sterile Package
 Pouring a Sterile Solution
 Changing a Sterile Dressing
 Removing Sutures and Staples
 Applying and Removing Adhesive Skin Closures
 Assisting with Minor Office Surgery
Test on Chapter 30, review /workbook questions due

Week 4
Monday
Clinical Procedure Text: Chapter 3 Sterilization & Disinfection
Assignment: Read Chapter 3, define key terms, and answer workbook questions.
Wednesday
Clinical skills Lab Practice/checkoff



Continue Practice Minor Office Surgery
Sterile Techniques



Review Instruments

Test on Chapter 3, workbook review questions due. Notebook Procedure
Week 5
Monday
Clinical Procedure Text/Workbook: Chapter 7 Physical agents to promote tissue healing
Assignment: Read Chapter 7, answer workbook review questions
Wednesday
Clinical Lab skills practice / checkoff
Lab Procedures
1. Continue Practice of Sterile Technique
2. Sterile gloves
3. Instruments/trays
Test on Chapter 7, workbook assignment due
Week 6
Monday
Comprehensive Medical Assisting Text: Chapter 34 Basic Pharmacology
Assignment: Read Chapter 34, define key terms, and answer review questions
Clinical Procedure Text/Workbook: Chapter 11 Administration of Medication
Assignment: Read Chapter 11, and answer workbook exercises
Wednesday
Clinical Lab skills practice/checkoff, administer parental injections
1. Drug Reference and Standards
2. Midterm Test
 Classification of Drugs Based on Action
 Converting Units of Measurements
 Common Abbreviation and Symbols
 Report on Drug Abuse Due for Final
Workbook/review questions due.

Week 7
Monday
Comprehensive Medical Assisting Text: Chapter 35 Calculation of Medication
Assignment: Read Chapter 35, define key terms, and answer review/case study
Handouts: Calculation of Adult and children dosage
Wednesday
Clinical Lab skills practice: Parental Injections, sterile technique, surgical tray, drug calculation,
drug dosage
Lab Procedure







Factors Affecting Drug Action
Administration of Oral Medication
Preparing of Parenteral medication
Subcutaneous Injection
Intramuscular Injection
Intradermal Injection

Week 8
Monday
1. Test Chapter 35 Calculation of Medication
2. Review Drug Dosage
3. Patient Education/Six Rights of Proper drug Administration
Wednesday
Clinical Lab skills practice/checkoff
Lab Procedures







Kilogram of body weight
Allergy Testing
Continue Practice of Parenteral Injections
Review Basic Guidelines for Administration of Injections
Withdrawing Medication from a Vial/Documentation
Notebook procedures

Week 9
Monday
Comprehensive Medical Assistant Text: Chapter 14 Written Communications
Assignment: Read Chapter 14, define key terms, and answer review questions
Handouts will be provided
Wednesday
Clinical Lab skills: Continue Practice Calculation of Medication, parental injections,
sterile technique, surgical tray, sterilization, instruments recognition.
Test Chapter 14, review questions due

Week 10
Monday
Comprehensive Medical Assisting Text: Chapter 15 Medical Documentation
Assignment: Read Chapter 15, define key terms, and answer review/case study
Assignment of Transcription documents
Wednesday
Clinical Lab skills practice/checkoff:


Continue practice Injections, calculation, drug dosage, sterile technique,
surgical tray, sterilization, instrument recognition.

Test on Chapter 15, review question due
Week 11
Monday
Comprehensive Medical Assistant Text: Chapter 6 Legal Consideration
Assignment: Read Chapter 6, define key terms, and answer review questions
Wednesday
Clinical Lab skills practice/checkoff:
 Practice Surgical Tray and Instruments, drug dosage, injections, surgical tray,
sterilization
Test Chapter 6, review questions due

Week 12
Monday
Comprehensive Medical Assistant Text: Chapter 7 Ethical Considerations
Assignment: Read Chapter 7, define key terms, and answer review/case study questions
Wednesday
Clinical Lab skills practice/checkoff

Week 13
1. Administrative Chapter 33 Rehabilitation and Therapeutic Modalities
2. Continue Chapter 33
Clinical Lab procedure



Review Questions Chapter 13 Colon Procedures
Continue practice on Patient Positions and Injections

Week 14
1. Administrative Book Chapter 29 Gerontology
2. Review for Final
Clinical Lab Procedure


Skills Check off

WEEK 15
Final/ Report on Drug Abuse due

CRN 249 / D
SOUTHERN WEST VIRGINIA COMMUNITY AND TECHNICAL COLLEGE
MEDICAL ASSISTING II (MA 201)
(5 Semester Hours)
Revised June 13, 2018
Instructor: Lora Foster
lora.foster@southernwv.edu
Boone Campus/ Room 119
304-307-0701

COURSE DESCRIPTION: This is a continuation of MA 100 and MA 101. This course will allow
students to review techniques previously learned in the clinical Lab. Administer Injections, Drug
Calculation, and Assist with minor office surgery, Identify medical-surgical Instruments, surgical
asepsis, and First aid with CPR.
COURSE FOCUS: This course will focus on the clinical practices of the Medical Assistant.
Assisting the physician in Minor Office Surgery such as preoperative and postoperative
procedures, learn the guidelines of sterile procedures, surgical asepsis, and set up of different
surgical trays and skin prep. Learn and identify the Surgical Instruments used in Minor office
Surgery. Administration of Oral, and Parenteral medication, including Calculation of Adult
Dosage and Children’s Dosage.

PREREQUISITE: Introduction to Medical Assisting MA 100, Medical Assisting II MA 101
TEXT: Clinical Procedures for Medical Assistants, Eighth Edition, Kathy Bonewit-West W.B.
Saunders Company. Workbook, Text / Study Guide.
Comprehensive Medical Assisting: Administrative and Clinical Competencies, 6th edition,
Wilburta Q Lindh, Marilyn S Pooler, Carol D Tamparo, Thomson Delmar Learning.

COURSE GOALS: Upon completion of this course, students should be able to:
1. Recognize, prepare for and respond to emergencies in the ambulatory care setting.
2. Identify and describe surgical instruments, and its intended use.
3. Describe the medical assistant’s responsibilities during a minor surgery
4. List the guidelines to follow to maintain surgical asepsis during a sterile procedure
5. State the common routes for administering medication
6. Classify drugs according to the action they have on the body
7. List five sources of drugs
8. Explain the law in terms of administering, prescribing and dispensing drugs
9. Calculate dosages for adults and children
10. Identify the parts of a needle and syringe and explain their function
11. Describe parts of a prescription

STUDENT CONTRIBUTIONS:
Classroom Conduct/Course Requirements: Participation is an important way for you to
further understand and apply the concepts taught in class and for your instructor to
informally assess student learning. As students, you are to behave in a respectful, adult
manner toward each other and refrain from disrupting the class. CELL PHONES are to be
turned off during class time and talking and texting are prohibited during class time. IPods
and other music players are to be turned off and headphones or earphones should be
removed during class.
Children and other non-enrolled individuals are not permitted in classroom and must remain
in the waiting area in the lobby. You are expected to come to class prepared with the proper
materials and any assignments due. Cheating and Plagiarism are not permitted and will be
taken very seriously, resulting in a ZERO (0) for the assignment, paper, or test.
FOOD AND DRINK ARE PROHINITED IN THE CLASSROOM AND RESTRICTED TO THE STUDENT
LOUNGE OR OTHER AREA DESIGNED BY THE COLLEGE.
ATTENDANCE POLICY: SWVCC’s mission is to train you for the business world in skills,
attitudes and work habits consistent with good business practices. In today’s world
employers are continually looking for job applicants who can prove dependability.

ATTENDANCE is directly related to the understanding and skills acquired in your classroom
and ultimately your success in the business world.
You are expected to be in class on time. You are required to attend every class for the full
class period. Participation in the course is only possible if you are present in the class and
participation counts as part of your grade! If you cannot make it to class for any reason, call
the college and leave a message. Tell your instructor ahead of time if possible. At the
instructor’s discretion, students who are not in class on time or who do not return after break
or leave early without the instructor’s permission may be marked absent. Students who
accumulate excessive absence MAY BE DROPPED FROM THE CLASS!
Make-up Policy: Should you fine yourself absent from class for any reason, upon your return
to class it is YOUR RESPONSIBILITY to contact the instructor to obtain missing assignments.
You may be allowed to make-up missed or delayed work, class assignments or exams, but be
AWARE THAT A 5 POINT DEDUCTION WILL BE PLACED ON WORK FOR EVERYDAY IT IS
DELAYED! You must schedule permitted make-up exams with the instructor. The instructor
reserves the right to refuse a make-up exam beyond one week from the original exam date,
and in class work assignments will not be allowed to be made-up! You must maintain a “C”
average to continue to the next MA course. Anyone who receives a “D” in any MA course will
have to sit out for the remainder sequence of the Curriculum and will be able to return when
the course comes around again, ONLY if there is a opening available.

TERMINATION OF ENROLLMENT
Student progress is reviewed on a quarterly basis by the Program Coordinator. The MA
Program reserves the right, upon the specific recommendation of the faculty and after the
student has received written notification of the reasons and procedures, to terminate a
student’s enrollment in the program. Such action will be initiated when the faculty deems it
inadvisable for that student to complete the program.

The conditions contributing to these determinations by the faculty may include (but are
not limited to):
 Unsatisfactory academic performance levels
 Unsatisfactory clinical affiliation (directed practice) performance
 Unsatisfactory behavior skills assessments
 Unethical or unprofessional conduct
 Violations of the Student Code of Conduct, ( see College Catalog)

COURSE EVALUATION/GENERAL EDUCATION GOALS:
1. Demonstrate their ability to think critically by analyzing and synthesizing material.
2. Demonstrate their information and communication technology skills by using
technology, communication tools, and/or networks to access, retrieve, process and
communicate information.
3. Demonstrate their oral and written communication skills by reading, writing, and
speaking effectively.

Technology:
The student will utilize basic online skills for this course. It is expected that the student check
and communicate via e-mail often. Students will also use the internet, Web Browsers, Search
engines and access podcasts. Some assignments may be done online or using specialized
software that requires Flash or Adobe. The student must have access to a computer with
internet connection and use the Southern e-mail account: You may email within this course for
course questions.

Cleary Act: Student Right-to-know Act
Section 103 of the Student Right-to-know and Campus Security Act of 1990, as amended by the
Higher Education Technical Amendments of 1991, requires public disclosure of relevant
graduation rate information for Students enrolled in colleges and universities receiving federal
financial assistance. Southern West Virginia Community and Technical College makes available
to currently enrolled as well as prospective students the graduation rate for the most recent
cohort of entering students that have had an opportunity to complete or graduate form their
respective programs in the specified completion period. This information is available on
Southern’s website at http://www.southernwv.edu. ADA “The College will make reasonable
academic accommodations for persons with documented disabilities. If you have a disability
that may have some impact on your work in the class and for which you may require
accommodations, please contact the Disability Service Office, Room 134C if the Student
service Center, Logan Campus, 896-7315 so that such accommodations may be arranged.

GRADING SYSTEM:
Grade

Equivalent

Evaluation

Quality points

A

90%-100%

Excellent

4

B

80%-89%

Good

3

C

70%-79%

Average

2

D

60%-69%

Poor

1

F

Below 60%

Failing

0

INSTRUCTIONAL METHODS: During the course of this class, the following instructional methods
will be utilized to varying degrees:







Lecture
In class assignments
Worksheets
Quizzes
Examination
Group Activities

Procedure notebook document for every procedure during this course
COURSE SCHEDULE:
WEEK 1
Monday
Chapter 8 Comprehensive Administrative Text (Emergency Procedures and First Aid)
Assignment: Read Chapter 8, define key terms, and answer review
questions/case studies
Clinical Procedure Text/workbook: Chapter 22 Emergency Procedures
Assignment: Read Chapter 22, and answer workbook exercises
Wednesday
Clinical Lab skills practice:
Lab Procedures ( All clinical procedures are to be listed in your notebook )






Control Bleeding
Applying an Arm Splint
Abdominal Thrust
CPR
Rescue Breathing

Test on Chapter 8 Emergency procedures, review/workbook questions due
Week 2
Monday
Clinical Procedure Text/workbook: Chapter 23 Emergency Medical Procedures
Assignment: Read Chapter 23, define key terms and answer workbook questions
Wednesday
Clinical Lab skills practice: Emergency Procedures
Workbook questions due
 Continue practice of CPR
 Emergency Procedures

Week 3
Monday
Comprehensive Medical Assistant Text: Chapter 30 Assisting with Minor Office/Ambulatory
Assignment: Read Chapter 30, define key terms, and answer review questions
Clinical Procedure text/workbook: Chapter 10 Minor Office Surgery
Assignment: Read Chapter 10, and complete workbook exercises
Wednesday
Clinical Lab skills practice/checkoff
1. Categories of Instruments
2. Sterilization of Instruments
3. Clinical Procedure Book Chapter 10 Minor Office Surgery
Lab Procedures
 Applying and Removing Sterile Gloves
 Opening a Sterile Package
 Pouring a Sterile Solution
 Changing a Sterile Dressing
 Removing Sutures and Staples
 Applying and Removing Adhesive Skin Closures
 Assisting with Minor Office Surgery
Test on Chapter 30 , review /workbook questions due

Week 4
Monday
Clinical Procedure Text: Chapter 3 Sterilization & Disinfection
Assignment: Read Chapter 3, define key terms, and answer workbook questions.
Wednesday
Clinical skills Lab Practice/checkoff




Continue Practice Minor Office Surgery
Sterile Techniques
Review Instruments

Test on Chapter 3, workbook review questions due. Notebook Procedure

Week 5
Monday
Clinical Procedure Text/Workbook: Chapter 7 Physical agents to promote tissue healing
Assignment: Read Chapter 7, answer workbook review questions
Wednesday
Clinical Lab skills practice / checkoff
Lab Procedures
1. Continue Practice of Sterile Technique
2. Sterile gloves
3. Instruments/trays
Test on Chapter 7, workbook assignment due
Week 6
Monday
Comprehensive Medical Assisting Text: Chapter 34 Basic Pharmacology
Assignment: Read Chapter 34, define key terms, and answer review questions
Clinical Procedure Text/Workbook: Chapter 11 Administration of Medication
Assignment: Read Chapter 11, and answer workbook exercises
Wednesday
Clinical Lab skills practice/checkoff, administer parental injections
1. Drug Reference and Standards
2. Midterm Test
 Classification of Drugs Based on Action
 Converting Units of Measurements
 Common Abbreviation and Symbols
 Report on Drug Abuse Due for Final
Workbook/review questions due.

Week 7
Monday
Comprehensive Medical Assisting Text: Chapter 35 Calculation of Medication
Assignment: Read Chapter 35, define key terms, and answer review/case study
Handouts: Calculation of Adult and children dosage
Wednesday
Clinical Lab skills practice: Parental Injections, sterile technique, surgical tray, drug calculation,
drug dosage
Lab Procedure







Factors Affecting Drug Action
Administration of Oral Medication
Preparing of Parenteral medication
Subcutaneous Injection
Intramuscular Injection
Intradermal Injection

Week 8
Monday
1. Test Chapter 35 Calculation of Medication
2. Review Drug Dosage
3. Patient Education/Six Rights of Proper drug Administration
Wednesday
Clinical Lab skills practice/checkoff
Lab Procedures







Kilogram of body weight
Allergy Testing
Continue Practice of Parenteral Injections
Review Basic Guidelines for Administration of Injections
Withdrawing Medication from a Vial/Documentation
Notebook procedures

Week 9
Monday
Comprehensive Medical Assistant Text: Chapter 14 Written Communications
Assignment: Read Chapter 14, define key terms, and answer review questions
Handouts will be provided
Wednesday
Clinical Lab skills: Continue Practice Calculation of Medication, parental injections,
sterile technique, surgical tray, sterilization, instruments recognition.
Test Chapter 14, review questions due

Week 10
Monday
Comprehensive Medical Assisting Text: Chapter 15 Medical Documentation
Assignment: Read Chapter 15, define key terms, and answer review/case study
Assignment of Transcription documents
Wednesday
Clinical Lab skills practice/checkoff:


Continue practice Injections, calculation, drug dosage, sterile technique,
surgical tray, sterilization, instrument recognition.

Test on Chapter 15, review question due
Week 11
Monday
Comprehensive Medical Assistant Text: Chapter 6 Legal Consideration
Assignment: Read Chapter 6, define key terms, and answer review questions
Wednesday
Clinical Lab skills practice/checkoff:
 Practice Surgical Tray and Instruments, drug dosage, injections, surgical tray,
sterilization
Test Chapter 6, review questions due

Week 12
Monday
Comprehensive Medical Assistant Text: Chapter 7 Ethical Considerations
Assignment: Read Chapter 7, define key terms, and answer review/case study questions
Wednesday
Clinical Lab skills practice/checkoff

Week 13
1. Administrative Chapter 33 Rehabilitation and Therapeutic Modalities
2. Continue Chapter 33
Clinical Lab procedure



Review Questions Chapter 13 Colon Procedures
Continue practice on Patient Positions and Injections

Week 14
1. Administrative Book Chapter 29 Gerontology
2. Review for Final
Clinical Lab Procedure


Skills Check off

WEEK 15
Final/ Report on Drug Abuse due
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MT 121/MT 121E: College Math for General Education
3 credit hours (MT 121)
4 credit hours (MT 121E)
Course Description
MT 121E College Math for General Education, Enhanced
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications. MT 121E is for
students whose placement test scores do not allow direct entrance into MT 121.
MT 121 College Math for General Education
Prerequisite: Minimum acceptable test scores to place into Quantitative Reasoning courses.
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications.

Text
Math in Our World: A Quantitative Reasoning Approach
McGraw Hill, 1st Ed.
Sobecki & Mercer
ISBN-13 978-1-259-/82757-0

Required Supplements
ALEKS
 Provides on-line help in the form of written explanations and video instruction clips
 Offers 24 Hour Unlimited Online Access
 This website, www.aleks,com is the primary learning tool that will facilitate your practice
with the fundamental concepts you are learning.
 The additional page provides in depth registration procedures.
 YOUR COURSE ID: UPCAK – E9LAM
You may use any calculator for this course. I will be using a TI-84+ Silver Edition in the
classroom for demonstrations. Any calculator will help speed up the routine calculations
necessary with basic arithmetic. A phone cannot be used as a calculator on exams.
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Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
 Critical Thinking Skills: Students with demonstrate their ability to think critically
by analyzing and synthesizing material.
 Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
 Mathematical Skills/Competencies: Students will demonstrate their abilities to
think mathematically by using problem-solving skills which include estimation,
computation, analysis, assimilation, application, and transference, as well as
implementation of appropriate technology.
 Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
 Scientific Inquiry/Reasoning Skills: Students will demonstrate their scientific
inquiry/reasoning skills by using resources and methods appropriate to the
program’s curriculum.
Course Specific Goals
Upon conclusion of the course, the student should be able to:
1.
2.
3.
4.
5.
6.
7.

explain the difference between inductive and deductive reasoning.
use reasoning to make conjectures.
use deductive reasoning to prove or disprove a conjecture.
use rounding and mental arithmetic to estimate the answers top applied problems.
use estimation to obtain and interpret information from various types of graphs.
identify and apply the four steps in problem solving.
solve problems using different type of strategies: trial and error, drawing a diagram,
using algebra, and comparing different outcomes.
8. perform conversions and calculations involving percents.
9. solve problems using percents.
10. use simple and compound interest formulas to analyze financial issues.
11. understand the terminology in the study of probability.
12. compute and interpret empirical and theoretical probabilities.
13. compare empirical and theoretical probabilities.
14. describe the counting technique and how it is useful in probability theory.
15. use tree diagrams and tables to determine sample spaces and computer
probabilities.
16. use the counting principle.
17. understand how combinations are useful in probability theory.
18. distinguish and use permutations and combinations to find probabilities
19. distinguish between probabilities and odds.
20. compute and interpret the odds.
21. distinguish and use compound probabilities (“and” & “or”).
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22. Organize, draw, and interpret frequency distributions.
23. compute and interpret measures of central tendencies for given data.
24. compute and interpret measures of variation for given data.
25. understand and interpret percentiles.
26. compute and interpret quartiles.
27. draw and interpret box plots.
28. recognize characteristics of data that are normally distributed.
29. use the empirical rule to calculate percentages and probabilities.
30. compare two quantities using ratios
31. solve proportions.
32. solve problems that involve proportional reasoning.
33. demonstrate an understanding of the rectangular coordinate system.
34. describe and interpret what the graph of an equation is.
35. use and interrupt function notation.
36. graph and interpret linear equations and functions.
37. calculate and interpret slope.
38. define sets and use different methods to represent them.
39. identify when sets are equal and equivalent.
40. understand cardinality of sets.
41. find complements of sets.
42. perform and apply set operations: union and intersection.
43. use Venn diagrams to illustrate two and three set relations.
44. solve application problems using Venn diagrams.
45. understand the importance of units in measurement.
46. understand how dimensional analysis makes converting units easy.
47. identify and use the key components of the metric system.
48. convert lengths, weight, liquids, and temperature in US and metric units.
49. convert between US and metric units.
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General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course. Refer to the college catalog for
additional information regarding academic dishonesty policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only
be used with the instructor’s permission. Use of technology to access electronic
textbooks is permitted as appropriate and applicable to each course meeting.
The use of such devices for socializing (including text messaging, twitter and
Facebook updates) is disruptive to the learning process. If you want to spend the
hour of class playing on a mobile device, don’t come to class. If you need to
keep your mobile device turned on, set it to vibrate or mute and leave the room
quietly before answering any incoming call. During exams, ALL electronic
devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you
will receive a zero on the test and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
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Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities who believe they may need academic accommodations in
the class are encouraged to contact Diana Toler in the Disability Services Office,
Room A-140, of the Student Services Center, Logan Campus or call (304) 896-7315 as
soon as possible to ensure that such accommodated in a timly fashion.
IMPORTANT-What to expect from the class and how to approach it: This class is
challenging and will take hard work on your part. As your instructor, I will also work very hard to
make the best use of class time, to support you in office hours, and to provide a structure for the
class that supports your learning. However, in the end, whether or not you succeed depends on
the attitude you bring to class and the effort you put forth.
The only way to learn and retain mathematics (you will be using this material in later courses) is
through lots of practice working with the concepts and reflecting on the processes used and
underlying structure. Before each class you are expected to review assigned reading and
homework sets. Class time will be spent highlighting key topics, making connections between
prior knowledge and new concepts, and working through examples that illustrate important
ideas. You are expected to take notes during class, using a dedicated notebook will help you
organize your notes.

Student Contributions

-

-

-

-

-

Make yourself read your text, slowly and with pencil and paper in hand to work
the examples yourself as you go.
Work every assigned homework problem. Then work as many extra problems as
possible. You must practice, practice, practice.
Show up for every class meeting. The importance of good attendance can’t be
over-emphasized. You won’t learn it on your own. That’s why you signed up for
the class instead of taking a challenge exam.
Contribute to class discussions and activities. Be prepared to ask questions
about homework problems, especially if you can’t get the right answer. You will
learn more from your mistakes than from what you get right.
Form a study group with your peers immediately. There is strength in numbers.
Make sure that the group stays on task and doesn’t degenerate into a forum for
grousing. Use the individual talents of the group members to teach each other.
You really know that you understand something when you can explain it to
someone else.
Ask questions freely and frequently. If you leave class confused, then you’ll stay
confused. This classroom will be a safe place to ask questions. You will never
be berated or badgered for asking a question.
Visit me whenever necessary during office hours or call me for help.
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Course Evaluation
Your class performance will be evaluated by the following:
MT 121
POINTS
~%

ASSIGNMENT

ALEKS Homework: 25 @ 3 points each

MT 121E
POINTS
~%

75

(13%)

75

(12%)

50

( 9%)

50

( 8%)

300
150

(52%)
(26 %)

300
150
60

(47%)
(24%)
( 9%)

(Drop lowest 2 of 27 assignments)

Class Activities
(Quizzes, Group Work, etc)
Three mid-term Exams @ 100 points each
Comprehensive Final Exam
Attendance *

575

TOTALS

100%

635

100%

Grading Scale
Passing Grades:
90% – 100%
80% – 89.99%
70% – 79.99%
60% – 69.99%

A
B
C
D

Grades Requiring a Course Repeat **
0% – 59.99%
F

* Students who are enrolled in MT 121E have an attendance policy incorporated into the
course. This attendance is tracked and apart of the grade for the MT 121E students.
** Or as directed by your program of study.

There are no extra credit assignments in this course. Expect the grading standard to be
followed; there is no “curve”.
Late assignments or make-up work for homework, quiz, or classwork scores will not be
accepted. There are no make-up tests. At the end of the semester, the percentage
earned on the comprehensive final exam will be recorded for the missed test. If you
miss more than one test, the other missed test(s) is/are recorded as zero(s)
permanently. If you miss a test, then that test is recorded as a zero.
You will have a comprehensive final exam. If you score a higher percent grade on
your final exam than on your lowest test score, your lowest test score will be
replaced with your final exam percent score.
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MT 121/MT 121E: College Math for General Education
3 credit hours (MT 121)
4 credit hours (MT 121E)
Course Description
MT 121E College Math for General Education, Enhanced
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications. MT 121E is for
students whose placement test scores do not allow direct entrance into MT 121.
MT 121 College Math for General Education
Prerequisite: Minimum acceptable test scores to place into Quantitative Reasoning courses.
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications.

Text
Math in Our World: A Quantitative Reasoning Approach
McGraw Hill, 1st Ed.
Sobecki & Mercer
ISBN-13 978-1-259-/82757-0

Required Supplements
ALEKS
 Provides on-line help in the form of written explanations and video instruction clips
 Offers 24 Hour Unlimited Online Access
 This website, www.aleks,com is the primary learning tool that will facilitate your practice
with the fundamental concepts you are learning.
 The additional page provides in depth registration procedures.
 YOUR COURSE ID: WFGNP – AX3PF
You may use any calculator for this course. I will be using a TI-84+ Silver Edition in the
classroom for demonstrations. Any calculator will help speed up the routine calculations
necessary with basic arithmetic. A phone cannot be used as a calculator on exams.
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Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
 Critical Thinking Skills: Students with demonstrate their ability to think critically
by analyzing and synthesizing material.
 Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
 Mathematical Skills/Competencies: Students will demonstrate their abilities to
think mathematically by using problem-solving skills which include estimation,
computation, analysis, assimilation, application, and transference, as well as
implementation of appropriate technology.
 Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
 Scientific Inquiry/Reasoning Skills: Students will demonstrate their scientific
inquiry/reasoning skills by using resources and methods appropriate to the
program’s curriculum.
Course Specific Goals
Upon conclusion of the course, the student should be able to:
1.
2.
3.
4.
5.
6.
7.

explain the difference between inductive and deductive reasoning.
use reasoning to make conjectures.
use deductive reasoning to prove or disprove a conjecture.
use rounding and mental arithmetic to estimate the answers top applied problems.
use estimation to obtain and interpret information from various types of graphs.
identify and apply the four steps in problem solving.
solve problems using different type of strategies: trial and error, drawing a diagram,
using algebra, and comparing different outcomes.
8. perform conversions and calculations involving percents.
9. solve problems using percents.
10. use simple and compound interest formulas to analyze financial issues.
11. understand the terminology in the study of probability.
12. compute and interpret empirical and theoretical probabilities.
13. compare empirical and theoretical probabilities.
14. describe the counting technique and how it is useful in probability theory.
15. use tree diagrams and tables to determine sample spaces and computer
probabilities.
16. use the counting principle.
17. understand how combinations are useful in probability theory.
18. distinguish and use permutations and combinations to find probabilities
19. distinguish between probabilities and odds.
20. compute and interpret the odds.
21. distinguish and use compound probabilities (“and” & “or”).
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22. Organize, draw, and interpret frequency distributions.
23. compute and interpret measures of central tendencies for given data.
24. compute and interpret measures of variation for given data.
25. understand and interpret percentiles.
26. compute and interpret quartiles.
27. draw and interpret box plots.
28. recognize characteristics of data that are normally distributed.
29. use the empirical rule to calculate percentages and probabilities.
30. compare two quantities using ratios
31. solve proportions.
32. solve problems that involve proportional reasoning.
33. demonstrate an understanding of the rectangular coordinate system.
34. describe and interpret what the graph of an equation is.
35. use and interrupt function notation.
36. graph and interpret linear equations and functions.
37. calculate and interpret slope.
38. define sets and use different methods to represent them.
39. identify when sets are equal and equivalent.
40. understand cardinality of sets.
41. find complements of sets.
42. perform and apply set operations: union and intersection.
43. use Venn diagrams to illustrate two and three set relations.
44. solve application problems using Venn diagrams.
45. understand the importance of units in measurement.
46. understand how dimensional analysis makes converting units easy.
47. identify and use the key components of the metric system.
48. convert lengths, weight, liquids, and temperature in US and metric units.
49. convert between US and metric units.
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General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course. Refer to the college catalog for
additional information regarding academic dishonesty policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only
be used with the instructor’s permission. Use of technology to access electronic
textbooks is permitted as appropriate and applicable to each course meeting.
The use of such devices for socializing (including text messaging, twitter and
Facebook updates) is disruptive to the learning process. If you want to spend the
hour of class playing on a mobile device, don’t come to class. If you need to
keep your mobile device turned on, set it to vibrate or mute and leave the room
quietly before answering any incoming call. During exams, ALL electronic
devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you
will receive a zero on the test and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
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Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities who believe they may need academic accommodations in
the class are encouraged to contact Diana Toler in the Disability Services Office,
Room A-140, of the Student Services Center, Logan Campus or call (304) 896-7315 as
soon as possible to ensure that such accommodated in a timly fashion.
IMPORTANT-What to expect from the class and how to approach it: This class is
challenging and will take hard work on your part. As your instructor, I will also work very hard to
make the best use of class time, to support you in office hours, and to provide a structure for the
class that supports your learning. However, in the end, whether or not you succeed depends on
the attitude you bring to class and the effort you put forth.
The only way to learn and retain mathematics (you will be using this material in later courses) is
through lots of practice working with the concepts and reflecting on the processes used and
underlying structure. Before each class you are expected to review assigned reading and
homework sets. Class time will be spent highlighting key topics, making connections between
prior knowledge and new concepts, and working through examples that illustrate important
ideas. You are expected to take notes during class, using a dedicated notebook will help you
organize your notes.

Student Contributions

-

-

-

-

-

Make yourself read your text, slowly and with pencil and paper in hand to work
the examples yourself as you go.
Work every assigned homework problem. Then work as many extra problems as
possible. You must practice, practice, practice.
Show up for every class meeting. The importance of good attendance can’t be
over-emphasized. You won’t learn it on your own. That’s why you signed up for
the class instead of taking a challenge exam.
Contribute to class discussions and activities. Be prepared to ask questions
about homework problems, especially if you can’t get the right answer. You will
learn more from your mistakes than from what you get right.
Form a study group with your peers immediately. There is strength in numbers.
Make sure that the group stays on task and doesn’t degenerate into a forum for
grousing. Use the individual talents of the group members to teach each other.
You really know that you understand something when you can explain it to
someone else.
Ask questions freely and frequently. If you leave class confused, then you’ll stay
confused. This classroom will be a safe place to ask questions. You will never
be berated or badgered for asking a question.
Visit me whenever necessary during office hours or call me for help.
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Course Evaluation
Your class performance will be evaluated by the following:
MT 121
POINTS
~%

ASSIGNMENT

ALEKS Homework: 25 @ 3 points each

MT 121E
POINTS
~%

75

(13%)

75

(12%)

50

( 9%)

50

( 8%)

300
150

(52%)
(26 %)

300
150
60

(47%)
(24%)
( 9%)

(Drop lowest 2 of 27 assignments)

Class Activities
(Quizzes, Group Work, etc)
Three mid-term Exams @ 100 points each
Comprehensive Final Exam
Attendance *

575

TOTALS

100%

635

100%

Grading Scale
Passing Grades:
90% – 100%
80% – 89.99%
70% – 79.99%
60% – 69.99%

A
B
C
D

Grades Requiring a Course Repeat **
0% – 59.99%
F

* Students who are enrolled in MT 121E have an attendance policy incorporated into the
course. This attendance is tracked and apart of the grade for the MT 121E students.
** Or as directed by your program of study.

There are no extra credit assignments in this course. Expect the grading standard to be
followed; there is no “curve”.
Late assignments or make-up work for homework, quiz, or classwork scores will not be
accepted. There are no make-up tests. At the end of the semester, the percentage
earned on the comprehensive final exam will be recorded for the missed test. If you
miss more than one test, the other missed test(s) is/are recorded as zero(s)
permanently. If you miss a test, then that test is recorded as a zero.
You will have a comprehensive final exam. If you score a higher percent grade on
your final exam than on your lowest test score, your lowest test score will be
replaced with your final exam percent score.
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MT 121/MT 121E: College Math for General Education
3 credit hours (MT 121)
4 credit hours (MT 121E)
Course Description
MT 121E College Math for General Education, Enhanced
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications. MT 121E is for
students whose placement test scores do not allow direct entrance into MT 121.
MT 121 College Math for General Education
Prerequisite: Minimum acceptable test scores to place into Quantitative Reasoning courses.
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications.

Text
Math in Our World: A Quantitative Reasoning Approach
McGraw Hill, 1st Ed.
Sobecki & Mercer
ISBN-13 978-1-259-/82757-0

Required Supplements
ALEKS
♦ Provides on-line help in the form of written explanations and video instruction clips
♦ Offers 24 Hour Unlimited Online Access
♦ This website, www.aleks,com is the primary learning tool that will facilitate your practice
with the fundamental concepts you are learning.
♦ The additional page provides in depth registration procedures.
♦ YOUR COURSE ID: 3MELE-PXTQG
You may use any calculator for this course. I will be using a TI-84+ Silver Edition in the
classroom for demonstrations. Any calculator will help speed up the routine calculations
necessary with basic arithmetic. A phone cannot be used as a calculator on exams.
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Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
• Critical Thinking Skills: Students with demonstrate their ability to think critically
by analyzing and synthesizing material.
• Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
• Mathematical Skills/Competencies: Students will demonstrate their abilities to
think mathematically by using problem-solving skills which include estimation,
computation, analysis, assimilation, application, and transference, as well as
implementation of appropriate technology.
• Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
• Scientific Inquiry/Reasoning Skills: Students will demonstrate their scientific
inquiry/reasoning skills by using resources and methods appropriate to the
program’s curriculum.
Course Specific Goals
Upon conclusion of the course, the student should be able to:
1.
2.
3.
4.
5.
6.
7.

explain the difference between inductive and deductive reasoning.
use reasoning to make conjectures.
use deductive reasoning to prove or disprove a conjecture.
use rounding and mental arithmetic to estimate the answers top applied problems.
use estimation to obtain and interpret information from various types of graphs.
identify and apply the four steps in problem solving.
solve problems using different type of strategies: trial and error, drawing a diagram,
using algebra, and comparing different outcomes.
8. perform conversions and calculations involving percents.
9. solve problems using percents.
10. use simple and compound interest formulas to analyze financial issues.
11. understand the terminology in the study of probability.
12. compute and interpret empirical and theoretical probabilities.
13. compare empirical and theoretical probabilities.
14. describe the counting technique and how it is useful in probability theory.
15. use tree diagrams and tables to determine sample spaces and computer
probabilities.
16. use the counting principle.
17. understand how combinations are useful in probability theory.
18. distinguish and use permutations and combinations to find probabilities
19. distinguish between probabilities and odds.
20. compute and interpret the odds.
21. distinguish and use compound probabilities (“and” & “or”).
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22. Organize, draw, and interpret frequency distributions.
23. compute and interpret measures of central tendencies for given data.
24. compute and interpret measures of variation for given data.
25. understand and interpret percentiles.
26. compute and interpret quartiles.
27. draw and interpret box plots.
28. recognize characteristics of data that are normally distributed.
29. use the empirical rule to calculate percentages and probabilities.
30. compare two quantities using ratios
31. solve proportions.
32. solve problems that involve proportional reasoning.
33. demonstrate an understanding of the rectangular coordinate system.
34. describe and interpret what the graph of an equation is.
35. use and interrupt function notation.
36. graph and interpret linear equations and functions.
37. calculate and interpret slope.
38. define sets and use different methods to represent them.
39. identify when sets are equal and equivalent.
40. understand cardinality of sets.
41. find complements of sets.
42. perform and apply set operations: union and intersection.
43. use Venn diagrams to illustrate two and three set relations.
44. solve application problems using Venn diagrams.
45. understand the importance of units in measurement.
46. understand how dimensional analysis makes converting units easy.
47. identify and use the key components of the metric system.
48. convert lengths, weight, liquids, and temperature in US and metric units.
49. convert between US and metric units.
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General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course. Refer to the college catalog for
additional information regarding academic dishonesty policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only
be used with the instructor’s permission. Use of technology to access electronic
textbooks is permitted as appropriate and applicable to each course meeting.
The use of such devices for socializing (including text messaging, twitter and
Facebook updates) is disruptive to the learning process. If you want to spend the
hour of class playing on a mobile device, don’t come to class. If you need to
keep your mobile device turned on, set it to vibrate or mute and leave the room
quietly before answering any incoming call. During exams, ALL electronic
devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you
will receive a zero on the test and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
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Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities who believe they may need academic accommodations in
the class are encouraged to contact Diana Toler in the Disability Services Office,
Room A-140, of the Student Services Center, Logan Campus or call (304) 896-7315 as
soon as possible to ensure that such accommodated in a timly fashion.
IMPORTANT-What to expect from the class and how to approach it: This class is
challenging and will take hard work on your part. As your instructor, I will also work very hard to
make the best use of class time, to support you in office hours, and to provide a structure for the
class that supports your learning. However, in the end, whether or not you succeed depends on
the attitude you bring to class and the effort you put forth.
The only way to learn and retain mathematics (you will be using this material in later courses) is
through lots of practice working with the concepts and reflecting on the processes used and
underlying structure. Before each class you are expected to review assigned reading and
homework sets. Class time will be spent highlighting key topics, making connections between
prior knowledge and new concepts, and working through examples that illustrate important
ideas. You are expected to take notes during class, using a dedicated notebook will help you
organize your notes.

Student Contributions

-

-

-

-

-

Make yourself read your text, slowly and with pencil and paper in hand to work
the examples yourself as you go.
Work every assigned homework problem. Then work as many extra problems as
possible. You must practice, practice, practice.
Show up for every class meeting. The importance of good attendance can’t be
over-emphasized. You won’t learn it on your own. That’s why you signed up for
the class instead of taking a challenge exam.
Contribute to class discussions and activities. Be prepared to ask questions
about homework problems, especially if you can’t get the right answer. You will
learn more from your mistakes than from what you get right.
Form a study group with your peers immediately. There is strength in numbers.
Make sure that the group stays on task and doesn’t degenerate into a forum for
grousing. Use the individual talents of the group members to teach each other.
You really know that you understand something when you can explain it to
someone else.
Ask questions freely and frequently. If you leave class confused, then you’ll stay
confused. This classroom will be a safe place to ask questions. You will never
be berated or badgered for asking a question.
Visit me whenever necessary during office hours or call me for help.
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5

Course Evaluation
Your class performance will be evaluated by the following:
MT 121
POINTS
~%

ASSIGNMENT

ALEKS Homework: 25 @ 3 points each

MT 121E
POINTS
~%

75

(13%)

75

(12%)

50

( 9%)

50

( 8%)

300
150

(52%)
(26 %)

300
150
60

(47%)
(24%)
( 9%)

(Drop lowest 2 of 27 assignments)

Class Activities
(Quizzes, Group Work, Videos, etc)
Three mid-term Exams @ 100 points each
Comprehensive Final Exam
Attendance *

575

TOTALS

100%

635

100%

Grading Scale
Passing Grades:
90% – 100%
80% – 89.99%
70% – 79.99%
60% – 69.99%

A
B
C
D

Grades Requiring a Course Repeat **
0% – 59.99%
F

* Students who are enrolled in MT 121E have an attendance policy incorporated into the
course. This attendance is tracked and a part of the grade for the MT 121E students.
** Or as directed by your program of study.

There are no extra credit assignments in this course. Expect the grading standard to be
followed; there is no “curve”.
Late assignments or make-up work for homework, quiz, or classwork scores will not be
accepted. There are no make-up tests. At the end of the semester, the percentage
earned on the comprehensive final exam will be recorded for the missed test. If you
miss more than one test, the other missed test(s) is/are recorded as zero(s)
permanently. If you miss a test, then that test is recorded as a zero.
You will have a comprehensive final exam. If you score a higher percent grade on
your final exam than on your lowest test score, your lowest test score will be
replaced with your final exam percent score.
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CRN: 394 & 395
campus code: A
Southern West Virginia
Sarma A. Pidaparthi
Community and Technical College
sarma.pidaparthi@southernwv.edu
Logan Campus
Phone: 304-896-7301
Spring 2020
Logan Campus Office: 210
MT 121 CRN 394 : TR 10:00 am – 11:15 am
MT 121E CRN 395 : TR 10:00 am – 11:15 am & 11:25 am – 11:55am

MT 121/MT 121E: College Math for General Education
3 credit hours (MT 121)
4 credit hours (MT 121E)

Course Description
MT 121E College Math for General Education, Enhanced
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications. MT 121E is for
students whose placement test scores do not allow direct entrance into MT 121.
MT 121 College Math for General Education
Prerequisite: Minimum acceptable test scores to place into Quantitative Reasoning courses.
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications.
Text
Math in Our World: A Quantitative Reasoning Approach
McGraw Hill, 1st Ed.
Sobecki & Mercer
ISBN-13 978-1-259-/82757-0
Required Supplements
ALEKS
¨ Provides on-line help in the form of written explanations and video instruction clips
¨ Offers 24 Hour Unlimited Online Access ¨ This website, www.aleks,com is the primary
learning tool that will facilitate your practice with the fundamental concepts you are learning.
¨ The additional page provides in depth registration procedures.
¨ YOUR COURSE ID: DV99K-HF4QJ
You may use any calculator for this course. I will be using a TI-83 Silver Edition in the
classroom for demonstrations. Any calculator will help speed up the routine calculations
necessary with basic arithmetic. A phone cannot be used as a calculator on exams.
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Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
• Critical Thinking Skills: Students with demonstrate their ability to think critically
by analyzing and synthesizing material.
• Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
• Mathematical Skills/Competencies: Students will demonstrate their abilities to
think mathematically by using problem-solving skills which include estimation,
computation, analysis, assimilation, application, and transference, as well as
implementation of appropriate technology.
• Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
• Scientific Inquiry/Reasoning Skills: Students will demonstrate their scientific
inquiry/reasoning skills by using resources and methods appropriate to the
program’s curriculum.
Course Specific Goals
Upon conclusion of the course, the student should be able to:
1.
2.
3.
4.
5.
6.
7.

explain the difference between inductive and deductive reasoning.
use reasoning to make conjectures.
use deductive reasoning t prove or disprove a conjecture.
use rounding and mental arithmetic to estimate the answers top applied problems.
use estimation to obtain and interpret information from various types of graphs.
identify and apply the four steps in problem solving.
solve problems using different type of strategies: trial and error, drawing a diagram,
using algebra, and comparing different outcomes.
8. perform conversions and calculations involving percents.
9. solve problems using percents.
10. use simple and compound interest formulas to analyze financial issues.
11. understand the terminology in the study of probability.
12. compute and interpret empirical and theoretical probabilities.
13. compare empirical and theoretical probabilities.
14. describe the counting technique and how it is useful in probability theory.
15. use tree diagrams and tables to determine sample spaces and computer
probabilities.
16. use the counting principle.
17. understand how combinatorics are useful in probability theory.
18. distinguish and use permutations and combinations to find probabilities
19. distinguish between probabilities and odds.
20. compute and interpret the odds.
21. distinguish and use compound probabilities (“and” & “or”).
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22. Organize, draw, and interpret frequency distributions.
23. compute and interpret measures of central tendencies for given data.
24. compute and interpret measures of variation for given data.
25. understand and interpret percentiles.
26. compute and interpret quartiles.
27. draw and interpret box plots.
28. recognize characteristics of data that are normally distributed.
29. use the empirical rule to calculate percentages and probabilities.
30. compare two quantities using ratios
31. solve proportions.
32. solve problems that involve proportional reasoning.
33. demonstrate an understanding of the rectangular coordinate system.
34. describe and interpret what the graph of an equation is.
35. use and interrupt function notation.
36. graph and interpret linear equations and functions.
37. calculate and interpret slope.
38. define sets and use different methods to represent them.
39. identify when sets are equal and equivalent.
40. understand cardinality of sets.
41. find complements of sets.
42. perform and apply set operations: union and intersection.
43. use Venn diagrams to illustrate two and three set relations.
44. solve application problems using Venn diagrams.
45. understand the importance of units in measurement.
46. understand how dimensional analysis makes converting units easy.
47. identify and use the key components of the metric system.
48. convert lengths, weight, liquids, and temperature in US and metric units.
49. convert between US and metric units.
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General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage over
another student in the same or similar course of study. It includes, but is not limited to,
plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own, without proper
citation or acknowledgment, any ideas, information, or expressions which have been copied
wholly or in part from the work of others. Cheating includes, but is not limited to, the following
actions:
1. Obtaining help from, or knowingly giving help to, another student during an examination.
2. Use of notes or other resources during an examination or any other assignment without
the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to the class.
5. Use of any electronic device in class without the expressed permission of the instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be determined
by the instructor. Such penalties may include, but are not limited to, a lowered grade on the
assignment, no credit for the assignment, or an exclusion from further participation and a grade
of “F” in the course. Refer to the college catalog for additional information regarding academic
dishonesty policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only be used
with the instructor’s permission. Use of technology to access electronic textbooks is
permitted as appropriate and applicable to each course meeting. The use of such devices
for socializing (including text messaging, twitter and Facebook updates) is disruptive to the
learning process. If you want to spend the hour of class playing on a mobile device, don’t
come to class. If you need to keep your mobile device turned on, set it to vibrate or mute
and leave the room quietly before answering any incoming call. During exams, ALL
electronic devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you will receive
a zero on the test and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the semester,
which is around week ten. Students withdrawing during this time will receive a grade of “W”.
The student is responsible for knowing the withdrawal date and completing the withdrawal
procedure in a timely fashion. After the withdrawal deadline has passed, students will not be
permitted to withdraw from the course and will receive the final grade earned. This semester, the
last date to withdraw from the course is April 13th 2020.

Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus Security
Act of 1990." This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See the college catalog/website for more information.
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Students with disabilities who believe they may need academic accommodations in the class are
encouraged to contact Diana Toler in the Disability Services Office, Room A -140, or the
Student Services Center, Logan Campus or call 304-896-7315 as soon as possible to ensure that
such accommodations are implemented in a timely fashion.

IMPORTANT-What to expect from the class and how to approach it: This class is
challenging and will take hard work on your part. As your instructor, I will also work very hard
to make the best use of class time, to support you in office hours, and to provide a structure for
the class that supports your learning. However, in the end, whether or not you succeed depends
on the attitude you bring to class and the effort you put forth.
The only way to learn and retain mathematics (you will be using this material in later courses) is
through lots of practice working with the concepts and reflecting on the processes used and
underlying structure. Before each class you are expected to review assigned reading and
homework sets. Class time will be spent highlighting key topics, making connections between
prior knowledge and new concepts, and working through examples that illustrate important
ideas. You are expected to take notes during class, using a dedicated notebook will help you
organize your notes.
Student Contributions

-

-

-

-

-

Make yourself read your text, slowly and with pencil and paper in hand to work the
examples yourself as you go.
Work every assigned homework problem. Then work as many extra problems as
possible. You must practice, practice, practice.
Show up for every class meeting. The importance of good attendance can’t be overemphasized. You won’t learn it on your own. That’s why you signed up for the class
instead of taking a challenge exam.
Contribute to class discussions and activities. Be prepared to ask questions about
homework problems, especially if you can’t get the right answer. You will learn more
from your mistakes than from what you get right.
Form a study group with your peers immediately. There is strength in numbers. Make
sure that the group stays on task and doesn’t degenerate into a forum for grousing. Use
the individual talents of the group members to teach each other. You really know that
you understand something when you can explain it to someone else.
Ask questions freely and frequently. If you leave class confused, then you’ll stay
confused. This classroom will be a safe place to ask questions. You will never be
berated or badgered for asking a question.
Visit me whenever necessary during office hours or call me for help.

Dr. Sarma A.Pidaparthi MT 121 CRN 394/395 Syllabus Spring 2020

5

Course Evaluation
Your class performance will be evaluated by the following:
There will be three tests and a common final. Each of the tests will be worth 100 points. The
final will be worth 150 points. You will have 75 points for ALEKS Lab assignments and, 50
points for class participation, quizzes and other assigned work. This gives a total of 575 points
possible as shown below.
MT 121
POINTS
~%

ASSIGNMENT

ALEKS Homework: 25 @ 3 points each

MT 121E
POINTS
~%

75

(13%)

75

(12%)

50

( 9%)

50

( 8%)

300
150

(52%)
(26 %)

300
150
60

(47%)
(24%)
( 9%)

(Drop lowest 2 of 27 assignments)

Class Activities
(Quizzes, Group Work, etc)
Three mid-term Exams @ 100 points each
Comprehensive Final Exam
Attendance *

575

TOTALS

100%

635

100%

Grading Scale
Passing Grades:
90% – 100%
80% – 89.99%
70% – 79.99%
60% – 69.99%

A
B
C
D

Grades Requiring a Course Repeat **
0% – 59.99%
F

* Students who are enrolled in MT 121E have an attendance policy incorporated into the
course. This attendance is tracked and apart of the grade for the MT 121E students.
** Or as directed by your program of study.

There are no extra credit assignments in this course. Expect the grading standard to be
followed; there is no “curve”.
Late assignments or make-up work for homework, quiz, or classwork scores will not be
accepted. There are no make-up tests. At the end of the semester, the percentage
earned on the comprehensive final exam will be recorded for the missed test. If you
miss more than one test, the other missed test(s) is/are recorded as zero(s)
permanently. If you miss a test, then that test is recorded as a zero.
You will have a comprehensive final exam. If you score a higher percent grade on
your final exam than on your lowest test score, your lowest test score will be
replaced with your final exam percent score.
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Math 121 – Course Calendar Spring 2020 – Tentative Schedule
Week of

Tuesday

Thursday
1.1 & 1.2
Reasoning &
Graphs

Jan 20 − WK 1

Syllabus / Initial
Knowledge Check

Jan 27 − WK 2

1.3
Problem Solving

6.1
Sets Concepts

Feb 03 − WK 3

6.2
Complement, Unions,
Intersections

6.3 & 6.4
Two & Three set
Venn’s

Feb 10 − WK 4

6.4
Application of Venn’s

Exam 1

Feb 17 − WK 5

2.1
Percent’s & Percent
Problems

2.3
Simple Interest

Feb 24 − WK 6

2.4
Compound Interest

3.1
Probability

Mar 2 − WK 7

3.2
Tree Diagrams

3.2
Tree Diagrams

Mar 9 − WK 8

3.3
Permutations &
Combinations

3.4
Permutations &
Combinations

Mar 16 − WK 9
Mar 23 − WK 10
Mar 30 − WK 11

No Classes - Spring Break.
3.5, 3.6, & 3.7
Odds & Compound
Probabilities
4.2
Frequency
Distributions & Graphs

Jan 20 - Martin Luther
King, Jr. --Holiday

March 15 – 22
No Classes –
Spring Break.

Exam 2
4.3 & 4.5
Measures of Central
Tendencies & Position
4.6
Normal Curve &
Empirical Rule

Apr 6 − WK 12

4.4
Measures of Variation

Apr 13 − WK 13

5.1
Proportions

5.2
Graphs & Functions

Apr 20 – WK 14

5.3
Modeling w/ Linear

Exam 3

Apr 27 – Nov 22

8.1 & 8.3
Metrics and
Temperature

8.1
US Units & Dim
Analysis

May 4 – WK 15

8.2
Area & Volume

Review

May 11 − WK 16
Finals Week

Notes

April 13 (Mon) ~
Last day to WD

FINAL EXAM
Date & Time TBA
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Course Schedule:
The MT 121 CRN 394 Class meets on every : TR 10:00 am – 11:15 am and The MT 121E
CRN 395 Class meets on every : TR 10:00 am – 11:15 am & 11:25 – 11:55 am in Logan
Campus Room # A- 211.
My office hours for this semester are posted on my office ( # A-210) door & Black Board.
May 11th - 14th is Final exam week for Spring 2020.
Note: The exact date will be released by college personnel as Final Exam Week approaches.
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Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to follow
to enhance your safety. As a student in this class, you are responsible for knowing the location of the
emergency evacuation route or shelter. If a College offlclal orders us to evacuate the classroom or building,
proceed in an orderly manner to your emergency assembly area.
Emergency Notification Procedures
•

Dial 9,911 from all campus phones to activate emergency services.

•

Dial 707 (505) from all campus phones to notify college personnel of an emergency.
5outhern's Emergency Flip Chart shou ld be periodically reviewed and referenced for all emergencies.
These are located near all campus phones.

•
•
•
•
•

Become familiar with Southern's Emergency Plan which can be found on the web at
http://southernwv.edu/?q=12age/emergency
Fire alarms mean to immediately evacuate the building and proceed to your emergency assembly area.
Do not stand near any exit or in the path of a responding emergency vehicle.
An all hazard warning via our phone paging system will provide you with the appropriate emergency
response.
Shelter in place means seeking immediate shelter inside the buildlng. This course of action may need
to be taken during a weather emergency, a natural disaster, a release of hazardous chemicals in the
outside air, or a civil disturbance.

•

If there is a disturbance or active shooter and you are directed to exit, leave all your belongings
behind, keep your hands above your head with nothing in them. Classroom doors can be locked from
the inside if you decide it is not safe to evacuate. Turn off the lights, close the blinds and move away
from exposed areas.

•

Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can choose to be
contacted by an emaili other than your Southern email, mobile phone, text messaging and/or by social
media. Enroll at your MySouthern page by clicking on the link found on Southern 1 s homepage,
http://southernwv.edu.

•

Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes or close the
institution. Announcements regarding such delays, cancellations or closings will be posted on the college web
site, recorded on the toll free Weather Line and announced through selected local media, including radio and
television stations} as well as social media. Students are individually responsible for decisions regarding travel
safety. Students should notify the instructors in advance of an expected absence due to inclement weather.
Weatherline: 1-866-SWVCTCl EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
to 4:59 p.m. start times
p.m.
classes - 12MT
Afternoon
Dr. Sarma A.Pidaparthi
121 CRN 394/395 Syllabus Spring 2020
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9

Updated July 23, 2014

SYLLABUS "RECEIPT" for MT 121 /MT 121 E (Spring 2020 CRN 394 & 395)

I have received the syllabus for this course. I understand that, it is my-responsibility to read it
and become familiar with it. I affirm that I have met the prerequisite for this course by providing
the information below.

Pre Qulification

Semester taken

Instructor

Grade received

MT 090 &
MT099(MT95&MT96)
Acceptable Test Score

_____________________________________________________________________________
Name
Signature
date

Email :

Phone # :

Any other information you want to furnish:

Dr. Sarma A.Pidaparthi MT 121 CRN 394/395 Syllabus Spring 2020
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CRN: 401
Campus Code: A
Southern West Virginia
Sarma A. Pidaparthi
Community and Technical College
sarma.pidaparthi@southernwv.edu
Logan Campus
Phone: 304-896-7301
Spring 2020
Logan Campus Office: 210
MT 121 CRN 400 : TR 4:00 pm – 5:15 pm
MT 121E CRN 401 : TR 4:00 pm – 5:15 pm & 5:25 pm – 5:55 pm

MT 121/MT 121E: College Math for General Education
3 credit hours (MT 121)
4 credit hours (MT 121E)

Course Description
MT 121E College Math for General Education, Enhanced
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications. MT 121E is for
students whose placement test scores do not allow direct entrance into MT 121.
MT 121 College Math for General Education
Prerequisite: Minimum acceptable test scores to place into Quantitative Reasoning courses.
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics, and problem solving with a focus on applications.
Text
Math in Our World: A Quantitative Reasoning Approach
McGraw Hill, 1st Ed.
Sobecki & Mercer
ISBN-13 978-1-259-/82757-0
Required Supplements
ALEKS
¨ Provides on-line help in the form of written explanations and video instruction clips
¨ Offers 24 Hour Unlimited Online Access ¨ This website, www.aleks,com is the primary
learning tool that will facilitate your practice with the fundamental concepts you are learning.
¨ The additional page provides in depth registration procedures.
¨ YOUR COURSE ID: M369Q-VYMCF
You may use any calculator for this course. I will be using a TI-83 Silver Edition in the
classroom for demonstrations. Any calculator will help speed up the routine calculations
necessary with basic arithmetic. A phone cannot be used as a calculator on exams.
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Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
• Critical Thinking Skills: Students with demonstrate their ability to think critically
by analyzing and synthesizing material.
• Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
• Mathematical Skills/Competencies: Students will demonstrate their abilities to
think mathematically by using problem-solving skills which include estimation,
computation, analysis, assimilation, application, and transference, as well as
implementation of appropriate technology.
• Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
• Scientific Inquiry/Reasoning Skills: Students will demonstrate their scientific
inquiry/reasoning skills by using resources and methods appropriate to the
program’s curriculum.
Course Specific Goals
Upon conclusion of the course, the student should be able to:
1.
2.
3.
4.
5.
6.
7.

explain the difference between inductive and deductive reasoning.
use reasoning to make conjectures.
use deductive reasoning t prove or disprove a conjecture.
use rounding and mental arithmetic to estimate the answers top applied problems.
use estimation to obtain and interpret information from various types of graphs.
identify and apply the four steps in problem solving.
solve problems using different type of strategies: trial and error, drawing a diagram,
using algebra, and comparing different outcomes.
8. perform conversions and calculations involving percents.
9. solve problems using percents.
10. use simple and compound interest formulas to analyze financial issues.
11. understand the terminology in the study of probability.
12. compute and interpret empirical and theoretical probabilities.
13. compare empirical and theoretical probabilities.
14. describe the counting technique and how it is useful in probability theory.
15. use tree diagrams and tables to determine sample spaces and computer
probabilities.
16. use the counting principle.
17. understand how combinatorics are useful in probability theory.
18. distinguish and use permutations and combinations to find probabilities
19. distinguish between probabilities and odds.
20. compute and interpret the odds.
21. distinguish and use compound probabilities (“and” & “or”).
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22. Organize, draw, and interpret frequency distributions.
23. compute and interpret measures of central tendencies for given data.
24. compute and interpret measures of variation for given data.
25. understand and interpret percentiles.
26. compute and interpret quartiles.
27. draw and interpret box plots.
28. recognize characteristics of data that are normally distributed.
29. use the empirical rule to calculate percentages and probabilities.
30. compare two quantities using ratios
31. solve proportions.
32. solve problems that involve proportional reasoning.
33. demonstrate an understanding of the rectangular coordinate system.
34. describe and interpret what the graph of an equation is.
35. use and interrupt function notation.
36. graph and interpret linear equations and functions.
37. calculate and interpret slope.
38. define sets and use different methods to represent them.
39. identify when sets are equal and equivalent.
40. understand cardinality of sets.
41. find complements of sets.
42. perform and apply set operations: union and intersection.
43. use Venn diagrams to illustrate two and three set relations.
44. solve application problems using Venn diagrams.
45. understand the importance of units in measurement.
46. understand how dimensional analysis makes converting units easy.
47. identify and use the key components of the metric system.
48. convert lengths, weight, liquids, and temperature in US and metric units.
49. convert between US and metric units.
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General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage over
another student in the same or similar course of study. It includes, but is not limited to,
plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own, without proper
citation or acknowledgment, any ideas, information, or expressions which have been copied
wholly or in part from the work of others. Cheating includes, but is not limited to, the following
actions:
1. Obtaining help from, or knowingly giving help to, another student during an examination.
2. Use of notes or other resources during an examination or any other assignment without
the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to the class.
5. Use of any electronic device in class without the expressed permission of the instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be determined
by the instructor. Such penalties may include, but are not limited to, a lowered grade on the
assignment, no credit for the assignment, or an exclusion from further participation and a grade
of “F” in the course. Refer to the college catalog for additional information regarding academic
dishonesty policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only be used
with the instructor’s permission. Use of technology to access electronic textbooks is
permitted as appropriate and applicable to each course meeting. The use of such devices
for socializing (including text messaging, twitter and Facebook updates) is disruptive to the
learning process. If you want to spend the hour of class playing on a mobile device, don’t
come to class. If you need to keep your mobile device turned on, set it to vibrate or mute
and leave the room quietly before answering any incoming call. During exams, ALL
electronic devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you will receive
a zero on the test and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the semester,
which is around week ten. Students withdrawing during this time will receive a grade of “W”.
The student is responsible for knowing the withdrawal date and completing the withdrawal
procedure in a timely fashion. After the withdrawal deadline has passed, students will not be
permitted to withdraw from the course and will receive the final grade earned. This semester, the
last date to withdraw from the course is April 13th 2020.

Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus Security
Act of 1990." This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See the college catalog/website for more information.
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Students with disabilities who believe they may need academic accommodations in the class are
encouraged to contact Diana Toler in the Disability Services Office, Room A -140, or the
Student Services Center, Logan Campus or call 304-896-7315 as soon as possible to ensure that
such accommodations are implemented in a timely fashion.

IMPORTANT-What to expect from the class and how to approach it: This class is
challenging and will take hard work on your part. As your instructor, I will also work very hard
to make the best use of class time, to support you in office hours, and to provide a structure for
the class that supports your learning. However, in the end, whether or not you succeed depends
on the attitude you bring to class and the effort you put forth.
The only way to learn and retain mathematics (you will be using this material in later courses) is
through lots of practice working with the concepts and reflecting on the processes used and
underlying structure. Before each class you are expected to review assigned reading and
homework sets. Class time will be spent highlighting key topics, making connections between
prior knowledge and new concepts, and working through examples that illustrate important
ideas. You are expected to take notes during class, using a dedicated notebook will help you
organize your notes.
Student Contributions

-

-

-

-

-

Make yourself read your text, slowly and with pencil and paper in hand to work the
examples yourself as you go.
Work every assigned homework problem. Then work as many extra problems as
possible. You must practice, practice, practice.
Show up for every class meeting. The importance of good attendance can’t be overemphasized. You won’t learn it on your own. That’s why you signed up for the class
instead of taking a challenge exam.
Contribute to class discussions and activities. Be prepared to ask questions about
homework problems, especially if you can’t get the right answer. You will learn more
from your mistakes than from what you get right.
Form a study group with your peers immediately. There is strength in numbers. Make
sure that the group stays on task and doesn’t degenerate into a forum for grousing. Use
the individual talents of the group members to teach each other. You really know that
you understand something when you can explain it to someone else.
Ask questions freely and frequently. If you leave class confused, then you’ll stay
confused. This classroom will be a safe place to ask questions. You will never be
berated or badgered for asking a question.
Visit me whenever necessary during office hours or call me for help.
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Course Evaluation
Your class performance will be evaluated by the following:
There will be three tests and a common final. Each of the tests will be worth 100 points. The
final will be worth 150 points. You will have 75 points for ALEKS Lab assignments and, 50
points for class participation, quizzes and other assigned work. This gives a total of 575 points
possible as shown below.
MT 121
POINTS
~%

ASSIGNMENT

ALEKS Homework: 25 @ 3 points each

MT 121E
POINTS
~%

75

(13%)

75

(12%)

50

( 9%)

50

( 8%)

300
150

(52%)
(26 %)

300
150
60

(47%)
(24%)
( 9%)

(Drop lowest 2 of 27 assignments)

Class Activities
(Quizzes, Group Work, etc)
Three mid-term Exams @ 100 points each
Comprehensive Final Exam
Attendance *

575

TOTALS

100%

635

100%

Grading Scale
Passing Grades:
90% – 100%
80% – 89.99%
70% – 79.99%
60% – 69.99%

A
B
C
D

Grades Requiring a Course Repeat **
0% – 59.99%
F

* Students who are enrolled in MT 121E have an attendance policy incorporated into the
course. This attendance is tracked and apart of the grade for the MT 121E students.
** Or as directed by your program of study.

There are no extra credit assignments in this course. Expect the grading standard to be
followed; there is no “curve”.
Late assignments or make-up work for homework, quiz, or classwork scores will not be
accepted. There are no make-up tests. At the end of the semester, the percentage
earned on the comprehensive final exam will be recorded for the missed test. If you
miss more than one test, the other missed test(s) is/are recorded as zero(s)
permanently. If you miss a test, then that test is recorded as a zero.
You will have a comprehensive final exam. If you score a higher percent grade on
your final exam than on your lowest test score, your lowest test score will be
replaced with your final exam percent score.
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Math 121 – Course Calendar Spring 2020 – Tentative Schedule
Week of

Tuesday

Thursday
1.1 & 1.2
Reasoning &
Graphs

Jan 20 − WK 1

Syllabus / Initial
Knowledge Check

Jan 27 − WK 2

1.3
Problem Solving

6.1
Sets Concepts

Feb 03 − WK 3

6.2
Complement, Unions,
Intersections

6.3 & 6.4
Two & Three set
Venn’s

Feb 10 − WK 4

6.4
Application of Venn’s

Exam 1

Feb 17 − WK 5

2.1
Percent’s & Percent
Problems

2.3
Simple Interest

Feb 24 − WK 6

2.4
Compound Interest

3.1
Probability

Mar 2 − WK 7

3.2
Tree Diagrams

3.2
Tree Diagrams

Mar 9 − WK 8

3.3
Permutations &
Combinations

3.4
Permutations &
Combinations

Mar 16 − WK 9
Mar 23 − WK 10
Mar 30 − WK 11

No Classes - Spring Break.
3.5, 3.6, & 3.7
Odds & Compound
Probabilities
4.2
Frequency
Distributions & Graphs

Jan 20 - Martin Luther
King, Jr. --Holiday

March 15 – 22
No Classes –
Spring Break.

Exam 2
4.3 & 4.5
Measures of Central
Tendencies & Position
4.6
Normal Curve &
Empirical Rule

Apr 6 − WK 12

4.4
Measures of Variation

Apr 13 − WK 13

5.1
Proportions

5.2
Graphs & Functions

Apr 20 – WK 14

5.3
Modeling w/ Linear

Exam 3

Apr 27 – Nov 22

8.1 & 8.3
Metrics and
Temperature

8.1
US Units & Dim
Analysis

May 4 – WK 15

8.2
Area & Volume

Review

May 11 − WK 16
Finals Week

Notes

April 13 (Mon) ~
Last day to WD

FINAL EXAM
Date & Time TBA
Dr. Sarma A.Pidaparthi MT 121 CRN 400 and 401 Syllabus Spring 2020
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Course Schedule:
The MT 121 CRN 400 Class meets on every : TR 4 :00 pm – 5:15 pm and The MT 121E
CRN 401 Class meets on every : TR 4:00 pm – 5:15 pm & 5:25pm – 5:55 pm in Logan
Campus Room # A- 211.
My office hours for this semester are posted on my office ( # A-210) door & Black Board.
May 11th - 14th is Final exam week for Spring 2020.
Note: The exact date will be released by college personnel as Final Exam Week approaches.
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Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to follow
to enhance your safety. As a student in this class, you are responsible for knowing the location of the
emergency evacuation route or shelter. If a College offlclal orders us to evacuate the classroom or building,
proceed in an orderly manner to your emergency assembly area.
Emergency Notification Procedures
•

Dial 9,911 from all campus phones to activate emergency services.

•

Dial 707 (505) from all campus phones to notify college personnel of an emergency.
5outhern's Emergency Flip Chart shou ld be periodically reviewed and referenced for all emergencies.
These are located near all campus phones.

•
•
•
•
•

Become familiar with Southern's Emergency Plan which can be found on the web at
http://southernwv.edu/?q=12age/emergency
Fire alarms mean to immediately evacuate the building and proceed to your emergency assembly area.
Do not stand near any exit or in the path of a responding emergency vehicle.
An all hazard warning via our phone paging system will provide you with the appropriate emergency
response.
Shelter in place means seeking immediate shelter inside the buildlng. This course of action may need
to be taken during a weather emergency, a natural disaster, a release of hazardous chemicals in the
outside air, or a civil disturbance.

•

If there is a disturbance or active shooter and you are directed to exit, leave all your belongings
behind, keep your hands above your head with nothing in them. Classroom doors can be locked from
the inside if you decide it is not safe to evacuate. Turn off the lights, close the blinds and move away
from exposed areas.

•

Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can choose to be
contacted by an emaili other than your Southern email, mobile phone, text messaging and/or by social
media. Enroll at your MySouthern page by clicking on the link found on Southern 1 s homepage,
http://southernwv.edu.

•

Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes or close the
institution. Announcements regarding such delays, cancellations or closings will be posted on the college web
site, recorded on the toll free Weather Line and announced through selected local media, including radio and
television stations} as well as social media. Students are individually responsible for decisions regarding travel
safety. Students should notify the instructors in advance of an expected absence due to inclement weather.
Weatherline: 1-866-SWVCTCl EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
p.m. to 4:59 p.m. start times
- 12
classesMT
Afternoon
Dr. Sarma
A.Pidaparthi
121 CRN 400 and 401 Syllabus Spring 2020
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Updated July 23, 2014

SYLLABUS "RECEIPT" for MT 121 /MT 121 E (Spring 2020 CRN 400 & 401)

I have received the syllabus for this course. I understand that, it is my-responsibility to read it
and become familiar with it. I affirm that I have met the prerequisite for this course by providing
the information below.

Pre Qulification

Semester taken

Instructor

Grade received

MT 090 &
MT099(MT95&MT96)
Acceptable Test Score

_____________________________________________________________________________
Name
Signature
date

Email :

Phone # :

Any other information you want to furnish:
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10

CRN; 396, 397
Campus Code: A

Southern West Virginia
Community and Technical College

Verna Phillips
Verna.phillips@southernwv.edu

Logan Campus
Spring 2020

Phone: (304) 236-7653
Logan Office 201A
Logan Campus
MT121 CRN 396 TR `1200-115
MT121E TR 125-155

MT 121: College Math for General Education
3 credit hours
Course Description
MT 121E College Math for General Education,Enhanced
A study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics and problem solving with a focus on applications. MT121E is for
students whose placement test scores do not allow direct entrance into MT121.
MT121 College Math for General Education
Prerequisite: Minimum acceptable test scores to place into Quantitative Reasoning courses. A
study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics and problem solving with a focus on applications.

Text
Math in Our World: A Quantitative Reasoning Approach
McGraw Hill, 1st Ed.
Sobecki & Mercer
ISBN-13 978-1-259-/82757-0

Required Supplements
ALEKS
♦ Provides on-line help in the form of written explanations and video instruction clips
♦ Offers 24 Hour Unlimited Online Access
♦ This website, www.aleks,com is the primary learning tool that will facilitate your practice
with the fundamental concepts you are learning.
♦ The additional page provides in depth registration procedures.
♦ YOUR COURSE ID: VYWMN-4KQTU
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You may use any calculator for this course. I will be using a TI-84+ Silver Edition in the
classroom for demonstrations. Any calculator will help speed up the routine calculations
necessary with basic arithmetic. A phone cannot be used as a calculator on exams.
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Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
• Critical Thinking Skills: Students with demonstrate their ability to think critically
by analyzing and synthesizing material.
• Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
• Mathematical Skills/Competencies: Students will demonstrate their abilities to
think mathematically by using problem-solving skills which include estimation,
computation, analysis, assimilation, application, and transference, as well as
implementation of appropriate technology.
• Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
• Scientific Inquiry/Reasoning Skills: Students will demonstrate their scientific
inquiry/reasoning skills by using resources and methods appropriate to the
program’s curriculum.
Course Specific Goals
Upon conclusion of the course, the student should be able to:
1.
2.
3.
4.
5.
6.
7.

explain the difference between inductive and deductive reasoning.
use reasoning to make conjectures.
use deductive reasoning t prove or disprove a conjecture.
use rounding and mental arithmetic to estimate the answers top applied problems.
use estimation to obtain and interpret information from various types of graphs.
identify and apply the four steps in problem solving.
solve problems using different type of strategies: trial and error, drawing a diagram,
using algebra, and comparing different outcomes.
8. perform conversions and calculations involving percents.
9. solve problems using percents.
10. use simple and compound interest formulas to analyze financial issues.
11. understand the terminology in the study of probability.
12. compute and interpret empirical and theoretical probabilities.
13. compare empirical and theoretical probabilities.
14. describe the counting technique and how it is useful in probability theory.
15. use tree diagrams and tables to determine sample spaces and computer
probabilities.
16. use the counting principle.
17. understand how combinatorics are useful in probability theory.
18. distinguish and use permutations and combinations to find probabilities
19. distinguish between probabilities and odds.
20. compute and interpret the odds.
21. distinguish and use compound probabilities (“and” & “or”).
MT 121 Syllabus Fall 2018
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22. Organize, draw, and interpret frequency distributions.
23. compute and interpret measures of central tendencies for given data.
24. compute and interpret measures of variation for given data.
25. understand and interpret percentiles.
26. compute and interpret quartiles.
27. draw and interpret box plots.
28. recognize characteristics of data that are normally distributed.
29. use the empirical rule to calculate percentages and probabilities.
30. compare two quantities using ratios
31. solve proportions.
32. solve problems that involve proportional reasoning.
33. demonstrate an understanding of the rectangular coordinate system.
34. describe and interpret what the graph of an equation is.
35. use and interrupt function notation.
36. graph and interpret linear equations and functions.
37. calculate and interpret slope.
38. define sets and use different methods to represent them.
39. identify when sets are equal and equivalent.
40. understand cardinality of sets.
41. find complements of sets.
42. perform and apply set operations: union and intersection.
43. use Venn diagrams to illustrate two and three set relations.
44. solve application problems using Venn diagrams.
45. understand the importance of units in measurement.
46. understand how dimensional analysis makes converting units easy.
47. identify and use the key components of the metric system.
48. convert lengths, weight, liquids, and temperature in US and metric units.
49. convert between US and metric units.
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General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course. Refer to the college catalog for
additional information regarding academic dishonesty policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only
be used with the instructor’s permission. Use of technology to access electronic
textbooks is permitted as appropriate and applicable to each course meeting.
The use of such devices for socializing (including text messaging, twitter and
Facebook updates) is disruptive to the learning process. If you want to spend the
hour of class playing on a mobile device, don’t come to class. If you need to
keep your mobile device turned on, set it to vibrate or mute and leave the room
quietly before answering any incoming call. During exams, ALL electronic
devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you
will receive a zero on the test and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
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Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities who believe they may need academic accommodations in
the class are encouraged to contact Diana Toler in the Disability Services Office,
Room A-140, of the Student Services Center, Logan Campus or call (304) 896-7315 as
soon as possible to ensure that such accommodated in a timly fashion.
IMPORTANT-What to expect from the class and how to approach it: This class is
challenging and will take hard work on your part. As your instructor, I will also work very hard to
make the best use of class time, to support you in office hours, and to provide a structure for the
class that supports your learning. However, in the end, whether or not you succeed depends on
the attitude you bring to class and the effort you put forth.
The only way to learn and retain mathematics (you will be using this material in later courses) is
through lots of practice working with the concepts and reflecting on the processes used and
underlying structure. Before each class you are expected to review assigned reading and
homework sets. Class time will be spent highlighting key topics, making connections between
prior knowledge and new concepts, and working through examples that illustrate important
ideas. You are expected to take notes during class, using a dedicated notebook will help you
organize your notes.

Student Contributions

-

-

-

-

-

Make yourself read your text, slowly and with pencil and paper in hand to work
the examples yourself as you go.
Work every assigned homework problem. Then work as many extra problems as
possible. You must practice, practice, practice.
Show up for every class meeting. The importance of good attendance can’t be
over-emphasized. You won’t learn it on your own. That’s why you signed up for
the class instead of taking a challenge exam.
Contribute to class discussions and activities. Be prepared to ask questions
about homework problems, especially if you can’t get the right answer. You will
learn more from your mistakes than from what you get right.
Form a study group with your peers immediately. There is strength in numbers.
Make sure that the group stays on task and doesn’t degenerate into a forum for
grousing. Use the individual talents of the group members to teach each other.
You really know that you understand something when you can explain it to
someone else.
Ask questions freely and frequently. If you leave class confused, then you’ll stay
confused. This classroom will be a safe place to ask questions. You will never
be berated or badgered for asking a question.
Visit me whenever necessary during office hours or call me for help.
MT 121 Syllabus Fall 2018
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Course Evaluation
Your class performance will be evaluated by the following:
Assignment

MT 121
Points

MT121 E

Aleks Homework
( drop lowest 4 of 27
Assignments)

75

75

Class activities
( group work,etc)

50

50

Three exams

300

300

Comprehensive
Final exam

150

150

Attendance

TOTALS

60

575

635

Grading Scale
Passing Grades:
90% – 100%
80% – 89.99%
70% – 79.99%
60% – 69.99%
•

A
B
C
D

Grades Requiring a Course Repeat *
0% – 59.99%
F

Students who are enrolled in MT121E have an attendance policy incorporated into the
couse. This attendance is tracked and apart of the grade for the Mt121E students.
* Or as directed by your program of study.

There are no extra credit assignments in this course. Expect the grading standard to be
followed; there is no “curve”.
Late assignments or make-up work for homework, quiz, or classwork scores will not be
accepted. There are no make-up tests. At the end of the semester, the percentage
earned on the comprehensive final exam will be recorded for the missed test. If you
miss more than one test, the other missed test(s) is/are recorded as zero(s)
permanently. If you miss a test, then that test is recorded as a zero.
MT 121 Syllabus Fall 2018
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You will have a comprehensive final exam. If you score a higher percent grade on
your final exam than on your lowest test score, your lowest test score will be
replaced with your final exam percent score.

Math 121 – Course Calendar Spring 2019 – Tentative Schedule
Week of

Class One

WK 1

Syllabus / Initial
Knowledge Check

WK 2

1.3
Problem Solving

6.1
Sets Concepts

6.2
Complement, Unions,
Intersections

6.3 & 6.4
Two & Three set Venn’s

WK 3

WK 4

6.4
Application of Venn
diagrams

WK 5

Exam 1

WK 6

2.3
Simple Interest

Class Two
1.1 & 1.2
Reasoning & Graphs

Review of Test 1

2.1
Percent’s & Percent
Problems
2.4
Compound Interest

WK 7

3.1
Probability

WK 8

3.3,3.4
Permutations &
Combinations

3.5, 3.6, & 3.7 Odds &
Compound Probabilities

WK 9

Review for Test 2

Exam 2

WK 10

4.2
Frequency Distributions
& Graphs

4.3 & 4.5
Measures of Central
Tendencies & Position
4.6
Normal Curve &
Empirical Rule
5.3 Modeling w/linear
Functions

WK 11

WK 12

4.4
Measures of Variation
5.1 and 5.3
Proportions, Graphs and
Functions

WK 13

Review for Test #3

WK 14

8.1 & 8.3
Metrics and Temperature

Notes

3.2
Tree Diagrams

Exam 3
8.1
US Units & Dim
Analysis
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WK 15
WK 16
Finals Week

8.2
Area & Volume

Review
FINAL EXAM
Date & Time TBA
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CRN 398, 399
Campus Code: A

Southern West Virginia
Community and Technical College

Verna Phillips
Verna.phillips@southernwv.edu

Logan Campus
Spring 2020

Phone: (304) 236-7653
Logan Office 201A
Logan Campus
MT 121 CRN 398 TR 200-315
MT121E TR 3125-355

MT 121: College Math for General Education
3 credit hours(MT121)
4 credit hours(MT121E)
Course Description
MT 121E College Math for General Education,Enhanced
A study of fundamental topics in mathematics to include arithmetic,algebra,geometry,
measurements,statistics and problem solving with a focus on applications. MT1212E is for
students whose placement test scores do not allow direct entrance into MT121.
MT121 College Math for General Education
Prerequisite: Minimum acceptable test scores to place into Quantitative Reasoning courses. A
study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics and problem solving with a focus on applications.

Tex
Math in Our World: A Quantitative Reasoning Approach
McGraw Hill, 1st Ed.
Sobecki & Mercer
ISBN-13 978-1-259-/82757-0

Required Supplements
ALEKS
♦ Provides on-line help in the form of written explanations and video instruction clips
♦ Offers 24 Hour Unlimited Online Access
♦ This website, www.aleks,com is the primary learning tool that will facilitate your practice
with the fundamental concepts you are learning.
♦ The additional page provides in depth registration procedures.
♦ YOUR COURSE ID:
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You may use any calculator for this course. I will be using a TI-84+ Silver Edition in the
classroom for demonstrations. Any calculator will help speed up the routine calculations
necessary with basic arithmetic. A phone cannot be used as a calculator on exams.
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Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
• Critical Thinking Skills: Students with demonstrate their ability to think critically
by analyzing and synthesizing material.
• Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
• Mathematical Skills/Competencies: Students will demonstrate their abilities to
think mathematically by using problem-solving skills which include estimation,
computation, analysis, assimilation, application, and transference, as well as
implementation of appropriate technology.
• Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
• Scientific Inquiry/Reasoning Skills: Students will demonstrate their scientific
inquiry/reasoning skills by using resources and methods appropriate to the
program’s curriculum.
Course Specific Goals
Upon conclusion of the course, the student should be able to:
1.
2.
3.
4.
5.
6.
7.

explain the difference between inductive and deductive reasoning.
use reasoning to make conjectures.
use deductive reasoning to prove or disprove a conjecture.
use rounding and mental arithmetic to estimate the answers top applied problems.
use estimation to obtain and interpret information from various types of graphs.
identify and apply the four steps in problem solving.
solve problems using different type of strategies: trial and error, drawing a diagram,
using algebra, and comparing different outcomes.
8. perform conversions and calculations involving percents.
9. solve problems using percents.
10. use simple and compound interest formulas to analyze financial issues.
11. understand the terminology in the study of probability.
12. compute and interpret empirical and theoretical probabilities.
13. compare empirical and theoretical probabilities.
14. describe the counting technique and how it is useful in probability theory.
15. use tree diagrams and tables to determine sample spaces and computer
probabilities.
16. use the counting principle.
17. understand how combinatorics are useful in probability theory.
18. distinguish and use permutations and combinations to find probabilities
19. distinguish between probabilities and odds.
20. compute and interpret the odds.
21. distinguish and use compound probabilities (“and” & “or”).
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22. Organize, draw, and interpret frequency distributions.
23. compute and interpret measures of central tendencies for given data.
24. compute and interpret measures of variation for given data.
25. understand and interpret percentiles.
26. compute and interpret quartiles.
27. draw and interpret box plots.
28. recognize characteristics of data that are normally distributed.
29. use the empirical rule to calculate percentages and probabilities.
30. compare two quantities using ratios
31. solve proportions.
32. solve problems that involve proportional reasoning.
33. demonstrate an understanding of the rectangular coordinate system.
34. describe and interpret what the graph of an equation is.
35. use and interrupt function notation.
36. graph and interpret linear equations and functions.
37. calculate and interpret slope.
38. define sets and use different methods to represent them.
39. identify when sets are equal and equivalent.
40. understand cardinality of sets.
41. find complements of sets.
42. perform and apply set operations: union and intersection.
43. use Venn diagrams to illustrate two and three set relations.
44. solve application problems using Venn diagrams.
45. understand the importance of units in measurement.
46. understand how dimensional analysis makes converting units easy.
47. identify and use the key components of the metric system.
48. convert lengths, weight, liquids, and temperature in US and metric units.
49. convert between US and metric units.
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General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course. Refer to the college catalog for
additional information regarding academic dishonesty policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only
be used with the instructor’s permission. Use of technology to access electronic
textbooks is permitted as appropriate and applicable to each course meeting.
The use of such devices for socializing (including text messaging, twitter and
Facebook updates) is disruptive to the learning process. If you want to spend the
hour of class playing on a mobile device, don’t come to class. If you need to
keep your mobile device turned on, set it to vibrate or mute and leave the room
quietly before answering any incoming call. During exams, ALL electronic
devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you
will receive a zero on the test and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
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Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities who believe they may need academic accommodations in
the class are encouraged to contact Diana Toler in the Disability Services Office,
Room A-140, of the Student Services Center, Logan Campus or call (304) 896-7315 as
soon as possible to ensure that such accommodated in a timly fashion.
IMPORTANT-What to expect from the class and how to approach it: This class is
challenging and will take hard work on your part. As your instructor, I will also work very hard to
make the best use of class time, to support you in office hours, and to provide a structure for the
class that supports your learning. However, in the end, whether or not you succeed depends on
the attitude you bring to class and the effort you put forth.
The only way to learn and retain mathematics (you will be using this material in later courses) is
through lots of practice working with the concepts and reflecting on the processes used and
underlying structure. Before each class you are expected to review assigned reading and
homework sets. Class time will be spent highlighting key topics, making connections between
prior knowledge and new concepts, and working through examples that illustrate important
ideas. You are expected to take notes during class, using a dedicated notebook will help you
organize your notes.

Student Contributions

-

-

-

-

-

Make yourself read your text, slowly and with pencil and paper in hand to work
the examples yourself as you go.
Work every assigned homework problem. Then work as many extra problems as
possible. You must practice, practice, practice.
Show up for every class meeting. The importance of good attendance can’t be
over-emphasized. You won’t learn it on your own. That’s why you signed up for
the class instead of taking a challenge exam.
Contribute to class discussions and activities. Be prepared to ask questions
about homework problems, especially if you can’t get the right answer. You will
learn more from your mistakes than from what you get right.
Form a study group with your peers immediately. There is strength in numbers.
Make sure that the group stays on task and doesn’t degenerate into a forum for
grousing. Use the individual talents of the group members to teach each other.
You really know that you understand something when you can explain it to
someone else.
Ask questions freely and frequently. If you leave class confused, then you’ll stay
confused. This classroom will be a safe place to ask questions. You will never
be berated or badgered for asking a question.
Visit me whenever necessary during office hours or call me for help.
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Course Evaluation
Your class performance will be evaluated by the following:

Assignments
MT 121
MT121E
Points
Aleks Homework
( drop four lowest assignments)

MT121E
75

75

Class activities( group activities, etc 50
50
Three exams

300

TOTALS

300

100%

Grading Scale
Passing Grades:
90% – 100%
80% – 89.99%
70% – 79.99%
60% – 69.99%

A
B
C
D

Grades Requiring a Course Repeat *
0% – 59.99%
F

* Or as directed by your program of study.

There are no extra credit assignments in this course. Expect the grading standard to be
followed; there is no “curve”.
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Late assignments or make-up work for homework, quiz, or classwork scores will not be
accepted. There are no make-up tests. At the end of the semester, the percentage
earned on the comprehensive final exam will be recorded for the missed test. If you
miss more than one test, the other missed test(s) is/are recorded as zero(s)
permanently. If you miss a test, then that test is recorded as a zero.
You will have a comprehensive final exam. If you score a higher percent grade on
your final exam than on your lowest test score, your lowest test score will be
replaced with your final exam percent score.

Math 121 – Course Calendar Spring 2019 – Tentative Schedule
Week of

Class One

WK 1

Syllabus / Initial
Knowledge Check

WK 2

1.3
Problem Solving

6.1
Sets Concepts

6.2
Complement, Unions,
Intersections

6.3 & 6.4
Two & Three set Venn’s

WK 3

WK 4

6.4
Application of Venn
diagrams

WK 5

Exam 1

WK 6

2.3
Simple Interest

Class Two
1.1 & 1.2
Reasoning & Graphs

Review of Test 1

2.1
Percent’s & Percent
Problems
2.4
Compound Interest

WK 7

3.1
Probability

WK 8

3.3,3.4
Permutations &
Combinations

3.5, 3.6, & 3.7 Odds &
Compound Probabilities

WK 9

Review for Test 2

Exam 2

WK 10

4.2
Frequency Distributions
& Graphs

4.3 & 4.5
Measures of Central
Tendencies & Position
4.6
Normal Curve &
Empirical Rule
5.3 Modeling w/linear
Functions

WK 11

WK 12

4.4
Measures of Variation
5.1 and 5.3
Proportions, Graphs and
Functions

Notes

3.2
Tree Diagrams

MT 121 Syllabus Fall 2018

8

WK 13

Review for Test #3

WK 14

8.1 & 8.3
Metrics and Temperature

8.1
US Units & Dim
Analysis

WK 15

8.2
Area & Volume

Review

WK 16
Finals Week

Exam 3

FINAL EXAM
Date & Time TBA
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CRN: 392 & 393
Campus code: A

Southern West Virginia
Community and Technical College

Verna Phillips
Verna.phillips@southernwv.edu

Logan Campus
Spring 2020

Phone: (304) 236-7653
Logan Office 201A
Logan Campus
MT 121 CRN 392 Monday/Wednesday 1000-1115
MT121E CRN 393 Monday/Wednesday 1125-1155

MT 121/MT121E: College Math for General Education
3 credit hours(MT121)
4 credit hours(MT121E)
Course Description
MT 121E College Math for General Education
A study of fundamental topics in mathematics to include arithmetic, algebra,
geometry,measurements,statistics and problem solving with a focus on applications. MT121E is
for students whose placement test scores do not allow direct entrance into MT121.equis
MT121 College Math for General Education
Prerequiste: Minimum acceptable test scores to place into Quantitative Reasoning courses. A
study of fundamental topics in mathematics to include arithmetic, algebra, geometry,
measurements, statistics and problem solving with a focus on applications.

Text
Math in Our World: A Quantitative Reasoning Approach
McGraw Hill, 1st Ed.
Sobecki & Mercer
ISBN-13 978-1-259-/82757-0

Required Supplements
ALEKS
♦ Provides on-line help in the form of written explanations and video instruction clips
♦ Offers 24 Hour Unlimited Online Access
♦ This website, www.aleks,com is the primary learning tool that will facilitate your practice
with the fundamental concepts you are learning.
♦ The additional page provides in depth registration procedures.
♦ YOUR COURSE ID: YWWPF-RFEKE
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You may use any calculator for this course. I will be using a TI-84+ Silver Edition in the
classroom for demonstrations. Any calculator will help speed up the routine calculations
necessary with basic arithmetic. A phone cannot be used as a calculator on exams.

MT 121 Syllabus Fall 2018

2

Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
• Critical Thinking Skills: Students with demonstrate their ability to think critically
by analyzing and synthesizing material.
• Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
• Mathematical Skills/Competencies: Students will demonstrate their abilities to
think mathematically by using problem-solving skills which include estimation,
computation, analysis, assimilation, application, and transference, as well as
implementation of appropriate technology.
• Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
• Scientific Inquiry/Reasoning Skills: Students will demonstrate their scientific
inquiry/reasoning skills by using resources and methods appropriate to the
program’s curriculum.
Course Specific Goals
Upon conclusion of the course, the student should be able to:
1.
2.
3.
4.
5.
6.
7.

explain the difference between inductive and deductive reasoning.
use reasoning to make conjectures.
use deductive reasoning to prove or disprove a conjecture.
use rounding and mental arithmetic to estimate the answers top applied problems.
use estimation to obtain and interpret information from various types of graphs.
identify and apply the four steps in problem solving.
solve problems using different type of strategies: trial and error, drawing a diagram,
using algebra, and comparing different outcomes.
8. perform conversions and calculations involving percents.
9. solve problems using percents.
10. use simple and compound interest formulas to analyze financial issues.
11. understand the terminology in the study of probability.
12. compute and interpret empirical and theoretical probabilities.
13. compare empirical and theoretical probabilities.
14. describe the counting technique and how it is useful in probability theory.
15. use tree diagrams and tables to determine sample spaces and computer
probabilities.
16. use the counting principle.
17. understand how combinatorics are useful in probability theory.
18. distinguish and use permutations and combinations to find probabilities
19. distinguish between probabilities and odds.
20. compute and interpret the odds.
21. distinguish and use compound probabilities (“and” & “or”).
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22. Organize, draw, and interpret frequency distributions.
23. compute and interpret measures of central tendencies for given data.
24. compute and interpret measures of variation for given data.
25. understand and interpret percentiles.
26. compute and interpret quartiles.
27. draw and interpret box plots.
28. recognize characteristics of data that are normally distributed.
29. use the empirical rule to calculate percentages and probabilities.
30. compare two quantities using ratios
31. solve proportions.
32. solve problems that involve proportional reasoning.
33. demonstrate an understanding of the rectangular coordinate system.
34. describe and interpret what the graph of an equation is.
35. use and interrupt function notation.
36. graph and interpret linear equations and functions.
37. calculate and interpret slope.
38. define sets and use different methods to represent them.
39. identify when sets are equal and equivalent.
40. understand cardinality of sets.
41. find complements of sets.
42. perform and apply set operations: union and intersection.
43. use Venn diagrams to illustrate two and three set relations.
44. solve application problems using Venn diagrams.
45. understand the importance of units in measurement.
46. understand how dimensional analysis makes converting units easy.
47. identify and use the key components of the metric system.
48. convert lengths, weight, liquids, and temperature in US and metric units.
49. convert between US and metric units.

MT 121 Syllabus Fall 2018

4

General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course. Refer to the college catalog for
additional information regarding academic dishonesty policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only
be used with the instructor’s permission. Use of technology to access electronic
textbooks is permitted as appropriate and applicable to each course meeting.
The use of such devices for socializing (including text messaging, twitter and
Facebook updates) is disruptive to the learning process. If you want to spend the
hour of class playing on a mobile device, don’t come to class. If you need to
keep your mobile device turned on, set it to vibrate or mute and leave the room
quietly before answering any incoming call. During exams, ALL electronic
devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you
will receive a zero on the test and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
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Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities who believe they may need academic accommodations in
the class are encouraged to contact Diana Toler in the Disability Services Office,
Room A-140, of the Student Services Center, Logan Campus or call (304) 896-7315 as
soon as possible to ensure that such accommodated in a timly fashion.
IMPORTANT-What to expect from the class and how to approach it: This class is
challenging and will take hard work on your part. As your instructor, I will also work very hard to
make the best use of class time, to support you in office hours, and to provide a structure for the
class that supports your learning. However, in the end, whether or not you succeed depends on
the attitude you bring to class and the effort you put forth.
The only way to learn and retain mathematics (you will be using this material in later courses) is
through lots of practice working with the concepts and reflecting on the processes used and
underlying structure. Before each class you are expected to review assigned reading and
homework sets. Class time will be spent highlighting key topics, making connections between
prior knowledge and new concepts, and working through examples that illustrate important
ideas. You are expected to take notes during class, using a dedicated notebook will help you
organize your notes.

Student Contributions

-

-

-

-

-

Make yourself read your text, slowly and with pencil and paper in hand to work
the examples yourself as you go.
Work every assigned homework problem. Then work as many extra problems as
possible. You must practice, practice, practice.
Show up for every class meeting. The importance of good attendance can’t be
over-emphasized. You won’t learn it on your own. That’s why you signed up for
the class instead of taking a challenge exam.
Contribute to class discussions and activities. Be prepared to ask questions
about homework problems, especially if you can’t get the right answer. You will
learn more from your mistakes than from what you get right.
Form a study group with your peers immediately. There is strength in numbers.
Make sure that the group stays on task and doesn’t degenerate into a forum for
grousing. Use the individual talents of the group members to teach each other.
You really know that you understand something when you can explain it to
someone else.
Ask questions freely and frequently. If you leave class confused, then you’ll stay
confused. This classroom will be a safe place to ask questions. You will never
be berated or badgered for asking a question.
Visit me whenever necessary during office hours or call me for help.
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Course Evaluation
Your class performance will be evaluated by the following:
ASSIGNMENT

Assignment

POINTS

MT121
Points
75

MT121
E
75

50

50

Three Exams @ 100
points each

300

300

Comprehensive Exam

150

150

Aleks
Homework (drop lowest 4
of 27 assignments)
Class Activities
( quizzes, group work )

Attendance
Totals

60
575

TOTALS

635

100%

Grading Scale
Passing Grades:
90% – 100%
80% – 89.99%
70% – 79.99%
60% – 69.99%

A
B
C
D

Grades Requiring a Course Repeat *
0% – 59.99%
F

* Students who are enrolled in MT121E has an attendance policy incorporated into the
course. This attendance is tracked and apart of the grade for the MT121E students
.
Or as directed by your program of study.

There are no extra credit assignments in this course. Expect the grading standard to be
followed; there is no “curve”.
Late assignments or make-up work for homework, quiz, or classwork scores will not be
accepted. There are no make-up tests. At the end of the semester, the percentage
earned on the comprehensive final exam will be recorded for the missed test. If you
miss more than one test, the other missed test(s) is/are recorded as zero(s)
permanently. If you miss a test, then that test is recorded as a zero.
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You will have a comprehensive final exam. If you score a higher percent grade on
your final exam than on your lowest test score, your lowest test score will be
replaced with your final exam percent score.

Math 121 – Course Calendar Spring 2020 – Tentative Schedule
Week of

Class One

WK 1

Syllabus / Initial
Knowledge Check

WK 2

1.3
Problem Solving

6.1
Sets Concepts

6.2
Complement, Unions,
Intersections

6.3 & 6.4
Two & Three set Venn’s

WK 3

WK 4

6.4
Application of Venn
diagrams

WK 5

Exam 1

WK 6

2.3
Simple Interest

Class Two
1.1 & 1.2
Reasoning & Graphs

Review of Test 1

2.1
Percent’s & Percent
Problems
2.4
Compound Interest

WK 7

3.1
Probability

WK 8

3.3,3.4
Permutations &
Combinations

3.5, 3.6, & 3.7 Odds &
Compound Probabilities

WK 9

Review for Test 2

Exam 2

WK 10

4.2
Frequency Distributions
& Graphs

4.3 & 4.5
Measures of Central
Tendencies & Position
4.6
Normal Curve &
Empirical Rule
5.3 Modeling w/linear
Functions

WK 11

WK 12

4.4
Measures of Variation
5.1 and 5.3
Proportions, Graphs and
Functions

Notes

3.2
Tree Diagrams

WK 13

Review for Test #3

WK 14

8.1 & 8.3
Metrics and Temperature

8.1
US Units & Dim
Analysis

WK 15

8.2
Area & Volume

Review

Exam 3
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WK 16
Finals Week

FINAL EXAM
Date & Time TBA
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CRN: 121,122,123,125
Campus Code: A,B,D,C
ICR Class
Southern West Virginia
Community and Technical College
Logan Campus
Spring 2020

Okey Newsome
Okey.Newsome@southernwv.edu
Phone: 304-688-8777
Office: N/A

CRN 121, 122, 123, 124, 125

Personal Email:
okeynewsome25625@yahoo.com

PY 220: DEATH & DYING
3 credit hours
Course Description
This course uses a multi-disciplinary approach to enhance the awareness of the concept
of death in both the cultural and personal experience. Existential issues are exploring.
Practical considerations in dealing with death, dying and grief include care of the dying
person, rituals, and cultural expectations, person choices and practices, and identifying
medical and legal issues.
Course Focus
The professor’s focus is to acquaint each student with basic psychological knowledge and
major issues surrounding the topic and to allow the student an academic forum for
exploration of the psychological, emotional and practical experiences.
Text and References
Dying, Death, and Bereavement 13/14 14TH 14
Author:

Dushkin Group

ISBN-13:

978-0-07-805130-2

ISBN-10:

0-07-805130-4

Edition/Copyright:

14TH 14

Publisher:

Dushkin Publishing Group, Inc.

Mourning Handbook 1994
Author:

Fitzgerald, Helen

ISBN-13:

978-0-684-80161-2

ISBN-10:

0-684-80161-2

Edition/Copyright:1994

PY220 CRN 106 Fall 2017: 1

Publisher:

Free Press

Course Goals
General Education Goals
•
•
•
•
•

Critical Thinking Skills
Oral and Written Communication Skills,
Information Access/Literacy Skills
Scientific Inquiry and Research Skills
Cultural, Artistic and Global Perspective Skills

Course Specific Goals
After taking this course, each student should be able to:
1. Identify, discuss and explore relevant cultural, psychological and social issues
regarding the dying process and the treatment of death.
2. Demonstrate awareness of death rituals from diverse cultures, the components of
rituals and the psychological need for closure.
3. Demonstrate the ability to perform practical duties and obligations such as
planning the funeral, writing the obituary, interactions with insurance, financial,
career and other economic institutions and participate in estate planning options.
4. Demonstrate the ability to show empathy during necessary communications to
and on behalf of individuals affected by death, dying and loss.
General Information
Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable
advantage over another student in the same or similar course of study. It
includes, but is not limited to, plagiarism, cheating, and fraud. Plagiarism is the
submission as one’s own, without proper citation or acknowledgment, any ideas,
information, or expressions which have been copied wholly or in part from the
work of others. Cheating includes, but is not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other
assignment without the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been
given to the class.
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5. Use of any electronic device in class without the expressed permission of
the instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall
be determined by the instructor. Such penalties may include, but are not limited
to, a lowered grade on the assignment, no credit for the assignment, or an
exclusion from further participation and a grade of “F” in the course.
Refer to the college catalog for additional information regarding academic
dishonesty policies and procedures.
Electronic devices
Electronic devices including but not limited to cell phones and tablets may only
be used with the instructor’s permission. Use of technology to access electronic
textbooks is permitted as appropriate and applicable to each course meeting.
The use of such devices for socializing (including text messaging, twitter and
Facebook updates) is disruptive to the learning process. If you want to spend the
hour of class playing on a mobile device, don’t come to class. If you need to
keep your mobile device turned on, set it to vibrate or mute and leave the room
quietly before answering any incoming call. During exams, ALL electronic
devices must be stored in a pocket, purse, or backpack unless authorized directly
by the instructor. If your cell phone/mobile device is in sight during a test, you
will receive a zero on the test and be asked to leave the room.

Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will
receive a grade of “W”. The student is responsible for knowing the withdrawal
date and completing the withdrawal procedure in a timely fashion. After the
withdrawal deadline has passed, students will not be permitted to withdraw from
the course and will receive the final grade earned.
Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and
Campus Security Act of 1990." This is a federal law that requires colleges and
universities to disclose information about campus crime and security policies.
See the college catalog/website for more information.

Student Contributions
--Make yourself read your text, slowly and with pencil and paper in hand to work
the examples yourself as you go.
--Work every assigned homework problem. Then work as many extra problems
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as possible. You must practice, practice, practice.
--Show up for every class meeting. The importance of good attendance can’t be
over-emphasized. You won’t learn it on your own. That’s why you signed up
for the class instead of taking a challenge exam.
--Contribute to class discussions and activities. Be prepared to ask questions
About homework problems, especially if you can’t get the right answer. You
will learn more from your mistakes than from what you get right.
--Form a study group with your peers immediately. There is strength in numbers.
Make sure that the group stays on task and doesn’t degenerate into a forum for
grousing. Use the individual talents of the group members to teach each
other. You really know that you understand something when you can explain it
to someone else.
--Ask questions freely and frequently. If you leave class confused, then you’ll
stay confused. This classroom will be a safe place to ask questions.
You will never be berated or badgered for asking a question.
--Visit me whenever necessary during office hours or call me for help.
Late assignments or make-up work for homework, quiz, or classwork scores will
not be accepted. There are no make-up tests. At the end of the semester, the
percentage earned on the comprehensive final exam will be recorded for the
missed test.

Course Evaluation
Your class performance will be evaluated by the following:

Assignment

A Comprehensive Mid-term and Final Exams (In Class): A
comprehensive Mid-term and Final will be given covering course
content. We will have a Wake at Midterm and a Memorial Service
for the final
Journal Entries: There will be several guest speakers planned for
the duration of the course. Journal entries will be assigned
according to each guest speaker.

Weight
30%

10%

Research paper (submitted in class) A research paper will be
assigned by the instructor and deadlines will be given in class.

20%

Chapter Projects (In Class, submitted on Blackboard) Class projects
designated for classroom work only and cannot be made up by any
student. If you miss a classroom activity, please see your
classmate to collect notes.
Attendance/class participation (In Class) Each week you will earn
points for attending class and participating in lecture.

20%

20%
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Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform
you of actions to follow to enhance your safety. As a student in this class, you are
responsible for knowing the location of the emergency evacuation route or shelter. If a
College official orders us to evacuate the classroom or building, proceed in an orderly
manner to your emergency assembly area.
Emergency Notification Procedures
• Dial 9,911 from all campus phones to activate emergency services.
• Dial 707 (S0S) from all campus phones to notify college personnel of an
emergency.
• Southern’s Emergency Flip Chart should be periodically reviewed and referenced
for all emergencies. These are located near all campus phones.
• Become familiar with Southern’s Emergency Plan which can be found on the web
at http://southernwv.edu/?q=page/emergency
• Fire alarms mean to immediately evacuate the building and proceed to your
emergency assembly area. Do not stand near any exit or in the path of a
responding emergency vehicle.
• An all hazard warning via our phone paging system will provide you with the
appropriate emergency response.
• Shelter in place means seeking immediate shelter inside the building. This
course of action may need to be taken during a weather emergency, a natural
disaster, a release of hazardous chemicals in the outside air, or a civil
disturbance.
• If there is a disturbance or active shooter and you are directed to exit, leave all
your belongings behind, keep your hands above your head with nothing in them.
Classroom doors can be locked from the inside if you decide it is not safe to
evacuate. Turn off the lights, close the blinds and move away from exposed
areas.
• Enroll in Southern Alerts to receive notifications of emergencies at Southern.
You can choose to be contacted by an email, other than your Southern email,
mobile phone, text messaging and/or by social media. Enroll at your
MySouthern page by clicking on the link found on Southern’s homepage,
http://southernwv.edu.
• Follow Southern on Facebook and/or Twitter for announcements.
Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel
classes or close the institution. Announcements regarding such delays, cancellations or
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closings will be posted on the college web site, recorded on the toll free Weather Line
and announced through selected local media, including radio and television stations, as
well as social media. Students are individually responsible for decisions regarding travel
safety. Students should notify the instructors in advance of an expected absence due to
inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times
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CRN: 118
Campus Code: J

Southern West Virginia CTC

B. Kirk, Associate Professor
Brandon.Kirk@southernwv.edu
office phone: 304.307.0711
office: Boone Campus, 118

ONLINE
Spring 2020
CRN: 118

SO 200: Introduction to Sociology
3 credit hours
Course Description
This course is an introduction to the scientific study of society in which emphasis is placed on
examining groups and the impact of groups on individual behavior and attitudes.
Text and References
James M. Henslin, Essentials of Sociology: A Down To Earth Approach, 12th ed. (Boston, MA:
Pearson, 2017). ISBN-13: 9780134205588
The textbook is “required” but I provide most of the necessary material, including chapter
summaries. If you are looking to save money by not buying the textbook or by ordering an OLD
edition, wonderful. Be aware that our libraries may have copies of the sociology textbooks.
Aside from the textbook, students will read primary source documents, articles, and reviews
selected and provided by the instructor.
Course Goals
General Education Goals
The following general education goals will be addressed and assessed in this course:
•

•

•

•

Critical Thinking Skills: The student will demonstrate the ability to use critical thinking
skills for the purpose of identifying and interpreting relevant information in order to
formulate an opinion or conclusion.
Quantitative Literacy and Fluency Skills: The student will use quantitative literacy and
fluency skills to demonstrate and communicate computational methods and mathematical
reasoning in a variety of formats (using words, tables, graphs, mathematical equations,
etc. as appropriate).
Communication Skills: The student will use verbal and written language to discuss and
comprehend information, incorporating a variety of technologies, such as texts, data, and
images.
Intercultural Competence Skills: The student will use intercultural competence skills in
order to communicate and behave in appropriate ways with those who are culturally
different.

Course Goals
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Upon completion of SO 200, the student should be able to:
1. Explain the impact of social processes (social institutions, social structure, culture,
groups, etc.) on the lives of individuals.
2. Define and apply fundamental sociological theories and concepts to human behavior.
3. Identify patterns and causes of social inequality in the United States related to social
class, race and ethnicity, and gender.
For more specific goals, see goals identified at Blackboard modules.
General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage over
another student in the same or similar course of study. It includes, but is not limited to,
plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own, without proper
citation or acknowledgment, any ideas, information, or expressions which have been copied
wholly or in part from the work of others. Cheating includes, but is not limited to, the following
actions:
1. Obtaining help from, or knowingly giving help to, another student during an examination.
2. Use of notes or other resources during an examination or any other assignment without
the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to the class.
5. Use of any electronic device in class without the expressed permission of the instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be determined
by the instructor. Such penalties may include, but are not limited to, a lowered grade on the
assignment, no credit for the assignment, or an exclusion from further participation and a grade
of “F” in the course. Refer to the college catalog for additional information regarding academic
dishonesty policies and procedures.
--Attendance policy
Students should participate in all assignments, which essentially serves as attendance in an online
class.
--Electronic devices
Irrelevant for an online class.
--Instructional procedures:
This is an online class, so everything is essentially built into Blackboard.
--Withdrawal from the course
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A student may withdraw from a course on or before the completion of 73% of the semester,
which is around week ten. Students withdrawing during this time will receive a grade of “W”.
The student is responsible for knowing the withdrawal date and completing the withdrawal
procedure in a timely fashion. After the withdrawal deadline has passed, students will not be
permitted to withdraw from the course and will receive the final grade earned.
Student Right to Know Act (Clery Act)
The Clery Act was enacted by Congress in 1990 as the “Crime Awareness and Campus Security
Act of 1990.” This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See the college catalog/website for more information.
Students with disabilities who believe they may need academic accommodations in the class
are encouraged to contact Diana Toler in the Disability Services Office, Room 134, of the
Student Services Center, Logan Campus or call (304) 896-7315 as soon as possible to ensure that
such accommodated in a timely fashion.
Student Contributions
Students are expected to participate in all aspects of class. NOTE: I am not allowed by federal
law to discuss your grade with anyone, including your parent/spouse.
Course Evaluation
Your class performance will be evaluated by the following:
1. Tests: Two exams based on the textbook material will be given during this semester: a
midterm and a final. Essay questions and short answer questions comprise the bulk of
tests. I have opted to provide the prompts within modules at Blackboard rather than issue
a traditional midterm or final. In other words, students will complete the exam as the
semester unfolds. (200 points)
2. Article Reviews: Students will be provided with up to 22 articles relating to sociology
and will enter a response/critique/review for four articles (their choice of which four) at
Blackboard. (25 points per article)
3. Video Responses: Students will be provided with up to 22 videos relating to sociology
and will enter a response to videos for four videos (their choice of which four) at
Blackboard. (25 points per article)
4. In-class Assignments: Occasionally, students may work individually, in pairs, or in small
groups on sociology projects.
Your course grade will be determined by dividing the points you earn by the total possible points
in the course and matching the resulting percentage to the following grading scale:
90--100 A 80--89 B 70--79 C 60--69 D 50--59 F
Course Schedule
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We will proceed through the text in the following manner:
(The number of tests, test dates, and/or coverage of course content may be adjusted at the
discretion of the instructor compared to the TENTATIVE schedule given below.)
The Sociological Perspective

Chapter 1

Culture

Chapter 2

Socialization

Chapter 3

Social Structure and Social Interaction

Chapter 4

Social Groups and Formal Organizations

Chapter 5

Deviance and Social Control

Chapter 6

Global Stratification

Chapter 7

Social Class in the United States

Chapter 8

Race and Ethnicity

Chapter 9

Week 10:
Mar 30-Apr 2
Week 11:
Apr 6-Apr 9
Week 12:
Apr 13-Apr 16

Gender and Age

Chapter 10

Politics and the Economy

Chapter 11

Marriage and Family

Chapter 12

Week 13:
Apr 20-Apr 23
Week 14:
Apr 27-Apr 30
Week 15:
May 4-May 7
Week 16:

Education and Religion

Chapter 13

Population and Urbanization

Chapter 14

Social Change and the Environment

Chapter 15

Week 1:
Jan 20-Jan 23
Week 2:
Jan 27-Jan 30
Week 3:
Feb 3-Feb 6
Week 4:
Feb 10-Feb 13
Week 5:
Feb 17-Feb 20
Week 6:
Feb 24-Feb 27
Week 7:
Mar 2-Mar 5
Week 8:
Mar 9-Mar 12
Midterm
Week 9:
Mar 23-Mar 26

May 11-May 14

This is a “cushion week” meant to make up
material if we are behind schedule
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MY CLASS SCHEDULE AND OFFICE HOURS:
Time

Monday

2:15-3:30

3:30-4:30

Office
Logan: 201
Boone: 118

4:30-5:45

Office
Logan: 201
Boone: 118

5:45-6:30

Office
Logan: 201
Boone: 118

6:30-9:00

HS 203
Boone: 112
Logan: A-120
Wyoming: 126

Tuesday
SO 200
Boone: 112
Lincoln: 1091E
Logan: A-120
Williamson: 308
Wyoming: 123
Office
Boone: 118
Logan: 201
Williamson Library
Office
Boone: 118
Logan: 201
Williamson Library
Office
Boone: 118
Logan: 201
Williamson Library
HS 231
Boone: 112
Lincoln: 1091E
Logan: A-120
Williamson: 302
Wyoming: 123

Wednesday

Thursday
SO 200
Boone: 112
Lincoln: 1091E
Logan: A-120
Williamson: 308
Wyoming: 123
Office
Boone: 118
Logan: 201
Williamson Library
Office
Boone: 118
Logan: 201
Williamson Library

Also, I teach an online SO 200 class.

SO 200 CRN 118 Spring 2020: 5

Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to follow to
enhance your safety. As a student in this class, you are responsible for knowing the location of the emergency
evacuation route or shelter. If a College official orders us to evacuate the classroom or building, proceed in an
orderly manner to your emergency assembly area. Campus Crisis Management Team members will be wearing a red
or yellow vest. Please follow their directions.
Emergency Notification Procedures
Dial 9,911 from all campus phones to activate emergency services.
Dial 707 (S0S) from all campus phones to notify college personnel of an emergency.
Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all emergencies. These are
located near all campus phones.
Become familiar with Southern’s Emergency Plan which can be found on the web by clicking on the Emergency
Plan link (http://southernwv.edu/?q=page/emergency) on the bottom of the home page. You can also view a video
describing our emergency procedures.
Fire alarms mean to immediately evacuate the building and proceed to your emergency assembly area. Do not
stand near any exit or in the path of a responding emergency vehicle.
An all hazard warning via our phone paging system will provide you with the appropriate emergency response.
Shelter in place means seeking immediate shelter inside the building. This course of action may need to be taken
during a weather emergency, a natural disaster, a release of hazardous chemicals in the outside air, or a civil
disturbance.
If there is a disturbance or active shooter and you are directed to exit, leave all your belongings behind, keep your
hands above your head with nothing in them. Classroom doors can be locked from the inside if you decide it is not
safe to evacuate. Turn off the lights, close the blinds and move away from exposed areas.
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can choose to be contacted by an
email, other than your Southern email, mobile phone, text messaging and/or by social media. Enroll on the link
(https://southernwv.bbcportal.com) found on Southern’s homepage, http://southernwv.edu.
Follow Southern on Facebook and/or Twitter for announcements.
Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes, or close the
institution. Announcements regarding such delays, cancellations or closings will be posted on the college web site,
recorded on the toll free Weather Line and announced through selected local media, including radio and television
stations, as well as social media. Students are individually responsible for decisions regarding travel safety. Students
should notify the instructors in advance of an expected absence due to inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times
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CRN: 424
Campus Code: F

Southern West Virginia CTC

B. Kirk, Associate Professor
Brandon.Kirk@southernwv.edu
office phone: 304.307.0711
office: Boone Campus, 118

ICR
Spring 2020
CRN: 417, 421, 422, 423, 424

SO 200: Introduction to Sociology
3 credit hours
Course Description
This course is an introduction to the scientific study of society in which emphasis is placed on
examining groups and the impact of groups on individual behavior and attitudes.
Text and References
James M. Henslin, Essentials of Sociology: A Down To Earth Approach, 12th ed. (Boston, MA:
Pearson, 2017). ISBN-13: 9780134205588
The textbook is “required” but I provide most of the necessary material, including chapter
summaries. If you are looking to save money by not buying the textbook or by ordering an OLD
edition, wonderful. Be aware that our libraries may have copies of the sociology textbooks.
Aside from the textbook, students will read primary source documents, articles, and reviews
selected and provided by the instructor.
Course Goals
General Education Goals
The following general education goals will be addressed and assessed in this course:
•

•

•

•

Critical Thinking Skills: The student will demonstrate the ability to use critical thinking
skills for the purpose of identifying and interpreting relevant information in order to
formulate an opinion or conclusion.
Quantitative Literacy and Fluency Skills: The student will use quantitative literacy and
fluency skills to demonstrate and communicate computational methods and mathematical
reasoning in a variety of formats (using words, tables, graphs, mathematical equations,
etc. as appropriate).
Communication Skills: The student will use verbal and written language to discuss and
comprehend information, incorporating a variety of technologies, such as texts, data, and
images.
Intercultural Competence Skills: The student will use intercultural competence skills in
order to communicate and behave in appropriate ways with those who are culturally
different.

Course Goals
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Upon completion of SO 200, the student should be able to:
1. Explain the impact of social processes (social institutions, social structure, culture,
groups, etc.) on the lives of individuals.
2. Define and apply fundamental sociological theories and concepts to human behavior.
3. Identify patterns and causes of social inequality in the United States related to social
class, race and ethnicity, and gender.
For more specific goals, see goals identified at Blackboard modules.
General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage over
another student in the same or similar course of study. It includes, but is not limited to,
plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own, without proper
citation or acknowledgment, any ideas, information, or expressions which have been copied
wholly or in part from the work of others. Cheating includes, but is not limited to, the following
actions:
1. Obtaining help from, or knowingly giving help to, another student during an examination.
2. Use of notes or other resources during an examination or any other assignment without
the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to the class.
5. Use of any electronic device in class without the expressed permission of the instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be determined
by the instructor. Such penalties may include, but are not limited to, a lowered grade on the
assignment, no credit for the assignment, or an exclusion from further participation and a grade
of “F” in the course. Refer to the college catalog for additional information regarding academic
dishonesty policies and procedures.
--Attendance policy
Students should attend all classes.
--Electronic devices
Electronic devices should only be used outside of class in an emergency. Laptops are welcome
but only if used for the class.
--Instructional procedures:
This is primarily a lecture class. I teach using PowerPoints and lecture notes. Class time is also
reserved for group work and other student activities.
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--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the semester,
which is around week ten. Students withdrawing during this time will receive a grade of “W”.
The student is responsible for knowing the withdrawal date and completing the withdrawal
procedure in a timely fashion. After the withdrawal deadline has passed, students will not be
permitted to withdraw from the course and will receive the final grade earned.
Student Right to Know Act (Clery Act)
The Clery Act was enacted by Congress in 1990 as the “Crime Awareness and Campus Security
Act of 1990.” This is a federal law that requires colleges and universities to disclose information
about campus crime and security policies. See the college catalog/website for more information.
Students with disabilities who believe they may need academic accommodations in the class
are encouraged to contact Diana Toler in the Disability Services Office, Room 134, of the
Student Services Center, Logan Campus or call (304) 896-7315 as soon as possible to ensure that
such accommodated in a timely fashion.
Student Contributions
Students are expected to participate in all aspects of class. NOTE: I am not allowed by federal
law to discuss your grade with anyone, including your parent/spouse.
Course Evaluation
Your class performance will be evaluated by the following:
1. Tests: Two exams based on the textbook material will be given during this semester: a
midterm and a final. Essay questions and short answer questions comprise the bulk of
tests. I have opted to provide the prompts within modules at Blackboard rather than issue
a traditional midterm or final. In other words, students will complete the exam as the
semester unfolds. (200 points)
2. Article Reviews: Students will be provided with up to 22 articles relating to sociology
and will enter a response/critique/review for four articles (their choice of which four) at
Blackboard. (25 points per article)
3. Video Responses: Students will be provided with up to 22 videos relating to sociology
and will enter a response to videos for four videos (their choice of which four) at
Blackboard. (25 points per article)
4. In-class Assignments: Occasionally, students may work individually, in pairs, or in small
groups on sociology projects.
Your course grade will be determined by dividing the points you earn by the total possible points
in the course and matching the resulting percentage to the following grading scale:
90--100 A 80--89 B 70--79 C 60--69 D 50--59 F
Course Schedule
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We will proceed through the text in the following manner:
(The number of tests, test dates, and/or coverage of course content may be adjusted at the
discretion of the instructor compared to the TENTATIVE schedule given below.)
The Sociological Perspective

Chapter 1

Culture

Chapter 2

Socialization

Chapter 3

Social Structure and Social Interaction

Chapter 4

Social Groups and Formal Organizations

Chapter 5

Deviance and Social Control

Chapter 6

Global Stratification

Chapter 7

Social Class in the United States

Chapter 8

Race and Ethnicity

Chapter 9

Week 10:
Mar 30-Apr 2
Week 11:
Apr 6-Apr 9
Week 12:
Apr 13-Apr 16

Gender and Age

Chapter 10

Politics and the Economy

Chapter 11

Marriage and Family

Chapter 12

Week 13:
Apr 20-Apr 23
Week 14:
Apr 27-Apr 30
Week 15:
May 4-May 7
Week 16:

Education and Religion

Chapter 13

Population and Urbanization

Chapter 14

Social Change and the Environment

Chapter 15

Week 1:
Jan 20-Jan 23
Week 2:
Jan 27-Jan 30
Week 3:
Feb 3-Feb 6
Week 4:
Feb 10-Feb 13
Week 5:
Feb 17-Feb 20
Week 6:
Feb 24-Feb 27
Week 7:
Mar 2-Mar 5
Week 8:
Mar 9-Mar 12
Midterm
Week 9:
Mar 23-Mar 26

May 11-May 14

This is a “cushion week” meant to make up
material if we are behind schedule
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MY CLASS SCHEDULE AND OFFICE HOURS:
Time

Monday

2:15-3:30

3:30-4:30

Office
Logan: 201
Boone: 118

4:30-5:45

Office
Logan: 201
Boone: 118

5:45-6:30

Office
Logan: 201
Boone: 118

6:30-9:00

HS 203
Boone: 112
Logan: A-120
Wyoming: 126

Tuesday
SO 200
Boone: 112
Lincoln: 1091E
Logan: A-120
Williamson: 308
Wyoming: 123
Office
Boone: 118
Logan: 201
Williamson Library
Office
Boone: 118
Logan: 201
Williamson Library
Office
Boone: 118
Logan: 201
Williamson Library
HS 231
Boone: 112
Lincoln: 1091E
Logan: A-120
Williamson: 302
Wyoming: 123

Wednesday

Thursday
SO 200
Boone: 112
Lincoln: 1091E
Logan: A-120
Williamson: 308
Wyoming: 123
Office
Boone: 118
Logan: 201
Williamson Library
Office
Boone: 118
Logan: 201
Williamson Library
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Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to follow to
enhance your safety. As a student in this class, you are responsible for knowing the location of the emergency
evacuation route or shelter. If a College official orders us to evacuate the classroom or building, proceed in an
orderly manner to your emergency assembly area. Campus Crisis Management Team members will be wearing a red
or yellow vest. Please follow their directions.
Emergency Notification Procedures
Dial 9,911 from all campus phones to activate emergency services.
Dial 707 (S0S) from all campus phones to notify college personnel of an emergency.
Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all emergencies. These are
located near all campus phones.
Become familiar with Southern’s Emergency Plan which can be found on the web by clicking on the Emergency
Plan link (http://southernwv.edu/?q=page/emergency) on the bottom of the home page. You can also view a video
describing our emergency procedures.
Fire alarms mean to immediately evacuate the building and proceed to your emergency assembly area. Do not
stand near any exit or in the path of a responding emergency vehicle.
An all hazard warning via our phone paging system will provide you with the appropriate emergency response.
Shelter in place means seeking immediate shelter inside the building. This course of action may need to be taken
during a weather emergency, a natural disaster, a release of hazardous chemicals in the outside air, or a civil
disturbance.
If there is a disturbance or active shooter and you are directed to exit, leave all your belongings behind, keep your
hands above your head with nothing in them. Classroom doors can be locked from the inside if you decide it is not
safe to evacuate. Turn off the lights, close the blinds and move away from exposed areas.
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can choose to be contacted by an
email, other than your Southern email, mobile phone, text messaging and/or by social media. Enroll on the link
(https://southernwv.bbcportal.com) found on Southern’s homepage, http://southernwv.edu.
Follow Southern on Facebook and/or Twitter for announcements.
Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes, or close the
institution. Announcements regarding such delays, cancellations or closings will be posted on the college web site,
recorded on the toll free Weather Line and announced through selected local media, including radio and television
stations, as well as social media. Students are individually responsible for decisions regarding travel safety. Students
should notify the instructors in advance of an expected absence due to inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times
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CRN: 253 & 254
Campus Code: J
Sociology 200
Introduction to Sociology

Spring 2020
Charles Belmont Keeney, Ph.D.
Office Hours:
MW: 11:30-12:30 and 2:00-5:00
Or by appointment
Phone: (304) 896-7342
Email: Charles.keeney@southernwv.edu

Course Description
This course is an introduction to the scientific study of society in which emphasis is placed on examining
groups and the impact of groups on individual behavior and attitudes.
Prerequisite: None.
Text and References
Essentials of Sociology (12 Edition)
James M. Henslin
ISBN-13: 9780134205588
Course Focus
The general focus of this course is to provide you the opportunity to understand the concept of the
“sociological imagination” and use it to gain a better understanding of your world, your place in the world,
supported by a variety of relevant sociological theories and concepts that hopefully you can apply to your
daily lives.
Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this course:
• Critical Thinking Skills: Students with demonstrate their ability to think critically.
• Oral and Written Communication: Students will demonstrate their oral and written
communications skills by reading, writing, and speaking effectively.
• Information and Communication Technology Skills: Students will demonstrate their information
and communication technology skills by using technology, communications tools, and/or
networks to access, retrieve, process, and communicate information.
• Reasoning Skills: Students will demonstrate their reasoning skills by using resources and methods
appropriate to the program’s curriculum.
Course Learning Outcomes
The main objective of this course is to educate students on the many different aspects of sociology,
including the basics of social theory and research, and to lay the foundation for students planning on
pursuing a degree in the field. By the end of the course, students will be able to:
1. Recognize the major schools of sociological theory, locate their conceptual relation to one another,
apply them to real world examples, and evaluate their relative strengths and weaknesses.
2. Identify important research methodologies used in the field, explain their application, and assess
their benefits and drawbacks.
3. Know the prominent social institutions and forms of organization identify their common functions
and dysfunctions and compare and contrast real world examples. Define, explain, and illustrate the
various resources (i.e., economic, social, and cultural capitals), their patterns of unequal
distribution, their influences and consequences for individuals, collectivities, and societies; and

4.

5.

6.

critically evaluate how they relate to issues of power, social control, and the perpetuation of
inequality.
Evaluate the ways societies and cultures influence, and are in turn are influenced by, individuals;
explain how some personal problems and opportunities may be better characterized as
symptomatic of societies and cultures; and analyze personal identity also as a group or sociocultural phenomenon.
Identify and analyze the causes, conditions, mechanisms, and consequences for deviance and
social change; and evaluate how they fit into specific times and places and understand the reasons
for, and opposition to, deviance and change.
Demonstrate ability to critically assess your own and others' experiences and perspectives from
multiple perspectives; and understand how values and group memberships shape your sense of
truth and of social priorities and policies.

General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage over another
student in the same or similar course of study. It includes, but is not limited to, plagiarism, cheating, and
fraud. Plagiarism is the submission as one’s own, without proper citation or acknowledgment, any ideas,
information, or expressions which have been copied wholly or in part from the work of others. Cheating
includes, but is not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an examination.
2. Use of notes or other resources during an examination or any other assignment without the
expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to the class.
5. Use of any electronic device in class without the expressed permission of the instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be determined by the
instructor. Such penalties may include, but are not limited to, a lowered grade on the assignment, no credit
for the assignment, or an exclusion from further participation and a grade of “F” in the course.
Refer to the college catalog for additional information regarding academic dishonesty policies and
procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only be used with the
instructor’s permission. Use of technology to access electronic textbooks is permitted as appropriate and
applicable to each course meeting. The use of such devices for socializing (including text messaging,
twitter and Facebook updates) is disruptive to the learning process. If you want to spend the hour of class
playing on a mobile device, don’t come to class. If you need to keep your mobile device turned on, set it to
vibrate or mute and leave the room quietly before answering any incoming call. During speeches, ALL
electronic devices must be stored in a pocket, purse, or backpack unless authorized directly by the
instructor. If your cell phone/mobile device is in sight during a speech, you will receive a zero on the test
and be asked to leave the room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the semester, which is
around week ten. Students withdrawing during this time will receive a grade of “W”. The student is
responsible for knowing the withdrawal date and completing the withdrawal procedure in a timely
fashion. After the withdrawal deadline has passed, students will not be permitted to withdraw from the
course and will receive the final grade earned.
Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus Security Act of
1990." This is a federal law that requires colleges and universities to disclose information about campus
crime and security policies. See the college catalog/website for more information.

Students with disabilities
Students who believe they may need academic accommodations in the class are encouraged to contact
Diana Toler in the Disability Services Office, Room 134, of the Student Services Center, Logan Campus or
call (304) 896-7315 as soon as possible to ensure that such accommodated in a timely fashion.
Student Contributions
• The effort you put, including reading the text, taking the time to study, your writing, etc. will in
large part determine the grade you will earn.
• A key element of this course are the Discussion Forums – about 25% of your grade comes from
your engagement in Discussions. And understand that I read every discussion and reply and since
I don’t “lecture” in this course, my comments and replies are how I “teach” during the course.
• I expect college-level work. This means that all your writing is Spelling and Grammar checked.
And VERY important – no “text typing” will be tolerated, for example “i” is not a word!
• Late assignments will not be accepted UNLESS you send me an email before you know you will
miss a deadline and then we will work that out between you and me.
Student Conduct in the Online Classroom (Netiquette)
Here are some guidelines to understand and follow as a student in an online class:
•

The following statement on Netiquette was adapted from Howard Community College in
Columbia, Maryland: Most, if not all, of the communication in online courses will occur online,
which poses both benefits and challenges. It means that we can craft our responses effectively. If,
however, we don't take the time to craft our responses, we can communicate unintended messages.
It is sometimes difficult to remember that there are real people reading our messages. Words can
mean many things, and what we intend to say is not always what others hear. This is especially
true of "online communication" where others do not have the opportunity to see your "body
language" or hear your tone; therefore, they have a greater possibility of misunderstanding what
you truly mean. For those reasons, users of the internet have come up with guidelines for net
communication aimed at lessening the chances of miscommunication and perceived disrespect.
Please, follow these guidelines in all of your online responses and discussion groups.

a. Respect all who are participating in this learning community by honoring their right to their opinions.
b. Respect the right of each person to disagree with others.
c. Respond honestly but thoughtfully and respectfully using language which others will not consider foul or
abusive.
d. Always sign your name to any contribution you choose to make.
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e. Respect your own privacy and the privacy of others by not revealing information which you deem
private and which you feel might embarrass you or others.
f. Be constructive in your responses to others in the class.
g. Be prepared to clarify statements which might be misunderstood or misinterpreted by others.
•
•
•

One good way to avoid problems is to compose your postings off-line and reread them before
sending them. Something written in haste may not say what you really think after the heat of the
moment has passed.
Do not hesitate to ask for assistance. You have my email address and cell phone; use them as
needed. Take advantage of these opportunities. Seek help from your instructor if you need it by
sending an email or by calling my cell phone.
ALWAYS think, question, and create new ideas. Good teaching and learning are interactive
processes and involve both the student and the teacher. Remember, we learn from one another.

Grading Scale
Your course grade will be determined by dividing the points you earn by the total possible points in the
course and matching the resulting percentage to the following grading scale:

90--100 A 80--89 B

70--79 C

60--69 D

0--59 F

Course Assignments Overview
Discussions
There will be Chapter Discussion links under each Module. Discussions are integral to your learning of the
material and overall your Discussion points are worth 20 points each. Total Points = 300
Chapter Quizzes
•

There will be a quiz for each chapter. These Chapter Quizzes are not “graded” but it is in your
best interest to take the quizzes, because the questions for the Module Exams will be taken
from those Chapter Quizzes.

Module Exam
There will be a Module Exam for each of the five (5) Modules. These will be composed of questions from
the Chapter Quizzes (the practice quizzes). Each Module Exam will be worth 30 points.
Total Points = 150

Policy Statement
Format of Work
All written assignments in this class (except for class discussions in Blackboard) must be typed and
computer generated.
Weekly discussion posts within Blackboard should also include APA format citations from sources and a
reference notation that reflects the sources used. Additionally, check all work for spelling errors, typos,
incomplete sentences, sentence fragments, grammar errors and punctuation. Page length requirements will
vary depending on the course assignment. Specific requirements for page length can be found within the
instructional prompt for each individual assignment. It is my expectation that students are familiar with
writing in APA format, especially to avoid plagiarism. If you are unfamiliar with the conventions of
American Psychological Association format, I’d suggest using the following online resource:
http://owl.english.purdue.edu/owl/resource/560/01/
On this website, you will find a sample APA paper, explanations of the sections of an APA paper (such as
the title page and reference page), directions for citing various kinds of sources, examples for direct and
parenthetical in-text citations and more.

*** This Syllabus is Subject to Change at the Professor’s Discretion***

Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform
you of actions to follow to enhance your safety. As a student in this class, you are

responsible for knowing the location of the emergency evacuation route or shelter. If a
College official orders us to evacuate the classroom or building, proceed in an orderly
manner to your emergency assembly area. Campus Crisis Management Team members
will be wearing a red or yellow vest. Please follow their directions.
Emergency Notification Procedures
•
•
•
•

•

•
•

•

•

•

Dial 9,911 from all campus phones to activate emergency services.
Dial 707 (S0S) from all campus phones to notify college personnel of an emergency.
Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all
emergencies. These are located near all campus phones.
Become familiar with Southern’s Emergency Plan which can be found on the web by
clicking on the Emergency Plan link (http://southernwv.edu/?q=page/emergency) on
the bottom of the home page. You can also view a video describing our emergency
procedures.
Fire alarms mean to immediately evacuate the building and proceed to your emergency
assembly area. Do not stand near any exit or in the path of a responding emergency
vehicle.
An all hazard warning via our phone paging system will provide you with the
appropriate emergency response.
Shelter in place means seeking immediate shelter inside the building. This course of
action may need to be taken during a weather emergency, a natural disaster, a release
of hazardous chemicals in the outside air, or a civil disturbance.
If there is a disturbance or active shooter and you are directed to exit, leave all your
belongings behind, keep your hands above your head with nothing in them. Classroom
doors can be locked from the inside if you decide it is not safe to evacuate. Turn off the
lights, close the blinds and move away from exposed areas.
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can
choose to be contacted by an email, other than your Southern email, mobile phone, text
messaging and/or by social media. Enroll on the link
(https://southernwv.bbcportal.com) found on Southern’s homepage,
http://southernwv.edu.
Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather

Unusual situations, such as severe weather, may require that Southern delay, cancel classes or
close the institution. Announcements regarding such delays, cancellations or closings will be
posted on the college web site, recorded on the toll free Weather Line and announced through
selected local media, including radio and television stations, as well as social media. Students
are individually responsible for decisions regarding travel safety. Students should notify the
instructors in advance of an expected absence due to inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times

CRN: 541
Campus Code: J

Southern West Virginia
Community and Technical College
Logan Campus
Spring 2020
CRN 541: Online

Tim Ooten
tim.ooten@southernwv.edu
Office phone: 304-896-7658
Office Room #: Logan A-135

SO 200: Introduction to Sociology
REQUIRED TEXTS
Essentials of Sociology: A Down-To-Earth Approach 13TH 19
Author:
Henslin, James M.
ISBN-13: 978-0-13-473658-7
ISBN-10: 0-13-473658-3
Edition: 13TH
Publisher: Pearson

COURSE DESCRIPTION
This course is an introduction to the scientific study of society in which emphasis is
placed on examining groups and the impact of groups on individual behavior and
attitudes.

COURSE OBJECTIVES
•

To develop an understanding of the scientific method and how its use causes
sociology to be considered a science.

•

To learn and gain a working knowledge of the terminology of sociology.

•

To list, understand and briefly explain the variety of methods used in sociological
research.

•

To identify the components and dynamics of culture and understand how culture
influences its members.

•

To describe how statuses, roles, groups and institutions maintain social structure.

•

To define and discuss the process of socialization as well as identify the various
agencies of socialization along with their function.

•

To identify types, structures and processes of groups and organizations.

•

To understand deviance and the various sociological theories of deviancy.

•

To identify the various dimensions, theories and consequences of social
stratification.

•

To define and discuss the issues related to each institution.

•

To identify and describe various sociological institutions and discuss pertinent
issues related to each institution.

•

To develop an understanding of human ecology and identify its sociological
ramifications.

•

To discover the nature of collective behavior and the importance of social change.

COURSE GRADES
The grading scale is as follows:
A: 90-100%;
B: 80-89%;
C: 70-79%;
D: 60-69%;
F: 0-59%.
The course assignments are as follows

Assignment

Description

Points
overall

Unit discussion posts are used to interact with your peers in a
learning community setting. See grading rubric and criteria below.

260

130

Module Exams

Quizzes will be due weekly of each chapter. They are open book
and open note. Use these quizzes to study for Mid-term and finals.
Weekly activities are given to help expand your perspective of
Sociology
Module Exams are found at the end of each module.

Mid-term Exam

Mid-term exam will cover chapters 1 - 10

100

Final Exam will cover chapters 11-15

100

Chapter
Discussion
Post
Chapter Quiz
Weekly Activity

Final
Total points

Note: Each assignment is described in depth on Blackboard

Course Schedule is available on Blackboard and is tentative to change at the
instructors discretion.

260
400

1,250

ATTENDANCE POLICY
Since this is an online course, classroom attendance is not required. You will not be
required to come to campus to complete mid-term and final exams.
If you miss a chapter quiz or exam, you will receive an automatic zero. There is no
make up for chapter quizzes or exams.

ACADEMIC DISHONESTY
“Cheating” is any practice which gives one (1) student a dishonorable advantage over
another student engaged in the same or similar course. It shall include, but is not limited
to, the following: securing or giving assistance during exams or on required work; the
improper use of books or notes which is wholly or in part created by another; securing all
or part of an exam or assignment prior to it being submitted to the class as a whole; or the
altering of any grade.
When an Instructor observes “cheating” on the part of the student, the case shall be
handled in accordance with the following procedures:
1. The Instructor has the authority to give the student a grade of “F” on the assignment
involved in the cheating, or a grade of “F” in the course in which the cheating
occurred.
2. The Instructor shall submit to the Dean of Instruction, within three (3) days from the
time the “cheating” occurred a written report along with any physical evidence,
stating the facts of the case and the action taken by the Instructor.
3. Any student who considers himself/herself unfairly treated may utilize the grievance
procedure designed for this purpose.
FAIRNESS AND DISABILITY
Southern West Virginia Community and Technical College is committed to social justice.
I concur with that commitment and expect to foster a nurturing learning environment
based upon open communication, mutual respect, and non-discrimination. Our University
does not discriminate on the basis of race, sex, age, disability, veteran status, religion,
sexual orientation, color, or national origin. Any suggestions as to how to further such a
positive and open environment in this class will be appreciated and given serious
consideration. If you feel you have a learning disability that qualifies you for an
accommodation, please contact Dianna Toler at 896-7315 or at
dianna.toler@southernwv.edu.

CLERY ACT
Enacted by Congress in 1990 as the “Crime Awareness and Campus Security Act of
1990,” this is a federal law the requires colleges and universities to disclose information
about campus crime and security policies.
*** This Syllabus is Subject to Change at the Professor’s Discretion***

Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will
inform you of actions to follow to enhance your safety. As a student in this class, you
are responsible for knowing the location of the emergency evacuation route or shelter.
If a College official orders us to evacuate the classroom or building, proceed in an
orderly manner to your emergency assembly area. Campus Crisis Management Team
members will be wearing a red or yellow vest. Please follow their directions.
Emergency Notification Procedures
• Dial 9,911 from all campus phones to activate emergency services.
• Dial 707 (S0S) from all campus phones to notify college personnel of an
emergency.
•

Southern’s Emergency Flip Chart should be periodically reviewed and referenced
for all emergencies. These are located near all campus phones.

•

Become familiar with Southern’s Emergency Plan which can be found on the web
by clicking on the Emergency Plan link
(http://southernwv.edu/?q=page/emergency) on the bottom of the home page.
You can also view a video describing our emergency procedures.

•

Fire alarms mean to immediately evacuate the building and proceed to your
emergency assembly area. Do not stand near any exit or in the path of a
responding emergency vehicle.

•

An all hazard warning via our phone paging system will provide you with the
appropriate emergency response.

•

Shelter in place means seeking immediate shelter inside the building. This
course of action may need to be taken during a weather emergency, a natural
disaster, a release of hazardous chemicals in the outside air, or a civil
disturbance.

•

If there is a disturbance or active shooter and you are directed to exit, leave all
your belongings behind, keep your hands above your head with nothing in them.
Classroom doors can be locked from the inside if you decide it is not safe to
evacuate. Turn off the lights, close the blinds and move away from exposed
areas.

•

Enroll in Southern Alerts to receive notifications of emergencies at Southern.
You can choose to be contacted by an email, other than your Southern email,
mobile phone, text messaging and/or by social media. Enroll on the link
(https://southernwv.bbcportal.com) found on Southern’s homepage,
http://southernwv.edu.

•

Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel
classes or close the institution. Announcements regarding such delays, cancellations or
closings will be posted on the college web site, recorded on the toll free Weather Line
and announced through selected local media, including radio and television stations, as
well as social media. Students are individually responsible for decisions regarding travel
safety. Students should notify the instructors in advance of an expected absence due to
inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times
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Logan Campus
Spring 2020

Will Alderman
william.alderman@southernwv.edu
304-896-7331
Office-A 243 Logan Campus

SO 200: Introduction to Sociology
3 credit hours
Course Description
This course is an introduction to the scientific study of society in which emphasis is
placed on examining groups and the impact of groups on individual behavior and
attitudes.
Prerequisite: None.
Text and References
Essentials of Sociology (13th Edition)
James M. Henslin
ISBN-13: 978-0-13-473658-7
ISBN-10: 0-13-473658-3

Course Focus
The general focus of this course is to provide you the opportunity to understand the
concept of the “sociological imagination” and use it to gain a better understanding of
your world, your place in the world, supported by a variety of relevant sociological
theories and concepts that hopefully you can apply to your daily lives.
Course Goals
General Education Goals
The following list of general education goals will be addressed and assessed in this
course:
• Critical Thinking Skills: Students with demonstrate their ability to think critically.
• Oral and Written Communication: Students will demonstrate their oral and
written communications skills by reading, writing, and speaking effectively.
• Information and Communication Technology Skills: Students will demonstrate
their information and communication technology skills by using technology,
communications tools, and/or networks to access, retrieve, process, and
communicate information.
• Reasoning Skills: Students will demonstrate their reasoning skills by using
resources and methods appropriate to the program’s curriculum.
Course Learning Outcomes
The main objective of this course is to educate students on the many different aspects
of sociology, including the basics of social theory and research, and to lay the

foundation for students planning on pursuing a degree in the field. By the end of the
course, students will be able to:
1. Recognize the major schools of sociological theory, locate their conceptual
relation to one another, apply them to real world examples, and evaluate their
relative strengths and weaknesses.
2. Identify important research methodologies used in the field, explain their
application, and assess their benefits and drawbacks.
3. Know the prominent social institutions and forms of organization identify their
common functions and dysfunctions and compare and contrast real world
examples. Define, explain, and illustrate the various resources (i.e.,
economic, social, and cultural capitals), their patterns of unequal distribution,
their influences and consequences for individuals, collectivities, and societies;
and critically evaluate how they relate to issues of power, social control, and
the perpetuation of inequality.
4. Evaluate the ways societies and cultures influence, and are in turn are
influenced by, individuals; explain how some personal problems and
opportunities may be better characterized as symptomatic of societies and
cultures; and analyze personal identity also as a group or socio-cultural
phenomenon.
5. Identify and analyze the causes, conditions, mechanisms, and consequences
for deviance and social change; and evaluate how they fit into specific times
and places and understand the reasons for, and opposition to, deviance and
change.
6. Demonstrate ability to critically assess your own and others' experiences and
perspectives from multiple perspectives; and understand how values and
group memberships shape your sense of truth and of social priorities and
policies.
General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
3. Knowingly providing one’s work for another student to submit as his own.

4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course.
Refer to the college catalog for additional information regarding academic dishonesty
policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only be used
with the instructor’s permission. Use of technology to access electronic textbooks is
permitted as appropriate and applicable to each course meeting. The use of such
devices for socializing (including text messaging, twitter and Facebook updates) is
disruptive to the learning process. If you want to spend the hour of class playing on a
mobile device, don’t come to class. If you need to keep your mobile device turned on,
set it to vibrate or mute and leave the room quietly before answering any incoming call.
During speeches, ALL electronic devices must be stored in a pocket, purse, or
backpack unless authorized directly by the instructor. If your cell phone/mobile device
is in sight during a speech, you will receive a zero on the test and be asked to leave the
room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned. The last day to withdraw from this course with a “W” is April 13.
Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities
Students who believe they may need academic accommodations in the class are
encouraged to contact Diana Toler in the Disability Services Office, Room 134, of the
Student Services Center, Logan Campus or call (304) 896-7315 as soon as possible to
ensure that such accommodated in a timely fashion.
Student Contributions

•
•

•
•

The effort you put, including reading the text, taking the time to study, your
writing, etc. will in large part determine the grade you will earn.
A key element of this course are the Discussion Forums – about 25% of your
grade comes from your engagement in Discussions. And understand that I read
every discussion and reply and since I don’t “lecture” in this course, my
comments and replies are how I “teach” during the course.
I expect college-level work. This means that all your writing is Spelling and
Grammar checked. And VERY important – no “text typing” will be tolerated, for
example “i” is not a word!
Late assignments will not be accepted UNLESS you send me an email before
you know you will miss a deadline and then we will work that out between you
and me.

Student Conduct in the Online Classroom (Netiquette)
Here are some guidelines to understand and follow as a student in an online class:
•

The following statement on Netiquette was adapted from Howard Community
College in Columbia, Maryland: Most, if not all, of the communication in online
courses will occur online, which poses both benefits and challenges. It means
that we can craft our responses effectively. If, however, we don't take the time to
craft our responses, we can communicate unintended messages. It is sometimes
difficult to remember that there are real people reading our messages. Words
can mean many things, and what we intend to say is not always what others
hear. This is especially true of "online communication" where others do not have
the opportunity to see your "body language" or hear your tone; therefore, they
have a greater possibility of misunderstanding what you truly mean. For those
reasons, users of the internet have come up with guidelines for net
communication aimed at lessening the chances of miscommunication and
perceived disrespect. Please, follow these guidelines in all of your online
responses and discussion groups.
a. Respect all who are participating in this learning community by honoring
their right to their opinions.
b. Respect the right of each person to disagree with others.
c. Respond honestly but thoughtfully and respectfully using language
which others will not consider foul or abusive.
d. Respect your own privacy and the privacy of others by not revealing
information which you deem private and which you feel might embarrass
you or others.
e. Be constructive in your responses to others in the class.
f. Be prepared to clarify statements which might be misunderstood or
misinterpreted by others.

•

One good way to avoid problems is to compose your postings off-line and reread
them before sending them. Something written in haste may not say what you
really think after the heat of the moment has passed.

•

Do not hesitate to ask for assistance. You have my email address and cell
phone; use them as needed. Take advantage of these opportunities. Seek help
from your instructor if you need it by sending an email or by calling my cell
phone.

•

ALWAYS think, question, and create new ideas. Good teaching and learning are
interactive processes and involve both the student and the teacher. Remember,
we learn from one another.

Grading Scale
Your course grade will be determined by dividing the points you earn by the total
possible points in the course and matching the resulting percentage to the following
grading scale:
90--100 A 80--89 B

70--79 C

60--69 D

0--59 F

Course Assignments Overview
Discussions
There will be Chapter Discussion links under each Module. Discussions are integral to
your learning of the material and overall your Discussion points are worth 20 points
each. Total Points = 300
Writing Assignments
There are two (2) main writing assignments in this course. A brief description of those
assignments is provided here, and then when you get into each Module, a more
detailed description will be available:
•

•

Essay Assignments – Each of the Chapters will provide access to the Chapter
Essay Assignment. Each Chapter Essay Assignment will be worth 30 points.
Each of the Essay Assignment documents provides the Grading Rubric.
Total Points = 450
Final Research Paper – In the Learning Modules area there is a link called,
Final Research Paper. This is a paper that allow you to focus on a Social
Problem and use information from several chapters to discuss the causes,
consequences, and solutions of the social problem you choose to research and
write about.
Total Points = 100

Chapter Quizzes
•

There will be a quiz for each chapter. These Chapter Quizzes are not “graded”
but it is in your best interest to take the quizzes, because the questions for
the Module Exams will be taken from those Chapter Quizzes.

Module Exam
•

There will be a Module Exam for each of the five (5) Modules. These will be
composed of questions from the Chapter Quizzes (the practice quizzes). Each
Module Exam will be worth 30 points.
Total Points = 150

Policy Statement
Format of Work
All written assignments in this class (except for class discussions in Blackboard) must
be typed and computer generated.
Your Essay Assignments are written as quality, responses to Essay topics-question.
Double-space your work is recommended and appreciate. The recommended font and
font size is Arial 12 point.
Syllabus Quiz
The last “item” on the Syllabus and Course Instructions section of the course is a
short Syllabus Quiz that you are REQUIRED to take,
Southern West Virginia Community and Technical College
Class Syllabus Attachment
If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to follow to
enhance your safety. As a student in this class, you are responsible for knowing the location of the emergency
evacuation route or shelter. If a College official orders us to evacuate the classroom or building, proceed in an
orderly manner to your emergency assembly area. Campus Crisis Management Team members will be wearing a red
or yellow vest. Please follow their directions.

Emergency Notification Procedures
• Dial 9,911 from all campus phones to activate emergency services.
• Dial 707 (S0S) from all campus phones to notify college personnel of an emergency.
• Southern’s Emergency Flip Chart should be periodically reviewed and referenced for all emergencies.
These are located near all campus phones.
• Become familiar with Southern’s Emergency Plan which can be found on the web by clicking on the
Emergency Plan link (http://southernwv.edu/?q=page/emergency) on the bottom of the home page. You
can also view a video describing our emergency procedures.
• Fire alarms mean to immediately evacuate the building and proceed to your emergency assembly area. Do
not stand near any exit or in the path of a responding emergency vehicle.
• An all hazard warning via our phone paging system will provide you with the appropriate emergency
response.
• Shelter in place means seeking immediate shelter inside the building. This course of action may need to
be taken during a weather emergency, a natural disaster, a release of hazardous chemicals in the outside air,
or a civil disturbance.
• If there is a disturbance or active shooter and you are directed to exit, leave all your belongings behind,
keep your hands above your head with nothing in them. Classroom doors can be locked from the inside if

•

•

you decide it is not safe to evacuate. Turn off the lights, close the blinds and move away from exposed
areas.
Enroll in Southern Alerts to receive notifications of emergencies at Southern. You can choose to be
contacted by an email, other than your Southern email, mobile phone, text messaging and/or by social
media. Enroll on the link (https://southernwv.bbcportal.com) found on Southern’s homepage,
http://southernwv.edu.
Follow Southern on Facebook and/or Twitter for announcements.

Inclement Weather
Unusual situations, such as severe weather, may require that Southern delay, cancel classes or close the institution.
Announcements regarding such delays, cancellations or closings will be posted on the college web site, recorded on
the toll free Weather Line and announced through selected local media, including radio and television stations, as
well as social media. Students are individually responsible for decisions regarding travel safety. Students should
notify the instructors in advance of an expected absence due to inclement weather.
Weatherline: 1-866-SWVCTC1 EXT: SNOW
In the case of inclement weather, below is a list defining class times:
Morning classes - 8 a.m. to 11:59 a.m. start times
Afternoon classes - 12 p.m. to 4:59 p.m. start times
Evening classes - 5 p.m. to 8 p.m. start times

CRN: 111
Campus Code: B

Syllabus
School of Arts and Sciences
Southern West Virginia
Community and Technical College
Williamson-Main Building-330
Spring 2020
CRN 111

Course:
Program:
Catalog Title:
Catalog
Description:

Prerequisite(s):
Enrollment:
Textbook:

SP 103
Speech
Speech Fundamentals

Adam Banks
adam.banks@southernwv.edu
304-236-7618
Office-Main Building 214 Williamson
Campus
Office Hours: Monday 8:00am11:00am(Online)
Tuesday: 8:00-10:00am(Online)
4:30-6:30pm (Williamson Room 214)

I Credit Hours: I 3

Speech Fundamentals is 3 credit hour course that approaches dayto-day oral communication from a practical point of view, with
emphasis on a proficiency in the oral language presentations.

I Fees:

I$

ISpeak: Public Speaking for Contemporary Life 5th
Edition
Paul Nelson, Scott Titsworth, Judy Pearson
ISBN-9780078036880

cg] Required Yes

□ Required No

Course Objectives
Knowledge:

The student will:
1. Demonstrate an understanding of the special occasion speech,
demonstrative speech, the informative speech and the
persuasive speech through oral presentation.
2. Demonstrate an understanding of research by the development
of source material within the speech presentation and citing the
source within the body of the informative and persuasive
speeches.
3. Demonstrate an understanding of the communication process
through various models of communication.
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Skills:

Dispositions:

Embedded
Study Skills
Required
Assignments:

Suggested
Assignments:

Required
Assessments:

4. Demonstrate an understanding of the text material by answering
a series of questions pertaining to the required textbook readings.
5. Demonstrate an understanding of speech delivery through
good eye contact, good diction, good nonverbal delivery and
proper public speaking language.
1. Students with demonstrate their ability to think critically. These
skills are applied in speech preparation, delivery audience
analysis and reaction.
2. Students will demonstrate their oral and written communications
skills by reading, writing, and speaking effectively.
3. Students will demonstrate their reasoning skills by using
resources and methods appropriate to the program’s curriculum.
1. Value precision in public speaking and oral communication.
2. Having an understanding of intercultural competence.
3. Valuing a person’s right to speak and a listening for
understanding.
1. Writing
2. Researching
3. Oral Communication
(Requiring proper elements of an Introduction, body, & conclusion; At
least 3 scholarly sources to be orally cited within the speech; Meets
required delivery time)
1. Informative Speech: A 5-7 minute speech of information in which
the student informs the audience on a particular topic.
2. Persuasive Speech: A 7-10 minute speech of persuasion in which
the student attempts to form, reinforce, listeners attitudes, values,
or beliefs on a particular topic.
3. Demonstrative Speech: Students will give a 5-7 Minute
presentation explaining how to do something or how something
works.
4. Special Occasion Speech: Students will give a 3-5 Minute public
presentation depicting a realistic formal setting. Ex: Award
Ceremony, Best Man Toast, Eulogy.
1. Introduction Speech: Students will present a 2-3 minute
introductory speech about themselves.
2. Farewell Speech: Students will deliver a 2-3 minute speech to the
class about how this class has benefited them.
3. Impromptu Speech: Students will give a 3-5 minute speech
spontaneously on a topic given to them by the instructor. There
will be both, informative or persuasive to choose from.
(Requiring proper elements of an Introduction, body, & conclusion; At
least 3 scholarly sources to be orally cited within the speech; Meets
required delivery time)
1. Informative Speech: A 5-7 minute speech of information in
which the student informs the audience on a particular topic.
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2. Persuasive Speech: A 7-10 minute speech of persuasion in
which the student attempts to form, reinforce, listeners
attitudes, values, or beliefs on a particular topic.
3. Demonstrative Speech: Students will give a 5-7 Minute
presentation explaining how to do something or how
something works.
4. Special Occasion Speech: Students will give a 3-5 Minute
public presentation depicting a realistic formal setting. Ex:
Award Ceremony, Best Man Toast, Eulogy.
Print
ISpeak: Public Speaking for Contemporary Life 5th
Edition
Media
1. YouTube
2. Nationals Speakers Association
Websites
1. https://www.youtube.com/watch?v=SRKrbXEbEvU
https://www.youtube.com/watch?v=dbS4DtXV_9U
https://www.youtube.com/watch?v=ZIY7oKsIDDo
(Sample Informative Speech)
2. https://www.youtube.com/watch?v=-1gVjWtwVrU
https://www.youtube.com/watch?v=9NZKuWtl2kk
https://www.youtube.com/watch?v=cVxXUFIVUEI
(Sample Persuasive Speech)
3. https://www.youtube.com/watch?v=KVilJUulnjQ
(Sample Impromptu Speech)
4. https://www.youtube.com/watch?v=5Lq7LHoAyNk
(Non-Verbal Communication Documentary)
5. https://www.nsaspeaker.org/
(https://www.nsaspeaker.org/)
Print
1. AA
2. AA
Media
1. AA
2. AA
Websites
1. AA
2. AA

General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
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3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course.
Refer to the college catalog for additional information regarding academic dishonesty
policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only be used
with the instructor’s permission. Use of technology to access electronic textbooks is
permitted as appropriate and applicable to each course meeting. The use of such
devices for socializing (including text messaging, twitter and Facebook updates) is
disruptive to the learning process. If you want to spend the hour of class playing on a
mobile device, don’t come to class. If you need to keep your mobile device turned on,
set it to vibrate or mute and leave the room quietly before answering any incoming call.
During speeches, ALL electronic devices must be stored in a pocket, purse, or
backpack unless authorized directly by the instructor. If your cell phone/mobile device
is in sight during a speech, you will receive a zero on the test and be asked to leave the
room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities
Students who believe they may need academic accommodations in the class are
encouraged to contact Diana Toler in the Disability Services Office, Room 134, of the
Student Services Center, Logan Campus or call (304) 896-7315 as soon as possible to
ensure that such accommodated in a timely fashion.
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Student Contributions
•
•
•

Class Discussions
Research
Speeches

Course Evaluation
Your class performance will be evaluated by the following:
5 Major speeches totaling 500 points.
2 Impromtu Speeches totaling 100 points
Missing speeches or assignments could result in a failing grade.
Total=600 points possible in the course
Your course grade will be determined by matching the resulting percentage to the
following grading scale:
90--100 A 80--89 B

70--79 C

60--69 D

50--59 F

Grades are calculated by weighted assignments:
Summative Assessments: Speeches- 100%

Total=100%
Tentative Schedule: (To be adjusted if necessary as the term proceeds)
Week
CLASS SESSION
OUT OF CLASS
DUE DATE
ASSIGNMENT
1
Read Chapter 1
Class Introduction/
Introduction
Speeches
2
Lecture & class
Read Chapter 2
discussion on
Chapter 1(Fear of PS)
3
Lecture over Chapter Work on Special
12(Speaking on
Occasion Speech
occasion)/ In Class
/Read Chapter 3
activity/Assign

6

4
5

6

7
8

9

10
11
12

14

Special Occasion
Speech
Students deliver
Special Occasion
Speeches
Lecture on Chapter
10(Speaking to
inform)/In Class
Activity/Assign
Descriptive Speech
Lecture and Class
Discussion on
Chapter 6&7/In Class
Activity
(Introductions &
Conclusions & The
Body))
Students Deliver
Descriptive Speeches
Lecture over Visual
Aids/In Class
Activity
/Assign Informative
Speeches
Lecture & Class
Discussion on
Chapter 8(Delivering
the Speech
Online Activity
Students Deliver
Informative
Speeches
Lecture & Class
discussion on
Chapter
11(Persuasive
Speeches)/In Class
Activity/Assign
Persuasive Speech
Continue persuasive
speech activities
Impromptu Speeches

Read Chapter 4
Read Chapter 5/
Work on
Descriptive Speech
Read Chapter
6/Work on
Descriptive Speech

Read Chapter 7
Read Chapter 8/
Work on
Informative Speech
Read Chapter 9/
Work on
Informative Speech
Read Chapter 10
Read Chapter 11
Read Chapter
12/Work on
Persuasive Speech

7
15
16

Students Deliver
Persuasive Speeches
Students Deliver
Farwell Speeches

CRN 113,114,115,116
Campus Code: J

Syllabus
School of Arts and Sciences
Southern West Virginia
Community and Technical College
Williamson-Main Building-330
Spring 2020
CRN 113/114/115/116
Online

Course:
Program:
Catalog Title:
Catalog
Description:

Prerequisite(s):
Enrollment:
Textbook:

SP 103
Speech
Speech Fundamentals

Adam Banks
adam.banks@southernwv.edu
304-236-7618
Office-Main Building 214 Williamson
Campus
Office Hours: Monday 8:00am11:00am(Online)
Tuesday: 8:00-10:00am(Online)
4:30-6:30pm (Williamson Room 214)

I Credit Hours: I 3

Speech Fundamentals is 3 credit hour course that approaches dayto-day oral communication from a practical point of view, with
emphasis on a proficiency in the oral language presentations.

I Fees:

I$

ISpeak: Public Speaking for Contemporary Life 5th
Edition
Paul Nelson, Scott Titsworth, Judy Pearson
ISBN-9780078036880

cg] Required Yes

□ Required No

Course Objectives
Knowledge:

The student will:
1. Demonstrate an understanding of the special occasion speech,
demonstrative speech, the informative speech and the
persuasive speech through oral presentation.
2. Demonstrate an understanding of research by the development
of source material within the speech presentation and citing the
source within the body of the informative and persuasive
speeches.
3. Demonstrate an understanding of the communication process
through various models of communication.
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Skills:

Dispositions:

Embedded
Study Skills
Required
Assignments:

Suggested
Assignments:

Required
Assessments:

4. Demonstrate an understanding of the text material by answering
a series of questions pertaining to the required textbook readings.
5. Demonstrate an understanding of speech delivery through
good eye contact, good diction, good nonverbal delivery and
proper public speaking language.
1. Students with demonstrate their ability to think critically. These
skills are applied in speech preparation, delivery audience
analysis and reaction.
2. Students will demonstrate their oral and written communications
skills by reading, writing, and speaking effectively.
3. Students will demonstrate their reasoning skills by using
resources and methods appropriate to the program’s curriculum.
1. Value precision in public speaking and oral communication.
2. Having an understanding of intercultural competence.
3. Valuing a person’s right to speak and a listening for
understanding.
1. Writing
2. Researching
3. Oral Communication
(Requiring proper elements of an Introduction, body, & conclusion; At
least 3 scholarly sources to be orally cited within the speech; Meets
required delivery time)
1. Informative Speech: A 5-7 minute speech of information in which
the student informs the audience on a particular topic.
2. Persuasive Speech: A 7-10 minute speech of persuasion in which
the student attempts to form, reinforce, listeners attitudes, values,
or beliefs on a particular topic.
3. Demonstrative Speech: Students will give a 5-7 Minute
presentation explaining how to do something or how something
works.
4. Special Occasion Speech: Students will give a 3-5 Minute public
presentation depicting a realistic formal setting. Ex: Award
Ceremony, Best Man Toast, Eulogy.
1. Introduction Speech: Students will present a 2-3 minute
introductory speech about themselves.
2. Farewell Speech: Students will deliver a 2-3 minute speech to the
class about how this class has benefited them.
3. Impromptu Speech: Students will give a 3-5 minute speech
spontaneously on a topic given to them by the instructor. There
will be both, informative or persuasive to choose from.
(Requiring proper elements of an Introduction, body, & conclusion; At
least 3 scholarly sources to be orally cited within the speech; Meets
required delivery time)
1. Informative Speech: A 5-7 minute speech of information in
which the student informs the audience on a particular topic.
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2. Persuasive Speech: A 7-10 minute speech of persuasion in
which the student attempts to form, reinforce, listeners
attitudes, values, or beliefs on a particular topic.
3. Demonstrative Speech: Students will give a 5-7 Minute
presentation explaining how to do something or how
something works.
4. Special Occasion Speech: Students will give a 3-5 Minute
public presentation depicting a realistic formal setting. Ex:
Award Ceremony, Best Man Toast, Eulogy.
Print
ISpeak: Public Speaking for Contemporary Life 5th
Edition
Media
1. YouTube
2. Nationals Speakers Association
Websites
1. https://www.youtube.com/watch?v=SRKrbXEbEvU
https://www.youtube.com/watch?v=dbS4DtXV_9U
https://www.youtube.com/watch?v=ZIY7oKsIDDo
(Sample Informative Speech)
2. https://www.youtube.com/watch?v=-1gVjWtwVrU
https://www.youtube.com/watch?v=9NZKuWtl2kk
https://www.youtube.com/watch?v=cVxXUFIVUEI
(Sample Persuasive Speech)
3. https://www.youtube.com/watch?v=KVilJUulnjQ
(Sample Impromptu Speech)
4. https://www.youtube.com/watch?v=5Lq7LHoAyNk
(Non-Verbal Communication Documentary)
5. https://www.nsaspeaker.org/
(https://www.nsaspeaker.org/)
Print
1. AA
2. AA
Media
1. AA
2. AA
Websites
1. AA
2. AA

General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
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3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course.
Refer to the college catalog for additional information regarding academic dishonesty
policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only be used
with the instructor’s permission. Use of technology to access electronic textbooks is
permitted as appropriate and applicable to each course meeting. The use of such
devices for socializing (including text messaging, twitter and Facebook updates) is
disruptive to the learning process. If you want to spend the hour of class playing on a
mobile device, don’t come to class. If you need to keep your mobile device turned on,
set it to vibrate or mute and leave the room quietly before answering any incoming call.
During speeches, ALL electronic devices must be stored in a pocket, purse, or
backpack unless authorized directly by the instructor. If your cell phone/mobile device
is in sight during a speech, you will receive a zero on the test and be asked to leave the
room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities
Students who believe they may need academic accommodations in the class are
encouraged to contact Diana Toler in the Disability Services Office, Room 134, of the
Student Services Center, Logan Campus or call (304) 896-7315 as soon as possible to
ensure that such accommodated in a timely fashion.
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Student Contributions
•
•
•

Class Discussions
Research
Speeches

Course Evaluation
Your class performance will be evaluated by the following:
•

4 Major speeches totaling 400 points.

•

1 Impromptu Speech totaling 25 points

•

7 Discussion Threads totaling 175 points

•

Missing speeches or assignments could result in a failing grade.

•

Total=600 points possible in the course

Your course grade will be determined by matching the resulting percentage to the
following grading scale:
90--100 A 80--89 B

70--79 C

60--69 D

50--59 F

Grades are calculated by weighted assignments:
Summative Assessments: Speeches- 95%
Formative Assessments: Discussion Threads-5%

Total=100%
Tentative Schedule: (To be adjusted if necessary as the term proceeds)
Week
CLASS SESSION
OUT OF CLASS
DUE DATE
ASSIGNMENT
1
Read Chapter 1
Class Introduction/
Introduction
Speeches
2
Lecture & class
Read Chapter 2
discussion on
Chapter 1(Fear of PS)

6
3

4
5

6

7
8

9

10
11
12

Lecture over Chapter
12(Speaking on
occasion)/ In Class
activity/Assign
Special Occasion
Speech
Students deliver
Special Occasion
Speeches
Lecture on Chapter
10(Speaking to
inform)/In Class
Activity/Assign
Descriptive Speech
Lecture and Class
Discussion on
Chapter 6&7/In Class
Activity
(Introductions &
Conclusions & The
Body))
Students Deliver
Descriptive Speeches
Lecture over Visual
Aids/In Class
Activity
/Assign Informative
Speeches
Lecture & Class
Discussion on
Chapter 8(Delivering
the Speech
Online Activity
Students Deliver
Informative
Speeches
Lecture & Class
discussion on
Chapter
11(Persuasive
Speeches)/In Class
Activity/Assign
Persuasive Speech

Work on Special
Occasion Speech
/Read Chapter 3

Read Chapter 4
Read Chapter 5/
Work on
Descriptive Speech
Read Chapter
6/Work on
Descriptive Speech

Read Chapter 7
Read Chapter 8/
Work on
Informative Speech
Read Chapter 9/
Work on
Informative Speech
Read Chapter 10
Read Chapter 11
Read Chapter
12/Work on
Persuasive Speech

7

14
15
16

Continue persuasive
speech activities
Impromptu Speeches
Students Deliver
Persuasive Speeches
Students Deliver
Farwell Speeches

CRN: 540
Campus Code: J
12-Week

Syllabus
School of Arts and Sciences
Southern West Virginia
Community and Technical College
Online-Blackboard
Spring 2020
CRN 540

Course:
Program:
Catalog Title:
Catalog
Description:

Prerequisite(s):
Enrollment:
Textbook:

SP 103
Speech
Speech Fundamentals

Adam Banks
adam.banks@southernwv.edu
304-236-7618
Office-Main Building 214 Williamson
Campus
Office Hours: Monday 8:00am11:00am(Online)
Tuesday: 8:00-10:00am(Online)
4:30-6:30pm (Williamson Room 214)

I Credit Hours: I 3

Speech Fundamentals is 3 credit hour course that approaches dayto-day oral communication from a practical point of view, with
emphasis on a proficiency in the oral language presentations.

I Fees:

I$

ISpeak: Public Speaking for Contemporary Life 5th
Edition
Paul Nelson, Scott Titsworth, Judy Pearson
ISBN-9780078036880

cg] Required Yes

□ Required No

Course Objectives
Knowledge:

The student will:
1. Demonstrate an understanding of the special occasion speech,
demonstrative speech, the informative speech and the
persuasive speech through oral presentation.
2. Demonstrate an understanding of research by the development
of source material within the speech presentation and citing the
source within the body of the informative and persuasive
speeches.
3. Demonstrate an understanding of the communication process
through various models of communication.
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Skills:

Dispositions:

Embedded
Study Skills
Required
Assignments:

Suggested
Assignments:

Required
Assessments:

4. Demonstrate an understanding of the text material by answering
a series of questions pertaining to the required textbook readings.
5. Demonstrate an understanding of speech delivery through
good eye contact, good diction, good nonverbal delivery and
proper public speaking language.
1. Students with demonstrate their ability to think critically. These
skills are applied in speech preparation, delivery audience
analysis and reaction.
2. Students will demonstrate their oral and written communications
skills by reading, writing, and speaking effectively.
3. Students will demonstrate their reasoning skills by using
resources and methods appropriate to the program’s curriculum.
1. Value precision in public speaking and oral communication.
2. Having an understanding of intercultural competence.
3. Valuing a person’s right to speak and a listening for
understanding.
1. Writing
2. Researching
3. Oral Communication
(Requiring proper elements of an Introduction, body, & conclusion; At
least 3 scholarly sources to be orally cited within the speech; Meets
required delivery time)
1. Informative Speech: A 5-7 minute speech of information in which
the student informs the audience on a particular topic.
2. Persuasive Speech: A 7-10 minute speech of persuasion in which
the student attempts to form, reinforce, listeners attitudes, values,
or beliefs on a particular topic.
3. Demonstrative Speech: Students will give a 5-7 Minute
presentation explaining how to do something or how something
works.
4. Special Occasion Speech: Students will give a 3-5 Minute public
presentation depicting a realistic formal setting. Ex: Award
Ceremony, Best Man Toast, Eulogy.
1. Introduction Speech: Students will present a 2-3 minute
introductory speech about themselves.
2. Farewell Speech: Students will deliver a 2-3 minute speech to the
class about how this class has benefited them.
3. Impromptu Speech: Students will give a 3-5 minute speech
spontaneously on a topic given to them by the instructor. There
will be both, informative or persuasive to choose from.
(Requiring proper elements of an Introduction, body, & conclusion; At
least 3 scholarly sources to be orally cited within the speech; Meets
required delivery time)
1. Informative Speech: A 5-7 minute speech of information in
which the student informs the audience on a particular topic.
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2. Persuasive Speech: A 7-10 minute speech of persuasion in
which the student attempts to form, reinforce, listeners
attitudes, values, or beliefs on a particular topic.
3. Demonstrative Speech: Students will give a 5-7 Minute
presentation explaining how to do something or how
something works.
4. Special Occasion Speech: Students will give a 3-5 Minute
public presentation depicting a realistic formal setting. Ex:
Award Ceremony, Best Man Toast, Eulogy.
Print
ISpeak: Public Speaking for Contemporary Life 5th
Edition
Media
1. YouTube
2. Nationals Speakers Association
Websites
1. https://www.youtube.com/watch?v=SRKrbXEbEvU
https://www.youtube.com/watch?v=dbS4DtXV_9U
https://www.youtube.com/watch?v=ZIY7oKsIDDo
(Sample Informative Speech)
2. https://www.youtube.com/watch?v=-1gVjWtwVrU
https://www.youtube.com/watch?v=9NZKuWtl2kk
https://www.youtube.com/watch?v=cVxXUFIVUEI
(Sample Persuasive Speech)
3. https://www.youtube.com/watch?v=KVilJUulnjQ
(Sample Impromptu Speech)
4. https://www.youtube.com/watch?v=5Lq7LHoAyNk
(Non-Verbal Communication Documentary)
5. https://www.nsaspeaker.org/
(https://www.nsaspeaker.org/)
Print
1. AA
2. AA
Media
1. AA
2. AA
Websites
1. AA
2. AA

General Information
--Academic dishonesty
Academic dishonesty is any practice which gives one student a dishonorable advantage
over another student in the same or similar course of study. It includes, but is not
limited to, plagiarism, cheating, and fraud. Plagiarism is the submission as one’s own,
without proper citation or acknowledgment, any ideas, information, or expressions which
have been copied wholly or in part from the work of others. Cheating includes, but is
not limited to, the following actions:
1. Obtaining help from, or knowingly giving help to, another student during an
examination.
2. Use of notes or other resources during an examination or any other assignment
without the expressed consent of the instructor.
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3. Knowingly providing one’s work for another student to submit as his own.
4. Obtaining any part of an examination or assignment before it has been given to
the class.
5. Use of any electronic device in class without the expressed permission of the
instructor.
Upon discovering an act of cheating or plagiarism, the nature of the penalty shall be
determined by the instructor. Such penalties may include, but are not limited to, a
lowered grade on the assignment, no credit for the assignment, or an exclusion from
further participation and a grade of “F” in the course.
Refer to the college catalog for additional information regarding academic dishonesty
policies and procedures.
--Electronic devices
Electronic devices including but not limited to cell phones and tablets may only be used
with the instructor’s permission. Use of technology to access electronic textbooks is
permitted as appropriate and applicable to each course meeting. The use of such
devices for socializing (including text messaging, twitter and Facebook updates) is
disruptive to the learning process. If you want to spend the hour of class playing on a
mobile device, don’t come to class. If you need to keep your mobile device turned on,
set it to vibrate or mute and leave the room quietly before answering any incoming call.
During speeches, ALL electronic devices must be stored in a pocket, purse, or
backpack unless authorized directly by the instructor. If your cell phone/mobile device
is in sight during a speech, you will receive a zero on the test and be asked to leave the
room.
--Withdrawal from the course
A student may withdraw from a course on or before the completion of 73% of the
semester, which is around week ten. Students withdrawing during this time will receive
a grade of “W”. The student is responsible for knowing the withdrawal date and
completing the withdrawal procedure in a timely fashion. After the withdrawal deadline
has passed, students will not be permitted to withdraw from the course and will receive
the final grade earned.
Student Right to Know Act (Clery Act):
The Clery Act was enacted by Congress in 1990 as the "Crime Awareness and Campus
Security Act of 1990." This is a federal law that requires colleges and universities to
disclose information about campus crime and security policies. See the college
catalog/website for more information.
Students with disabilities
Students who believe they may need academic accommodations in the class are
encouraged to contact Diana Toler in the Disability Services Office, Room 134, of the
Student Services Center, Logan Campus or call (304) 896-7315 as soon as possible to
ensure that such accommodated in a timely fashion.
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Student Contributions
•
•
•

Class Discussions
Research
Speeches

Course Evaluation
Your class performance will be evaluated by the following:
•

4 Major speeches totaling 400 points.

•

1 Impromptu Speech totaling 25 points

•

7 Discussion Threads totaling 175 points

•

Missing speeches or assignments could result in a failing grade.

•

Total=600 points possible in the course

Your course grade will be determined by matching the resulting percentage to the
following grading scale:
90--100 A 80--89 B

70--79 C

60--69 D

50--59 F

Grades are calculated by weighted assignments:
Summative Assessments: Speeches- 95%
Formative Assessments: Discussion Threads-5%

Total=100%
Tentative Schedule: (To be adjusted if necessary as the term proceeds)
Week
CLASS SESSION
OUT OF CLASS
DUE DATE
ASSIGNMENT
1
Read Chapter 1
Class Introduction/
Introduction
Speeches
2
Lecture & class
Read Chapter 2
discussion on
Chapter 1(Fear of PS)

6
3

4
5

6

7
8

9

10
11

Lecture over Chapter
12(Speaking on
occasion)/ In Class
activity/Assign
Special Occasion
Speech
Students deliver
Special Occasion
Speeches
Lecture on Chapter
10(Speaking to
inform)/In Class
Activity/Assign
Descriptive Speech
Lecture and Class
Discussion on
Chapter 6&7/In Class
Activity
(Introductions &
Conclusions & The
Body))
Students Deliver
Descriptive Speeches
Lecture over Visual
Aids/In Class
Activity
/Assign Informative
Speeches
Lecture & Class
Discussion on
Chapter 8(Delivering
the Speech
Students Deliver
Informative
Speeches
Lecture & Class
discussion on
Chapter
11(Persuasive
Speeches)/In Class
Activity/Assign
Persuasive Speech

Work on Special
Occasion Speech
/Read Chapter 3

Read Chapter 4
Read Chapter 5/
Work on
Descriptive Speech
Read Chapter
6/Work on
Descriptive Speech

Read Chapter 7
Read Chapter 8/
Work on
Informative Speech
Read Chapter 9/
Work on
Informative Speech
Read Chapter 10
Read Chapter 11
Read Chapter
12/Work on
Persuasive Speech
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12

Students Deliver
Persuasive Speeches

